
RESOLUTION LIST 
NOVEMBER 7, 2012 
CDA 
Res. #15 Appoints the Law Firm Smith, Finkelstein, Lundberg, Isler and Yakaboski 

as special counsel in connection with the lease/purchase and 
development of approximately 7.3 acres located within EPCAL by the 
YMCA of long island, inc. and authorizes the Supervisor to execute a 
retainer agreement regarding same  

 
CDA 
Res. #16 Authorizes the Supervisor to Execute Runway Use Agreement Addendum  
  between Town of Riverhead Community Development and Altitude   
  Express, Inc. D/B/A Skydive Long Island (Address Change) 
 
 
RESOLUTION LIST 
 
Res. #828 Closure of Bank Accounts in Capital One & Suffolk County National Bank 
 
Res. #829 General Fund Budget Adjustment  
 
Res. #830 General Fund Justice Court Budget Adjustment 
 
Res. #831 General Fund Nutrition Department Budget Adjustment 
 
Res. #832 Horton Avenue Open Space Capital Project Budget Adjustment  
 
Res. #833 Riverhead Sewer Rehabilitation Budget Adjustment  
 
Res. #834 2012 Law Enforcement Facility Improvement Project Budget Adjustment 
 
Res. #835 Auction of Town’s Disposed Assets (Cars) 
 
Res. #836 Auction of Town’s Disposed Assets 
 
Res. #837 Water District Budget Adjustment 
 
Res. #838 Street Lighting Budget Adjustment 
 
Res. #839 CDBG 2012 Program Budget Adoption 
 
Res. #840 Amendment to the Procurement Policy 
 
Res. #841 Authorization to Publish Advertisement for 2012 or 2013 Type III   
  Ambulance for the Town of Riverhead 
 



Res. #842 Street Lighting District Budget Adjustment 
 
Res. #843 Ratifies the Appointment of a Call-In Recreation Bus Driver to the   
  Recreation Department (Mary Hopkins) 
 
Res. #844 Appoints Part-Time Call-In Personnel for the Youth Bureau’s 2012   
  Mentoring Matters Program 
 
Res. #845 Appoints a Call-In Recreation Leader to the Recreation Department   
  (Eugene Barrow) 
 
Res. #846 Appoints a Call-In Recreation Aide I to the Recreation Department   
  (Katelyn Zaneski) 
 
Res. #847 Approves Chapter 90 Application of Lions Club of Riverhead, Inc. (Annual  
  Christmas Parade and Assembly – December 2, 2012) 
 
Res. #848 Adopts a Local Law to Amend Chapter 108 of the Riverhead Town Code  
  Entitled “Zoning” (§108-56.1 Sign Permits) 
 
Res. #849 Adopts a Local Law Amending Chapter 110 Entitled “Stormwater   
  Management and Erosion and Sediment Control” of the Riverhead Town  
  Code 
 
Res. #850 Authorizes Town Clerk to Publish and Post Public Notice to Consider a  
  Local Law to Amend Chapter 108 Entitled “Zoning” of the Riverhead Town 
  Code 
 
Res. #851 Recreation Fund Budget Adjustment 
 
Res. #852 Authorizes the Supervisor to Execute a Stipulation with Local 1000, 

AFSCME, AFL-CIO, Riverhead Unit of the Suffolk Local #852 and 
Authorizes the Supervisor to Enter an Agreement with an Employee 
Setting Terms and Conditions of Employment  

 
Res. #853 Authorizes the Town Attorney to Order an Updated Appraisal for Property  
  Owned by the Town of Riverhead Community Development Agency and  
  the Riverhead Water District (Roanoke Nursery School Inc. k/k/a   
  Riverhead Country Day School – 165 Columbus Avenue, Riverhead) 
 
Res. #854 Authorizes the Supervisor to Execute Professional Services Agreement  
  with Munistat Services Inc. for 2012 and 2013 
 
Res. #855 Authorization to Publish Advertisement of a Request for Proposals for  
  Insurance Brokerage Services 
 



Res. #856 Authorizes the Supervisor to Execute a Rider Agreement for   
  Consultant/Professional Services with Nextiraone, LLC D/B/A Black Box  
  Network Services 
 
Res. #857 Approves the Chapter 90 Application of Event Power (“Riverhead Rocks  

Triathlon” – June 29th and 30th, 2013) 
 
 
Res. #858 Authorizes Town Supervisor to Execute Final Change Order for Peconic   
  Avenue Crosswalk Improvement Project 
 
Res. #859 Approves the Chapter 90 Application of Competitive Events Group (2013  
  Deep Pond Triathlon – August 17th & 18th, 2013) 
 
Res. #860 Declares Route 58, LLC in Default in Connection with Site Plan Approval  
  of the Construction of a Bowling Center 
 
Res. #861 Denial of Special Permit Application of Rosa’s Café, Inc. D/B/A Michelle’s  
  Café 
 
Res. #862 Authorizes Waiver of Fees for Permits Necessary to Repair or Replace  
  Storm Damaged Premises 
 
Res. #863 Awards Bid for Calcium Hypochlorite Tablets for Use in the Riverhead  
  Water District 
 
Res. #864 Authorizes Town Clerk to Publish and Post Notice to Bidders for Water  
  Service Materials 
 
Res. #865 Water Department Budget Adjustment  
 
Res. #866 Amends the Appointment of Laurie Zaneski to Fill Vacancy in Position of 

Tax Receiver for the Town of Riverhead Nunc Pro Tunc 
 
Res. #867 Appoints Deputy Tax Receiver (Cori Fife) 
 
Res. #868 Adopts a Local Law Amending Chapter 37, Article III, Early Retirement 

Incentive Program for Eligible Full-Time Employees Who are Members of 
the Civil Service Employees Association, Inc., of the Town of Riverhead 

 
Res. #869 Pays Bills 
 
Res. #870 Terminates Employee from Position of Town Board Coordinator (Linda 

Hulse) 
 
 



RFK/resolutions/initial legal action/appoint special counsel 

11.07.12          ADOPTED 
12015 

TOWN OF RIVERHEAD 
COMMUNITY DEVELOPMENT AGENCY 

 
Resolution # 15 

 
APPOINTS THE LAW FIRM SMITH, FINKELSTEIN, LUNDBERG, ISLER AND 

YAKABOSKI AS SPECIAL COUNSEL IN CONNECTION WITH THE 
LEASE/PURCHASE AND DEVELOPMENT OF APPROXIMATELY 7.3 ACRES 

LOCATED WITHIN EPCAL BY THE YMCA OF LONG ISLAND, INC. AND  
AUTHORIZES THE SUPERVISOR TO EXECUTE  
A RETAINER AGREEMENT REGARDING SAME  

  
Councilman Dunleavy offered the following resolution, 

which was seconded by  Councilman Wooten 
  

WHEREAS, the YMCA of Long Island Inc. has proposed to redevelop 
approximately 7.3 acres of property within EPCAL for the construction and operation of 
a neighborhood community center; and 

 
WHEREAS, the Community Development Agency has determined that it would 

be appropriate to appoint special counsel to handle this matter,  
 
NOW, THEREFORE, BE IT RESOLVED, that the Community Development 

Agency of the Town of Riverhead hereby retains the Law Firm of Smith, Finkelstein, 
Lundberg, Isler and Yakaboski, LLP to act as legal counsel in connection with the above 
mentioned redevelopment project; and be it further 
 
 RESOLVED, that the Town Board hereby authorizes Law Firm of Smith, 
Finkelstein, Lundberg, Isler and Yakaboski, LLP to represent the Community 
Development Agency in connection with this redevelopment project, and be it further  
 
 RESOLVED, that the Chairman is hereby authorized to execute the attached 
retainer agreement and the Town Clerk is hereby directed to forward a copy of this 
resolution and executed agreement to Law Firm of Smith, Finkelstein, Lundberg, Isler 
and Yakaboski, LLP, 456 Griffing Avenue, Riverhead, New York; and be it further   
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.  

THE VOTE 
Giglio Yes No  Gabrielsen  Yes No 
Wooten Yes No       Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
12016         

TOWN OF RIVERHEAD 
COMMUNITY DEVELOPMENT 

 
Resolution   # 16 

 
AUTHORIZES THE SUPERVISOR TO EXECUTE RUNWAY USE AGREEMENT 

ADDENDUM BETWEEN TOWN OF RIVERHEAD COMMUNITY DEVELOPMENT AND 
ALTITUDE EXPRESS, INC, D/B/A SKYDIVE LONG ISLAND (ADDRESS CHANGE) 

 
Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

WHEREAS, pursuant to Riverhead Community Development Agency Resolution 
#11, dated May 18, 2010, the Riverhead Community Development Agency declared 
Altitude Express Inc. d/b/a SkyDive Long Island a qualified and eligible sponsor 
pursuant to Article 15 of the General Municipal Law and further authorized the 
Chairman to execute an addendum to the existing Runway Use Agreement to provide 
for an extension for the term of said Runway Use Agreement; and  

 
WHEREAS, Altitude Express Inc. d/b/a SkyDive Long Island has advised that 

their address has changed.  
 
NOW THEREFORE BE IT RESOLVED, that the Riverhead Community 

Development Agency hereby authorizes the Chairman to execute an Addendum to the 
Runway Use Agreement to reflect the current address of SkyDive Long Island, as 400 
David Court, Calverton, New York. 11933; and be it further  
 
 RESOLVED, that the Town Clerk is hereby directed to forward a copy of this 
resolution to SkyDive Long Island, 400 David Court, Calverton, New York, 11933; and 
be it further  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a copy of same may 
be obtained from the Office of the Town Clerk.   

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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RUNWAY USE AGREEMENT ADDENDUM  
 

This Addendum, entered into this ___ day of November, 2012, amends and 

supplements the Runway Use Agreement dated September 20, 2000 between the 

Town of Riverhead Community Development Agency (“CDA”) and Altitude Express, Inc. 

d/b/a Skydive Long Island, a New York corporation with offices at 400 David Court, 

Calverton, New York, 11931; and  

WHEREAS, Altitude Express, Inc. d/b/a Skydive Long Island’s previous address 

of 220 Pleasure Drive, Flanders, New York, 11901 has changed to 400 David Court, 

Calverton, New York, 11933. 

NOW THEREFORE, it is hereby acknowledged that the current address for 

Altitude Express, Inc. d/b/a Skydive Long Island shall be 400 David Court, Calverton, 

New York, 11933. 

IN WITNESS HEREOF, this Addendum has been executed by the respective 

parties as of the date herein set forth. 

Dated:  Riverhead, New York 
             November      , 2012 
 
    
ALTITUDE EXPRESS, INC.   TOWN OF RIVERHEAD 
D/B/A SKYDIVE LONG ISLAND 
 
 
_______________________________  _______________________________ 
By:  Ray Maynard, President   By:  Sean M. Walter, Chairman  
              Community Development Agency 
 
APPROVED AS TO FORM 
 
________________________________  
ROBERT F. KOZAKIEWICZ     
Town Attorney   
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11.07.12         ADOPTED 
120828  

TOWN OF RIVERHEAD 
 

Resolution   # 828 
  

CLOSURE OF BANK ACCOUNTS IN CAPITAL ONE & SUFFOLK COUNTY 
NATIONAL BANK 

   
Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 
WHEREAS, the New York State Comptroller has suggested that the Town of 

Riverhead reduce the number of accounts it holds at various banking institutions, and  
 
WHEREAS the Financial Administrator has deemed it unnecessary for the Town 

of Riverhead to maintain the following accounts:  Police Athletic League 
(#3724003946), EDZ Fund (#3724107440) and Water Debt Service (#130000508). 

 
BE IT RESOLVED, that the Supervisor be, and hereby is, authorized to close the 

Police Athletic League and EDZ Fund accounts with Capital One Bank and the Water 
Debt Service account with Suffolk County National Bank, and  

 
BE IT FURTHER, RESOLVED, that the Town Clerk be and is hereby authorized 

to forward a copy of this resolution to the Office of Accounting. 
 
 
 

THE VOTE 
 

Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No       Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
120829 

TOWN OF RIVERHEAD 
 

Resolution   # 829 
 

GENERAL FUND 
 

BUDGET ADJUSTMENT 
  

Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

WHEREAS, the Municipal Garage is requesting a transfer of funds for the 
increased cost of fuel town wide; 
 

NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby, 
authorized to establish the following budget adjustment: 

     
      FROM               TO 
 

  
001.092801.431625  Service Other Department - Fuel    100,000  
  
 001.016700.540000  Municipal Fuel Contractual Exp     100,000 
    
 

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Accounting Department.  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED  
120830          

TOWN OF RIVERHEAD 
 

 Resolution   # 830 
 

GENERAL FUND 
JUSTICE COURT 

 
BUDGET ADJUSTMENT 

  
Councilwoman Giglio offered the following resolution, 

which was seconded by  Councilman Dunleavy 
  

WHEREAS, Justice Court has received reimbursement from Suffolk County 
for interpreter use in the Court and is requesting an increase in the Interpreter 
Charges expense account applying some of these reimbursement funds. 
  

NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby, 
authorized to establish the following budget adjustment: 

     
      FROM             TO 
 

  
001.032260.422052 NYS Court Interpreter Revenue 4,000  
  
 001.011100.543940   Interpreter Charges         4,000 
    
 

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Justice Court and the Accounting Department.  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 



G:\110712\831 - ACCTG GeneralFund Seniors.docx 

11.07.12          ADOPTED 
120831 

TOWN OF RIVERHEAD 
 

Resolution   # 831 
 

GENERAL FUND 
NUTRITION DEPARTMENT 

  
BUDGET ADJUSTMENT 

 
Councilman Dunleavy offered the following resolution, 

which was seconded by Councilman Wooten 
 

WHEREAS, the Senior Citizen Program Director is requesting a transfer of 
funds for yearend expenses; 
 

NOW THEREFORE BE ITRESOLVED, that the Supervisor be, and is hereby, 
authorized to establish the following budget adjustment: 

     FROM   TO 
 

 
001.067720.514500 Sick Buyback  4,500 
001.067720.543405 Travel Expense  1,000 
001.067720.546000 Utilities  7,000 
 
  
 001.067720.541150 General Building Maintenance   1,000 
 001.067720.541500 Bus Operations Expenses   6,000 
 001.067720.542000 Supplies    2,500 
 001.067720.542221 Nutrition Food Expense   3,000       
     
 

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Nutrition and the Accounting Departments.  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

THE VOTE 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
120832       

TOWN OF RIVERHEAD 
 

Resolution   # 832 
 

 HORTON AVENUE OPEN SPACE 
   

CAPITAL PROJECT  
 

BUDGET ADJUSTMENT 
 

Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

  WHEREAS, Resolution #950 dated 12.27.11 established the Horton Avenue 
Open Space Capital Project with $ 2,600,000 of anticipated FEMA funding and 
$900,000 of Serial Bond Proceeds; and    
 

WHEREAS, a portion of the expenditures will be for the clearance, demolition, 
and rehabilitation of the property by means of Community Preservation Funding and 
not Serial Bond Proceeds.    
 

NOW THEREFORE BE IT RESOLVED, that the Supervisor is authorized to 
establish the following budget adjustment:  
          FROM                TO 
 
406.019400.494200.42075     Serial Bond Proceeds  900,000 
406.019400.521000.42075 Equip & Capital Outlay Land  900,000 
 
 406.095031.481737.42075 Transfer from CPF 900,000 
 406.087450.540000.42075 Contractual Expenses 900,000 
 

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Accounting Department and the office of the Town Attorney.  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
120833 

TOWN OF RIVERHEAD 
 

Resolution   # 833 
 

RIVERHEAD SEWER REHABILITATION  
BUDGET ADJUSTMENT 

 
Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

WHEREAS, Resolution #766 dated 10/2/12 established the Sewer 
Rehabilitation Project for the Riverhead Sewer District with the expenditure intent as 
a repair; and 
 

WHEREAS, it has since been determined this project is an infrastructure 
improvement and not a repair; extending the useful life of the existing Sewer 
infrastructure. 
 

NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby, 
authorize the following budget adjustment:    

     FROM         TO 
 

414.081300.541100.20036   Building Repairs & Maintenance 85,000  
  
 414.081300.523039.20036   Infrastructure Improvement         85,000     
 

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Sewer and the Accounting Departments.  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
120834 

TOWN OF RIVERHEAD 
 

Resolution   # 834 
 

2012 LAW ENFORCEMENT FACILITY IMPROVEMENT PROJECT  
 

BUDGET ADJUSTMENT 
 

Councilwoman Giglio offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 
WHEREAS, the installation of an electronic keyless system for the Police 

Department is complete. 
 

NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and hereby 
authorizes the project closure and following budget reduction:    

         
 

406.095031.481001.40209  Decrease transfer from General Fund (339.00) 
406.016230.523000.40209      Decrease Electronic Safety Improvement    (339.00) 
   
 

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Accounting Department and the Police Department.  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12         ADOPTED 
120835  

TOWN OF RIVERHEAD 
 

Resolution   # 835 
 

AUCTION OF TOWN’S DISPOSED ASSETS 
 

  Councilman Dunleavy offered the following resolution, 

which was seconded by Councilman Wooten 
 

WHEREAS, pursuant to the Town’s Procurement Policy, the Town Board of the 
Town of Riverhead expressed its desire to ensure that the same sound business 
judgment used for the purchase of personal property and/or assets is used for the 
evaluation of personal property and/or assts with respect to its usefulness now or in the 
foreseeable future; determination regarding its commercial or salvage value; and finally, 
cost effective and efficient procedures for disposition of the personal property and/or 
assets deemed no longer of public use to the Town such that the Town may receive the 
highest return for resale; and 

 
WHEREAS, pursuant to and consistent with the Town’s Procurement Policy 

Guideline #8, the Town Department’s responsible for personal property and/or assets  
must declare the personal property and/or assets no longer have value or use to the 
town and recommend disposal such as sale or salvage; and 

 
WHEREAS, by resolution # 635 adopted on August 16, 2011, the Town Board of 

the Town of Riverhead authorized the Supervisor to execute an agreement for auction 
services with PropertyRoom.com Inc. for the sale and disposal of personal property 
and/or assets declared surplus consistent with Guideline #8 of the Town’s Procurement 
Policy; and 

 
WHEREAS, the Town Department responsible for the personal property and/or 

asset set forth in the attached list has declared assets no longer of value or use to the 
town and has completed the required "Plant Asset/Office Equipment Disposal Form" 
including a description of the item, serial/tag #, location, condition and reason for 
disposal; and  
 

WHEREAS, that the Financial Administrator recommends to dispose these items 
for auction; and  

 
NOW THEREFORE BE IT RESOLVED, that the Town Board authorizes the 

transfer of attached assets to PropertyRoom.com Inc for auction in accordance with 
terms and conditions of the Agreement between the Town and PropertyRoom.com Inc. 
entered into on or about August 11, 2011. 
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BE IT FURTHER, RESOLVED, that the Town Clerk be and is hereby authorized 
to forward a copy of this resolution to the Office of Accounting. 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 



NUMBER YEAR MAKE MODEL VIN
A1 1999 Ford Crown Vic 2FAFP71W8XX199222
A2 1995 Ford E350 1FDKE30HXSHA32133
A3 1998 Ford RANGER 1FTYR10C4WUC64137
A4 1999 DODGE RAM 2500 3B7KF26Z4XM590039
A5 1991 Ford F350 2FTHF36HOMCA95013
A6 1997 Ford Crown Vic 2RALP71W4VX153192
A7 2003 Ford Crown Vic 2FAFP71W13X118233
A8 1999 Ford Crown Vic 2FAFP71W1XX199224
A9 1998 Ford Crown Vic 2FAFP71WXWX151882
A10 2004 Ford Crown Vic 2FAHP71W84X100113
A11 1995 NISSAN MAXIMA JN1CA21D8ST082491
A12 1993 BUICK 1G4HP531PH521531
A13 1998 Ford Crown Vic 2FAFP72WOW150643
A14 1996 PONTIAC BONNEVILLE 1G2HX524T4252412
A15 1999 Ford Crown Vic 2FAFP71W3XX199225
A16 1999 GMC SIERRA 1GTEC14W2XE550511
A17 1997 FORD Crown Vic 2FALP71W2VX153191
A18 1997 CHEVROLET BLAZER 1GNDT13W6VK178187
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11.07.12         ADOPTED 
120836  

TOWN OF RIVERHEAD 
 

Resolution   # 836 
 

 AUCTION OF TOWN’S DISPOSED ASSETS 
   

Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

WHEREAS, pursuant to the Town’s Procurement Policy, the Town Board 
of the Town of Riverhead expressed its desire to ensure that the same sound 
business judgment used for the purchase of personal property and/or assets is 
used for the evaluation of personal property and/or assts with respect to its 
usefulness now or in the foreseeable future; determination regarding its 
commercial or salvage value; and finally, cost effective and efficient procedures 
for disposition of the personal property and/or assets deemed no longer of public 
use to the Town such that the Town may receive the highest return for resale; 
and 

 
WHEREAS, pursuant to and consistent with the Town’s Procurement 

Policy Guideline #8, the Town Department’s responsible for personal property 
and/or assets  must declare the personal property and/or assets no longer have 
value or use to the town and recommend disposal such as sale or salvage; and 

 
WHEREAS, by resolution # 635 adopted on August 16, 2011, the Town 

Board of the Town of Riverhead authorized the Supervisor to execute an 
agreement for auction services with PropertyRoom.com Inc. for the sale and 
disposal of personal property and/or assets declared surplus consistent with 
Guideline #8 of the Town’s Procurement Policy; and 

 
WHEREAS, the Town Department responsible for the personal property 

and/or asset set forth in the attached list has declared assets no longer of value 
or use to the town and has completed the required "Plant Asset/Office Equipment 
Disposal Form" including a description of the item, serial/tag #, location, condition 
and reason for disposal; and  

. 
WHEREAS, that the Financial Administrator recommends to dispose 

these items for auction; and  
 
NOW THEREFORE BE IT RESOLVED, that the Town Board authorizes 

the transfer of attached assets to PropertyRoom.com Inc for auction in 
accordance with terms and conditions of the Agreement between the Town and 
PropertyRoom.com Inc. entered into on or about August 11, 2011. 
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BE IT FURTHER, RESOLVED, that the Town Clerk be and is hereby 

authorized to forward a copy of this resolution to the Office of Accounting. 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
120837 

TOWN OF RIVERHEAD 
 

Resolution   # 837 
 

WATER DISTRICT  
 

BUDGET ADJUSTMENT 
 

Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

WHEREAS, The Superintendent or Water requests a transferof funds; 
originally from the Repair Account, transferred to a Capital Project and now the 
excess transferred back to the operating Repair Account. 
 

NOW THEREFORE BE ITRESOLVED, that the Supervisor be, and is hereby, 
authorized to establish the following budget adjustment: 

     
     FROM  TO 
 

112.095031.481412 Transfer from Capital 22,300 
  
  112.083200.541100  Repairs   22,300 
 
 
 

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Accounting Department and the Water Department. 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
120838 

TOWN OF RIVERHEAD 
 

Resolution   # 838 
 

STREET LIGHTING 
 

BUDGET ADJUSTMENT 
 

Councilwoman Giglio offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 

WHEREAS, the Town Engineer has requested to transfer funds from Traffic 
Light Maintenance to Street Light Maintenance for replacement lights in Polish Town. 
 

NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby, 
authorized to establish the following budget adjustment: 

     
     FROM   TO 

 
116.051820.541415 Traffic Signal Maintenance    5,200 
   
 116.051820.541414  Street Light Maintenance      5,200                                            

  
 
 BE IT FURTHERRESOLVED, that the Town Clerk is hereby authorized to forward a 
copy of this resolution to the Accounting and Engineering Departments.  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 



 

11.07.12          TABLED 
120839 

TOWN OF RIVERHEAD 
 

Resolution   # 839 
 

CDBG 2012 PROGRAM BUDGET ADOPTION 
 

Councilman Dunleavy offered the following resolution, 

which was seconded by Councilman Wooten 
 
BE IT RESOLVED, that the Town Supervisor be, and is hereby, authorized to establish the 

following budget adjustment: 
 
         FROM         TO 
 
181.084910.493000.06912 Federal Aid    106,881 
 
 181.054100.523041.06912 Pedestrian & Bike Path Improvements      73,881 
 181.086760.542200.06912  Soup Kitchen Supplies          5,000 
 181.086760.543408.06912  Drug Abuse Prevention Education (CAP)       5,000 
 181.086760.543410.06912  Homeless Outreach (OpenArms&DomSister)     10,000 
 181.086860.540000.06912 Administration         13,000 
 

BE IT FURTHER RESOLVED, that the Town Board authorizes the Town of 
Riverhead Supervisor to execute the required documents for the grant administration as 
described above; and 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared TABLED 
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11.07.12          ADOPTED 
120840 

TOWN OF RIVERHEAD 
 

Resolution   # 840 
 

AMENDMENT TO PROCUREMENT POLICY  
 

Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

WHEREAS, the Town adopted a Procurement Policy to ensure that sound 
business judgment is utilized in all procurement transactions and that supplies, 
equipment, contracts, and services are obtained efficiently and in compliance with 
applicable laws and to ensure that all procurement transactions will be conducted in a 
manner that provides full and open competition and prudent and economical use of 
public money. 
 
            WHEREAS, the Town Board seeks to amend the Procurement Policy to clarify 
Guideline 7 of the Procurement Policy; and 
 
            NOW, THEREFORE, BE IT RESOLVED, that the Town of Riverhead’s 
Procurement Policy is hereby amended to read as follows: 
 

 
TOWN OF RIVERHEAD 

Procurement Policy 

PURPOSE: 

The purpose of this Procurement Policy is to ensure that sound business judgment is 
utilized in all procurement transactions and that supplies, equipment, contracts, and 
services are obtained efficiently and in compliance with applicable laws and to ensure 
that all procurement transactions will be conducted in a manner that provides full and 
open competition and prudent and economical use of public money. In addition, this 
Procurement Policy seeks to ensure that the same sound business judgment used for 
the purchase of personal property (i.e. supplies and equipment) is used for the 
evaluation of personal property and/or assets with respect to its usefulness to the Town 
now or in the foreseeable future and cost effective and efficient procedures for 
disposition of the personal property and/or assets deemed no longer of public use to 
the Town. 

Guideline 1: Every prospective purchase of goods or services shall be evaluated to 
determine the applicability of General Municipal Law § 103. Every town officer, board, 
department head or other personnel with the requisite purchasing authority (hereinafter 
"purchaser") shall estimate the cumulative amount of the items of supply or equipment 
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needed in a given fiscal year. The information gathered and conclusions reached shall 
be documented and kept with the file or other documentation supporting the purchase 
activity. 

Guideline 2: All purchases of supplies or equipment which will exceed $20,000 in the 
fiscal year or public works contracts over $35,000 shall be formally bid pursuant to 
General Municipal Law § 103. 

Guideline 3: 
(1) All estimated purchases of less than $20,000 but greater than $3,000 shall require a 
written request for a proposal ("RFP") and written/fax quotes from at least three 
comparative vendors; less than $3,000 but greater than $1,000 require an oral request 
for proposal for the goods, equipment or supplies and oral/fax quotes from at least two 
vendors and purchaser shall maintain a record of responses whether they are received 
by phone or in writing; less than $1,000 are left to the discretion of the purchaser. 

(2) All estimated public works contracts of less than $35,000 but greater than $10,000 
require a written request for proposal and fax/proposals from at least three comparable 
contractors; less than $10,000 but greater than $1,000 require a written request for 
proposal and fax/proposals from at least two contractors and purchaser shall maintain a 
record of responses whether they are received by phone or in writing; less than $1,000 
are left to the discretion of the purchaser. 

(3) All written RFP shall describe the desired goods, quantity and details regarding 
delivery, including mode of delivery and time parameters for delivery. The purchaser 
shall compile a list of all vendors from whom written/fax/oral quotes have been 
requested and the written/fax/oral quotes offered. 

(4) All information gathered in complying with the procedures of this guideline shall be 
preserved and filed with the documentation supporting the subsequent purchase or 
public works contract. All responses to the RFP shall be kept confidential until such time 
as the contract for work or goods is awarded and thereafter all documents responsive to 
the RFP shall be subject to disclosure pursuant to the applicable provisions of the 
Public Officers Law. 

Guideline 4: All purchasers shall make a good-faith effort to obtain the required 
number of proposals or quotations. If the purchaser is unable to obtain the required 
number of proposals or quotations, the purchaser shall document the attempt made at 
obtaining the proposals. In no event shall the inability to obtain the proposals or quotes 
be a bar to the procurement. 

Guideline 5: The lowest responsible proposal or quote shall be awarded the purchase 
or public works contract unless the purchaser prepares written justification providing 
reasons why it is in the best interest of the town and its taxpayers to make an award to 
other than the low bidder. If a bidder is not deemed responsible, facts supporting that 
judgment shall also be documented and filed with the record supporting the 
procurement. 
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Guideline 6:  A request for proposal and/or quotation shall not be required under the 
following circumstances: 
(1) Contract for professional services subject to resolution of the Town Board. 
(2) Purchase of goods, equipment or supplies or contract for services through the 
County of Suffolk or through any county within the State of New York subject to County 
Law 408(a). 
(3) Public emergency arising out of an accident or unforeseen occurrence or condition 
affecting public buildings, public property or life, health, safety or property of the 
inhabitants of the Town. Unless exigent circumstances exist such that time is of the 
essence, Purchaser shall seek to obtain approval of the Town Board prior to purchase 
or contract. 
(4) Sole-source situations (purchaser must obtain written verification from vendor) 
(5) Surplus and second-hand supplies, material or equipment from federal government, 
State of New York, or other political subdivisions, districts, or public benefit corporation. 
(6) Purchase of goods, equipment and supplies under State contracts through the Office 
of General Services and subject to rules promulgated by the Office of General Services.  

 
Guideline 7:  All The purchases of goods or services must be accompanied by a duly 
signed and completed purchase order or contract except a purchase order shall not be 
required prior to purchase/procurement under those circumstances identified in 
Guideline 6 and purchases or public works project less than $1000.00. The above 
guidelines is not intended to eliminate the requirement for a purchase order.will not 
deem it unnecessary to obtain a purchase order. Note, all Department Heads shall be 
responsible to verify the existence of a bid or contract award for the same or similar 
goods or services and shall be limited to purchase from such vendor/contractor. 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
120841 

TOWN OF RIVERHEAD 
 

Resolution   # 841 
 

AUTHORIZATION TO PUBLISH ADVERTISEMENT FOR 2012 OR 2013 TYPE III 
AMBULANCE FOR THE TOWN OF RIVERHEAD 

 
Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

 WHEREAS, the Town Clerk is authorized to publish and post a notice to bidders 
for proposals for 2012 OR 2013 TYPE III AMBULANCE FOR THE TOWN OF 
RIVERHEAD and; 
 
 WHEREAS, the Town Clerk is hereby authorized to publish and post the 
following public notice in the NOVEMBER 15TH, 2012 issue of the News Review and; 
 
 NOW THEREFORE BE IT RESOLVED, that all Town Hall Departments may 
review and obtain a copy of this resolution from the electronic storage device and, if 
needed, a certified copy of same may be obtained from the Office of the Town Clerk. 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
NOTICE TO BIDDERS 

 

 

Sealed bids for the 2012 OR 2013 TYPE III AMBULANCE will be received by the Town 
Clerk of the Town of Riverhead at Town Hall, 200 Howell Avenue, Riverhead, New 
York, 11901, until 11:00 a.m. on NOVEMBER 28, 2012. 

Bid packets, including Specifications, may be obtained on line at www.riverheadli.com 

or at the Town Clerk's office at Town Hall Monday through Friday between the hours of 
8:30 a.m. and 4:30 p.m.. 

All bids must be submitted on the bid form provided.  Any and all exceptions to the 
Specifications must be listed on a separate sheet of paper, bearing the designation 
"EXCEPTIONS TO THE SPECIFICATIONS" and be attached to the bid form. 

The Town Board reserves the right and responsibility to reject any or all bids or to waive 
any formality if it believes such action to be in the best interest of the Town. 

All bids are to be submitted to the Town Clerk’s Office in a sealed envelope bearing the 
designation BIDS FOR 2012 OR 2013 TYPE III AMBULANCE.  

 

 

       BY ORDER OF THE TOWN BOARD 
       OF THE TOWN OF RIVERHEAD 
 

       Diane Wilhelm, Town Clerk 
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11.07.12          ADOPTED 
120842          

TOWN OF RIVERHEAD 
 

Resolution   # 842 
 

STREET LIGHTING DISTRICT 
 

BUDGET ADJUSTMENT 
 

 
Councilwoman Giglio offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 
 WHEREAS,  the town has entered an agreement with LIPA to settle on arrears 
owed for street lighting; 
 
 NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby, 
authorized to establish the following budget adjustment: 

     
     FROM  TO 
 

 
116.000000.499999 Appropriated Fund Balance 44,000 
 
 
 116.051820.546200 Electricity    44,000       
     
 
 
 RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Street Lighting District and the Accounting Department.  
 
 RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 



Rec. Kelly. MaryHopkinsC/IRec.Bus.Driver 
 

11.07.12          ADOPTED 
120843 

TOWN OF RIVERHEAD 
 

Resolution   # 843 
 

RATIFIES THE APPOINTMENT OF A CALL-IN RECREATION BUS DRIVER TO THE 
RECREATION DEPARTMENT 

 
Councilman Dunleavy offered the following resolution, 

which was seconded by Councilman Wooten 
 

WHEREAS, a Call-In Recreation Bus Driver is needed by the Riverhead Town 
Recreation Department for work in recreation programs, 
 

NOW THEREFORE BE IT RESOLVED, that effective November 5, 2012 this 
Town Board hereby appoints Mary Hopkins to the position of Call-In Recreation Bus 
Driver, Level 3, to be paid the rate of $13.00 per hour and 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
120844 

TOWN OF RIVERHEAD 
 

Resolution   # 844 
 

APPOINTS PART-TIME CALL-IN PERSONNEL FOR THE RIVERHEAD YOUTH 
BUREAU’S 2012 MENTORING MATTERS PROGRAM 

 
Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 
  WHEREAS, the need for personnel exists in the Town of Riverhead Youth 
Bureau’s Mentoring Matters Program; and 
 
  WHEREAS, it is the recommendation of Chief David J. Hegermiller that 
the following candidates be appointed to their respective positions on a part-time, call-in 
basis, at the hourly rates of pay indicated. 
 
Magdalena Babicz   Call-in Rec. Leader IV  $30.00 per hour 
     (Director/Teacher) 
Bernice Brown   Recreation Aide II, Level 3  $14.00 per hour 
Ben Chester    Recreation Aide I, Level 5  $  9.00 per hour 
 
  NOW, THEREFORE, BE IT RESOLVED, that the Town Board hereby 
ratifies the appointment of the aforementioned personnel, effective for the period of 
October 29, 2012 to June 1, 2013; and 
 
  BE IT FURTHER RESOLVED, that all appointments are conditional upon 
the candidates successfully completing background checks; and 
 
  BE IT FURTHER RESOLVED, that all Town Hall Departments may review 
and obtain a copy of this resolution from the electronic storage device and, if needed, a 
certified copy of same from the Office of the Town Clerk. 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 



Rec. Colleen. Eugene Barrow-Rec Leader II 
 

11.07.12          ADOPTED  
120845 

TOWN OF RIVERHEAD 
 

Resolution   # 845 
 

APPOINTS A CALL-IN RECREATION LEADER TO THE RECREATION 
DEPARTMENT 

 
Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

WHEREAS, a Call-In Recreation Leader is needed by the Riverhead Town 
Recreation Department for work in recreation programs, 
 

NOW THEREFORE BE IT RESOLVED, that effective November 8, 2012 this 
Town Board hereby appoints Eugene Barrow to the position of Call-In Recreation 
Leader II, Level 3, to be paid the rate of $13.60 per hour and 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 



Rec. Jim Rec RecaidKatelyn Zaneski 
 

11.07.12          ADOPTED 
120846 

TOWN OF RIVERHEAD 
 

Resolution   # 846 
 

APPOINTS A CALL-IN RECREATION AIDE I TO THE RECREATION DEPARTMENT 
 

Councilwoman Giglio offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 

WHEREAS, a Recreation Aide is needed by the Riverhead Town Recreation 
Department for work in recreation programs, 
 

NOW THEREFORE BE IT RESOLVED, that effective November 8th,2012 this 
Town Board hereby appoints Katelyn Zaneski  to the position of Call-In Recreation Aide 
I,  Level 1, to be paid the rate of $7.50 per hour and 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
120847 

TOWN OF RIVERHEAD 
 

Resolution   # 847 
 

APPROVES CHAPTER 90 APPLICATION OF LIONS CLUB OF RIVERHEAD, INC. 
(Annual Christmas Parade and Assembly – December 2, 2012) 

 
Councilman Dunleavy offered the following resolution, 

which was seconded by Councilman Wooten 
 

WHEREAS, on October 9, 2012, the Lions Club of Riverhead, Inc. submitted a 
Chapter 90 Application for the purpose of conducting their annual “Christmas Parade 
and Assembly”, said parade to begin on Osborne Avenue continuing onto Main Street 
and McDermott Avenue and ending at the Peconic Riverfront parking lot, to be held on 
Sunday, December 2, 2012 between the hours of 1:00 p.m. and 3:00 p.m., having a 
rain date of Sunday, December 9, 2012; and 

 
WHEREAS, the Lions Club of Riverhead, Inc. has completed and filed a Short 

Environmental Assessment Form in accordance with 6 NYCRR 61; and 
 
WHEREAS, the Town Board of the Town of Riverhead has declared itself “Lead 

Agency” in accordance with 6 NYCRR 617.6(b); and 
 
WHEREAS, the Lions Club of Riverhead, Inc. has requested the Chapter 90 

Application Fee be waived due to its not-for-profit status: and  
 
WHEREAS, a certificate of insurance has been received naming the Town of 

Riverhead as an additional insured; and  
 

WHEREAS, the Town Attorney has reviewed all documents regarding said 
application. 

 
NOW THEREFORE BE IT RESOLVED, that  Town of Riverhead hereby 

determines the action to be an “Unlisted” action in accordance with 6 NYCRR 617.7(a) 
and hereby issues a Negative Declaration pursuant to 6 NYCRR 617.7(a)(2); and be it 
further 
 

RESOLVED, that the Chapter 90 Application of the Lions Club of Riverhead, Inc. 
for the purpose of conducting their annual “Christmas Parade and Assembly”, said 
parade to begin on Osborne Avenue continuing onto Main Street and McDermott 
Avenue and ending at the Peconic Riverfront parking lot, to be held on Sunday, 
December 2, 2012 between the hours of 1:00 p.m. and 3:00 p.m., having a rain date of 
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Sunday, December 9, 2012, is hereby approved; and be it further 
 
RESOLVED, that this approval is subject to Riverhead Town Code Chapter 108-

56 entitled, “Signs” and any other section of the Town Code that may pertain to this 
event; and be it further 

 
RESOLVED, that any necessary tent permit(s) must be obtained and the tent 

installation and all electric shall comply with the applicable requirements of the NFPA 
Life Safety Code (NFPA 101), the NFPA Temporary Membrane Structures/Tents 
(NFPA 102) and the Fire Code of New York State and the Building Code of New York 
State; and be it further 

 
RESOLVED, that this approval is subject to a fire safety inspection by the Town 

Fire Marshal prior to the opening of this event to the public. The Riverhead Fire Marshal 
shall be contacted at least three days in advance at (631) 727-3200 extension 601, for 
the purpose of arranging the “pre-opening” inspection appointment; and be it further 

 
RESOLVED, that due to the applicant’s not-for-profit status, the Town Board of 

the Town of Riverhead hereby waives the Chapter 90 Application Fee; and be it further 
 

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Lions Club of Riverhead, Inc., P.O. Box 846, Riverhead, New York, 
11901; and be it further  

 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device and, if needed, a copy of same may 
be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
120848 

TOWN OF RIVERHEAD 
 

Resolution   # 848 
 

ADOPTS A LOCAL LAW TO AMEND CHAPTER 108 OF THE RIVERHEAD TOWN 
CODE ENTITLED “ZONING” (§108-56.1 Sign permits.) 

 
Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 
 WHEREAS, the Town Clerk was authorized to publish and post a public notice to 
hear all interested persons to consider a local law to amend Chapter 108 of the 
Riverhead Town Code entitled, “Zoning” (§108-56. Sign permits.); and 
 

WHEREAS, a public hearing was held on the 18th day of September, 2012 at 
7:15 o’clock p.m. at Riverhead Town Hall, 200 Howell Avenue, Riverhead, New York, 
the date, time and place specified in said public notice, and all persons wishing to be 
heard were heard. 
 

NOW THEREFORE BE IT RESOLVED, that a local law to consider an 
amendment to Chapter 108 entitled, “Zoning” (§108-56. Sign permits.) of the Town 
Code of the Town of Riverhead is hereby adopted as specified in the attached notice of 
adoption; and be it further 
 

RESOLVED, that the Town Clerk is hereby authorized to publish the attached 
notice of adoption once in the News-Review Newspaper and to post same on the 
signboard at Town Hall; and be it further 

 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device and, if needed, a copy of same may 
be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
NOTICE OF ADOPTION 

 
 

PLEASE TAKE NOTICE, that the Town Board of the Town of Riverhead 
adopted a local law to amend Chapter 108 of the Riverhead Town Code entitled, 
"Zoning" (§108-56. Sign permits.) at its regular meeting held on November 7, 2012. 

 
Be it enacted by the Town Board of the Town of Riverhead as follows:  
 

 
ZONING 

ARTICLE XIII 
Supplementary Use Regulations 

 
§108-56.1.  Sign permits. 
 
E. Nonconforming signs. 
 (1)   Any sign legally existing on the date of adoption of this chapter of   
  the Town Code may be continued, although such sign may not   
  thereafter conform to the regulations of the district in which it is   
  located. 
 (2)   No nonconforming sign may be reestablished where a    
  nonconforming use  has been discontinued for a period of six   
  months one year. 
 (3)   Any sign which was erected or placed prior to the adoption of   
  §108-56 of the Town Code shall be considered a legally existing,   
  nonconforming sign. 
 (4)   Any legally existing, nonconforming sign destroyed by an accidental  
  cause  such as fire, flood, explosion, riot, act of God or act of the   
  public enemy shall be replaced by a sign which conforms to the   
  regulations of the district in which it is located. 
 (5)   All signs must comply with the provisions of this chapter within   
  seven  years from October 18, 2005. 

 
• Underline represents addition(s) 
• Overstrike represents deletion(s) 

 
Dated:  Riverhead, New York 
             November 7, 2012 
 
      BY ORDER OF THE TOWN BOARD 

OF THE TOWN OF RIVERHEAD 
 
DIANE M. WILHELM, Town Clerk 
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11.07.12          ADOPTED 
120849           

TOWN OF RIVERHEAD 
 

Resolution   # 849 
 

ADOPTS A LOCAL LAW AMENDING CHAPTER 110 ENTITLED 
“STORMWATER MANAGEMENT AND EROSION AND SEDIMENT CONTROL” OF 

THE RIVERHEAD TOWN CODE   
 

Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

WHEREAS, the Town Clerk was authorized to publish and post a public notice to 
hear all interested persons to consider a local law amending Chapter 110 entitled 
“Stormwater Management and Erosion and Sediment Control” of the Riverhead Town 
Code; and   
 

WHEREAS, a public hearing was held on the 2nd day of October 2012 at 2:10 
o’clock p.m. at Riverhead Town Hall, 200 Howell Avenue, Riverhead, New York, the 
date, time and place specified in said public notice, and all persons wishing to be heard 
were heard. 
 

NOW THEREFORE BE IT RESOLVED, that a local law amending Chapter 110 
entitled “Stormwater Management and Erosion and Sediment Control” of the Riverhead 
Town Code be and is hereby adopted as specified in the attached notice of adoption; 
and be it further 
 

RESOLVED, that the Town Clerk be and is hereby authorized to publish the 
attached notice of adoption once in the News Review, the official newspaper, and to 
post same on the signboard at Town Hall; and be it further 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device, and if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
NOTICE OF ADOPTION 

 
PLEASE TAKE NOTICE that the Town Board of the Town of Riverhead adopted a local 
law amending Chapter 110 entitled “Stormwater Management and Erosion and 
Sediment Control”, of the Riverhead Town Code at its meeting held on October 16, 
2012.  Be it enacted by the Town Board of the Town of Riverhead as follows: 
 

CHAPTER 110 
STORMWATER MANAGEMENT AND EROSION AND SEDIMENT CONTROL 

 
§110-12.  Fees for services. 
 
The Town may shall require any person or entity undertaking land development or 
redevelopment activities regulated by this chapter to pay reasonable costs at prevailing 
rates for review of Storm Water Pollution Prevention Plans (SWPPPs) ,  and 
inspections, or Storm Water Management Practice (SMPs) performed by the Town or 
performed by a third party at the direction of the Town.  

A. The following fees shall be required in connection with the submission of a 
stormwater pollution prevention plan (SWPPP):  

(1) Storm Water Pollution Prevention Plan (SWPPP) Review/Inspection fees 
initial deposit: $3500.00. 

(a) SWPPP for final subdivision approval: $200 basic fee; plus $100 per acre 
or part thereof.  

(b) SWPPP for site plan approval: $200 basic fee; plus $100 per acre or part 
thereof.  

(c) SWPPP for final subdivision as built: $200 basic fee; plus $100 per acre 
or part thereof.  

(d) SWPPP for site plan as built: $200 basic fee; plus $100 per acre or part 
thereof.  

(2) Inspection fees deposit. SWPPP subdivision and site plan inspection fees to 
be paid upon approval of final subdivision or site plan shall be 2% of the total 
estimated cost of all improvements, including all temporary and permanent 
stormwater erosion control measures. The total estimated cost of all 
improvements, including all temporary and permanent stormwater erosion 
control measures, shall be determined by Riverhead Town personnel or 
Town consultants.  
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 a.  SWPPP review fees: maximum of $175.00 per hour upon initial review, 
and all subsequent reviews, if necessary, as performed by Town’s retained 
consultant. 

 b. SWPPP site inspection fees: $110.00 per hour upon inspection by Town’s   
retained consultant. 

 c. The fees referenced in Subsection A(2) shall become non- refundable 
upon SWPPP review and/or SWPPP site inspection(s). 

(3) All fees delineated in Subsections A(1) and A(2), above, shall be 
deposited in the Town of Riverhead’s  escrow account entitled 
“Engineering Department: Storm Water Pollution Prevention Plan 
Review and Inspection” as addressed in Section B below. 

(4)  In the event subsequent SWPPP review and/or subsequent site 
inspection is required, the Town shall defray the cost of such expense 
from replenishment of the escrow account as addressed in Section B, 
below. 

(5)  All fees and deposits delineated in Subsections A(1) and A(2), above, 
shall be  solely used to defray the cost and expense of SWPPP review, 
site inspection and related activities. 

(6)  The Town shall provide an accounting of costs and expenses incurred    
by the Town and/or Town consultants on an annual basis.  The Town 
shall also provide a final accounting at such time that the Town deems 
the project complete. 

 
 
• Underline represents addition(s) 
• Strikethrough represents deletion(s) 
 
 
Dated:  Riverhead, New York 
 November 7, 2012   
 
       BY ORDER OF THE TOWN BOARD  
       OF THE TOWN OF RIVERHEAD 
 
 
       DIANE M. WILHELM, TOWN CLERK 
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TOWN OF RIVERHEAD 
 

Resolution # 850 
 

AUTHORIZES TOWN CLERK TO PUBLISH AND POST PUBLIC NOTICE TO CONSIDER 
A LOCAL LAW TO AMEND CHAPTER 108 ENTITLED "ZONING" OF THE  

RIVERHEAD TOWN CODE 
 

Councilwoman Giglio offered the following resolution, 

which was seconded by  Councilman Dunleavy 

RESOLVED, the Town Clerk is hereby authorized to publish the attached public notice to 
consider a local law to amend Chapter 108 entitled, "Zoning" of the Riverhead Town Code once in 
the November 15, 2012 issue of the News-Review Newspaper, the newspaper hereby designated 
as the official newspaper for this purpose, and also to cause a copy of the proposed amendment to 
be posted on the sign board of the Town; and be it further 

RESOLVED, all Town Hall Departments may review and obtain a copy of this resolution 
from the electronic storage device and if needed, a certified copy of same may be obtained from the 
Office of the Town Clerk. 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
NOTICE OF PUBLIC 

HEARING 

PLEASE TAKE NOTICE that a public hearing will be held before the Town Board of 
the Town at Riverhead at Riverhead Town Hall, 200 Howell Avenue, Riverhead, New York, on 
the 4th  day of December, 2012 at 2:05 o'clock p.m. to amend Chapter 108, entitled "Zoning" 
of the Riverhead Town Code. 

Be it enacted by the Town Board of the Town of Riverhead as follows: 

CHAPTER 108 

Zoning  

 

Article VIII  Accessory Apartments (§ 108-34 - § 108-39) 

§ 108-37. Accessory Apartment Review Board.  

D.      All applications made to the Board shall be in writing, on forms prescribed by the 
Board. The Accessory Apartment Review Board shall fix a reasonable time for 
the hearing of the application and give public notice thereof, as well as due notice 
to the applicant. The applicant shall mail notice of the hearing posted at least 
seven days prior to the date of the public hearing by either certified or registered 
mail, return receipt requested, to every property owner, as shown on the current 
Riverhead assessment rolls, owning property immediately adjacent and 
contiguous to that of the applicant. For purposes of this section, property 
separated from that of the application by a public road or right-of-way shall be 
deemed contiguous.  

 

Article XVIII  Amendments and Changes (§108-79 – §108-83) 

§ 108-80. Applications for change or amendment.  

All petitions, exclusive of a change or amendment initiated by the Town Board on 
its own motion, for a change or amendment to this chapter (including any part 
incorporated therein) shall be made by filing the original and 13 copies and shall 
be accompanied by 14 copies of an accurately drawn map showing the 
dimensions of the property to be considered, tied in by distance to the nearest 
recognized street intersection. A last owners' search certified by a New York 
State licensed attorney-at-law or title company with offices in Suffolk County, 
certifying the current owner of all adjoining parcels within a radius of 500 feet of 
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the subject property, shall be filed with the Town Clerk. For the purpose of this 
section, "current owner" shall mean the owner of record as shown on the current 
Riverhead Town assessment roll. Upon application, the Town Clerk shall provide 
to the applicant a sign to be immediately posted at the property indicating that a 
change of zone application is pending before the Riverhead Town Board. Said 
application shall be referred to the Planning Board, which will transmit its 
recommendations to the Town Board within 60 days of the date of referral. After 
receipt of the recommendations of the Planning Board, the Town Board shall 
hold a public hearing upon notice as required by § 265 of the Town Law. The 
Town Clerk shall forward the public hearing notice to the applicant, or his agent, 
by certified mail, and the applicant, or his agent, shall then fill in the date and 
time of the public hearing on the sign heretofore posted at the subject property. 
Additionally, the applicant, or his agent, shall forward a certified copy of the 
public hearing notice, by certified mail, to all property owners within a five-
hundred-foot radius of the subject property, posted at least seven days prior to 
the date of the public hearing to be affected by the change of zone, and the 
applicant shall pay all expenses of said hearing, including but not limited to 
publication costs, postage and transcription of testimony. The Town Board may 
require the sworn testimony of such persons as it deems necessary for a full and 
complete hearing on the application. The Town Board may adjourn the public 
hearing for the purpose of taking further testimony or requiring the production of 
further information.  

 

Article XXVIA. Special Permit (§108-133.1 - §108-133.7) 

§ 108-133.4. Application procedure.  

C.      Town Board public hearing. After receipt of the recommendations of the 
Planning Board (in the event the application was referred to the Planning Board), 
the Town Board shall hold a public hearing upon public notice and other notices 
as required by the Town Law. The applicant or his/her representative shall 
forward a certified copy of the public hearing notice by certified mail to all 
property owners within a five-hundred-foot radius of the subject property posted 
at least seven days prior to the date of the public hearing, and the applicant shall 
pay all expenses of said hearing, including but not limited to publication costs, 
postage and transcription of testimony. Public notice of said hearing shall be 
printed in a newspaper of general circulation in the Town at least five days prior 
to the date thereof. All testimony at the public hearing before the Town Board 
shall be given under oath. The Town Board may require the sworn testimony of 
such persons as it deems necessary for a full and complete hearing on the 
application. The Town Board may adjourn the public hearing for the purpose of 
taking further testimony or requiring the production of further information. The 
Town Board shall decide upon the application within 62 days after the close of 
the hearing. The time within which the Town Board must render its decision may 
be extended by mutual consent of the applicant and the Board. The decision of 



Z\TA\Public Hearing Mailing\November 7, 2012  

the Town Board on the application after the close of the public hearing shall be 
filed in the office of the Town Clerk within five business days after such decision 
is rendered, and a copy thereof mailed to the applicant.  

 

• Overstrike represents deletion(s) 
• Underscore represents addition(s) 
 
Dated:  Riverhead, New York  
             October 2, 2012 

BY THE ORDER OF THE TOWN 
BOARD OF THE TOWN OF 
RIVERHEAD 

DIANE M. WILHELM, Town Clerk 
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TOWN OF RIVERHEAD 
 

Resolution   # 851 
 

RECREATION FUND 
 

BUDGET ADJUSTMENT 
  

Councilman Dunleavy offered the following resolution, 

which was seconded by Councilman Wooten 
 
 WHEREAS, the Superintendent of Recreation is requesting a transfer of funds 
for anticipated year end expenses; 
 
 NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby, 
authorized to establish the following budget adjustment: 

     
      FROM               TO 
 

006.072089.421042  Instructional Revenue 9,500  
006.090100.581500 NYS Retirement  3,500 
  
 006.076204.543900   Instructional Consultants         6,500 
  006.070200.549000   Miscellaneous     6,500  
 
 RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Recreation and Accounting Departments.  
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD  
 

Resolution # 852 
 

AUTHORIZES THE SUPERVISOR TO EXECUTE A STIPULATION WITH LOCAL 
1000, AFSCME, AFL-CIO, Riverhead Unit of the Suffolk Local #852 AND 
AUTHORIZES THE SUPERVISOR TO ENTER AN AGREEMENT WITH AN 

EMPLOYEE SETTING TERMS AND CONDITIONS OF EMPLOYMENT 
 

Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilman Dunleavy 
  
  
 NOW THEREFORE BE IT HEREBY RESOLVED, that the Town Board of the 
Town of Riverhead hereby approves the annexed stipulation and agreement between 
Sharon Klos setting terms and conditions of part time employment and authorizes the 
Town Supervisor to execute same with his signature; and be it further  
 

RESOLVED, that the Town Clerk is hereby directed to forward a certified copy of 
this resolution to the Supervisor, Matthew Hattorff, CSEA Unit President, Robert 
Kozakiewicz, Town Attorney and William Rothaar, Financial Administrator.  

 
 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 



STIPULATION 
 

 Made this ______ day of November 2012, between the Town of Riverhead, 

200 Howell Avenue, Riverhead, New York (Town) and Civil Service Employees 

Association, Inc., Local 1000, AFSCME, AFL-CIO, Riverhead Unit of the Suffolk 

Local #852 having its principal office at 3 Garret Place, Commack, New York 

(CSEA), 

 WHEREAS, Sharon Klos has retired from her position in the Building 

Department and resumed work as a Building Permits Coordinator in a part time 

capacity without continuing her membership with Civil Service Employees 

Association, Inc., Local 1000, AFSCME, AFL-CIO, Riverhead Unit of the Suffolk 

Local #852, and  

 WHEREAS, the Town wishes to retain Sharon Klos as a part time Building 

Permits Coordinator,  

 NOW, THEREFORE, it is mutually agreed as follows: 

1. That position of part-time Building Permits Coordinator shall be exempt from 

the Union. 

2. That the full time Building Permits Coordinator title shall be part time and will 

expire six months from the execution of this stipulation.   

3. The Town agrees to hire a full time Senior Building Inspector position. 



4. This stipulation shall not, in any way, constitute “past practice” for the Town of 

Riverhead or the CSEA and is and shall remain specific to this matter.  

 

____________________________                    _____________________________ 
Sean M. Walter, Supervisor   Matthew E. Hattorff, for CSEA  
   
        
             
       Labor Relations Specialist, CSEA 
 
 



Agreement made and entered into the ______ day of November, 2012, between THE 
TOWN OF RIVERHEAD, County of Suffolk, State of New York, hereinafter referred to as the 
"Town", and Sharon Klos, hereinafter referred to as “Klos.” 
 
 W I T N E S S E T H: 
 

WHEREAS, Klos has been employed by the Town since 1993, has retired effective 
October 31, 2010 and has been employed by the Town as a part-time Building Permits 
Coordinator, exempt from the union, and 

 
  WHEREAS, the Town wishes to continue Klos on a part time basis and the Town 

desires to provide Klos with written terms and conditions of employment in order to enhance 
administrative stability and continuity within the Town, which the Town believes generally 
improves the quality of its overall mission; and 
 

WHEREAS, the Town and Klos believe that written terms and conditions of employment 
are necessary to describe specifically their relationship and to serve as the basis of effective 
communication between them as they fulfill their governance and administrative functions in the 
operation of the Town; and 
 

WHEREAS, the Agreement supersedes all prior agreements between the parties; and 
 

WHEREAS, the agreement has been negotiated by the parties and said negotiations and 
agreements have been reduced in writing in the agreement, which cannot be, in whole or in part, 
amended orally by the parties. 
 

NOW THEREFORE, in exchange of the mutual covenants and considerations, it is 
agreed that the terms and conditions of employment of Klos in her position as a part-time 
Building Permits Coordinator of the Building Department, shall, effective upon execution of this 
contract and stipulation, be as follows: 
 
 ARTICLE I 
 
 DURATION 
 

1.  This Agreement shall be effective as of as of the date that the New York State 
Retirement System accepts the retirement of Klos and shall continue in full force and effect for a 
period of six months following the effective date. 
 
 ARTICLE II 
 
 RECOGNITION 
 

1.  The Town recognizes Klos' right to bargain for the terms and conditions of her 
employment with the Town.  Both parties acknowledge that ther Agreement is personal to Klos 



and shall not inure to her successor.  Such recognition is for the period of ther Agreement or 
extensions hereof.  
 

2.  Klos affirms that she does not assert the right to strike against the Town, or to assist or 
participate in any such strike, picket, job action or any work slowdown. 
 

3.  The Town recognizes Klos' right to designate a representative to appear on her behalf 
to discuss salaries, working conditions, grievances and disputes relative to the terms and 
conditions of ther Agreement and to confer with Klos during working hours.  The representative's 
activities shall not disrupt the orderly and smooth operation of Town government. 
 
 ARTICLE III 
 
 HOURS OF WORK 
 

1.  Klos’ minimum basic work week shall be seventeen and one half hours. However, 
Klos shall be entitled to flex her basic work week hours over each pay period.  In addition, with 
the approval of the Supervisor, Klos shall be entitled to adjust her schedule such as he deems 
necessary provide Klos has arranged for adequate coverage of her duties and has adequate sick 
and vacation time to enable him to be paid for said time off. There shall be no maximum number 
of hours of work per week.  Klos shall not receive additional compensation for hours worked in 
excess of seventeen and one half hours.  Klos is not entitled to earn, accrue, or be paid for 
overtime or compensatory time 
 

2.  Klos shall be entitled to the same paid holidays as set forth in the CSEA contract at the 
rate of one half day. 
 

3.  Funeral Leave.  Klos shall be entitled to four (4) consecutive working days leave of 
absence computed either from the day of death or the day following death, at Klos' option, for the 
death of Klos' spouse, child (including adopted children), father, mother, brother, sister, parents, 
parents-in-law, grandparents, grandparents-in-law, grandchildren, daughter-in-law, brother-in-
law, sister-in-law, son-in-law, or stepchild. 
 

4.  Jury Service.  Klos will be paid her regular salary while performing jury service upon 
documentary proof being filed with the Supervisor.  Klos shall endorse the jury salary checks to 
the Town.  Travel allowance or mileage compensation checks for jury service are to be retained 
by Klos. 
 

5.  Court Appearance.  Klos' absence by reason of appearance as a defendant or witness 
on behalf of the Town in any court action involving the Town will be approved by the Town 
Supervisor for the number of days necessary.  Klos shall not lose any salary therefrom. 
 

6.  Parentage Leave.  Klos shall receive a parentage leave as defined in the in the current 
CSEA contract 
 



 ARTICLE IV 
 
 VACATIONS 
 

1.  Klos shall be entitled to six and one quarter (6.25) part-time working days' vacation 
(November 1 to May 31).   
 

2.  Klos, upon request, shall be paid her vacation pay prior to the vacation, providing he 
shall have given three (3) weeks' notice to the Supervisor. 
 

3.  Upon retirement or termination of service, except for cause, Klos shall be 
compensated, in cash, for any unused vacation. 
 

ARTICLE V 
 

SICK LEAVE 
 

1.  Sick leave is absence necessitated by Klos' illness or other physical disability. Klos 
shall be entitled to seven and one half (7.5) sick days per annum. In order to receive sick leave, 
Klos shall, when absent because of sickness for more than three (3) days, furnish the Supervisor, 
when requested by him/her, with a medical certificate.  Failure to furnish a medical certificate 
will result in loss of pay for absent days.  The Town Board, in its discretion, may request a 
physical examination Klos before her return to work. 
 

2.  Klos, or her legal representative, upon severance, is entitled to payment for unused 
sick leave.  
 

3.  Klos, if she falls ill while on vacation, upon presentation of a medical certificate 
certifying she was confined to bed for more than five (5) working days during her vacation, may 
charge her illness to sick leave upon proper notification to the Supervisor and may take the same 
number of sick days as vacation days. 
 
  
 

ARTICLE VI 
 
 GRIEVANCE PROCEDURE 

 
1.  Consideration of Grievance. 
 
A grievance by Klos shall be made, in writing, to the Town Board.  Upon receipt of the 

grievance, the Town Board may request Klos to submit any agreed statement of facts or her 
version of the facts, or any other documents that the Town Board may deem pertinent to the 
determination of the appeal. 
The Town Board shall conduct a hearing within twenty (20) business days of receipt of an 



appeal.  Within twenty (20) business days after the hearing, the Town Board shall make a 
decision based on its findings and advise Klos.  The decision of the Town Board shall be final 
and all parties bound thereby. 
 

2.  Time of Hearings. 
 

All discussions and hearings shall, so far as practicable, be conducted during working 
hours. 
 

3.  Representation. 
 

Klos shall have the right at all times to representation of her choosing. 
 

4.  Limitations. 
 

If a grievance occurs and cannot be resolved immediately, Klos shall obey all directives 
and shall present the grievance as soon thereafter as practicable.  Grievances which are not 
presented within ten (10) days of the occurrence shall be deemed to have been abandoned. 
 

5.  Withdrawn Grievances. 
 

Klos may withdraw a grievance at any point in the grievance procedure. 
 
    
 ARTICLE XII 
 
 MANAGEMENT RIGHTS 
 

1.  Klos recognizes that all of the functions, rights, powers, responsibilities and authority 
of the Town which the Town has not specifically abridged, deleted, delegated, granted or 
modified by her Agreement are, and shall remain, exclusively those of the Town.  Klos 
recognizes that the Town has the responsibility to manage the Town, direct its employees. 
determine the number of employees it will employ, has the right to hire, suspend, discharge, 
discipline, promote, demote, or transfer its employees, subject, however, to the provisions of the 
Civil Service Law. 
 

Klos agrees, in recognition of management's rights, not to request the Town to bargain 
with respect to the preceding paragraph during the term of ther Agreement, except as otherwise 
specifically provided for herein, either as to the basic decision or as to the effect of that decision 
upon wages, hours and other terms and conditions of employment.  Any violation of the 
Agreement is subject to the Grievance procedure. 
 

2.  The Town Board recognizes that Klos’ title with Suffolk County Civil Service shall 
remain Building Permits Coordinator.  Klos and the Town Board recognize that strikes and other 
forms of work stoppages by Civil Service employees are contrary to law and public policy.  Klos 



and the Town Board subscribe to the principle that differences shall be resolved by peaceful and 
appropriate means without interruption of the normal duties necessary to the operation of the 
Town. 
 

Klos, therefore, agrees that he will not engage in a strike, work stoppage, job action or 
concerted refusal to perform work. 
 
 ARTICLE IX 
 
 GENERAL PROVISIONS 
 

1.  The Town agrees to provide legal counsel to defend Klos in any action arising out of 
an assault on Klos on Town business, and the Town hereby agrees to defend, indemnify, and 
hold Klos harmless for any and all acts performed for the Town, its agents and employees, 
including but not limited to preparation, certification and sealing of plans prepared exclusively 
for the Town, its agents and employees, provided Klos was acting within the scope of her 
employment.  In the event that Klos is appointed, authorized or directed by the Town or one of its 
agencies to represent it as a member of the board of directors of an organization or agency, then 
he shall be covered by the provisions of Public Officers Law Section 18 and Town Code Sections 
15-1 and 15-2 pertaining to the defense and indemnification of officers and employees of public 
entities, provided Klos is otherwise eligible for coverage pursuant to the terms of those 
provisions. 
 

2.  If Klos is injured or assaulted in the course of employment, he shall receive full salary 
until such time as her application for reinstatement to full duty status, or, in the event of 
permanent disability, her application for a disability pension be finally determined or by a 
physician's examination determining no further disability, whichever comes first.  If Klos is 
injured on the job and reports the same to the Supervisor, and has to be absent from work, no 
days shall be deducted from her sick leave for such injury.  If Klos receives a compensation 
check for lost time due to a compensable injury, he shall endorse her check over to the Town.  
The above shall apply if Klos was acting within the scope of her employment. 
 

3.  A leave of absence, without pay, may be granted to Klos in the discretion of the Town 
Board for a maximum of six (6) months, upon written application therefore and good cause 
shown. 
 

4.  If Klos is absent without leave or without due notification to the Supervisor, he shall 
suffer loss of pay for the days of such absence.  
 

5.  Klos shall receive a medical examination once a year and inoculations, when 
necessary, at the expense of the Town and by a physician selected by the Town. 
 

6.  Klos will be paid every two (2) weeks on Thursday of the latter week. 
 

7.  Upon Klos's request to examine her official employment personnel file, she may be 



permitted to do so at the discretion of the Town Board.  Any material classified as confidential 
shall not be subject to duplication by Klos, but he shall have an opportunity to read said material 
and make a written reply, which shall be inserted in her personnel folder. 
 

8.  Klos is offered the protection of Section 75 of the Civil Service Law of the State of 
New York, except for conviction of a crime, upon which a hearing can be held at the discretion 
of the Town.  The Town Board may suspend Klos without pay if he is charged with a crime.  If 
proven innocent, he will receive full pay. 
 

9.  Safety equipment shall be furnished by the Town Board to Klos at no cost to him. 
 

10.  The Town shall make available a safe and reliable vehicle to Klos for use on Town 
business.  The Town Board, at its discretion, may determine that Klos has responsibilities on a 
twenty-four (24) hour basis that require that a vehicle be provided on that basis. 
 

11.  To the extent permitted by the U.S. Internal Revenue Code and the New York State 
Income Tax Laws, the Town shall establish a deferred compensation plan for Klos. 
 

12.  The Town Board agrees to establishment of a chain of command.  A written policy 
will be developed through conference and agreement of Klos and the Town Board.  The 
establishment of a written policy detailing the chain of command will be completed within thirty 
(30) days of the signing of other Agreement. 
 
 ARTICLE X 
 
 WAGES 
 

Klos shall receive the following annual salary: 
     

$15,000.00 
 
 

IN WITNESS WHEREOF, the parties hereto by their duly authorized representatives, 
have executed the Agreement the day and year stated above. 
 
 
TOWN BOARD OF THE TOWN OF RIVERHEAD 
 
 
BY:   ________________________________________ 

      SEAN M. WALTER, Town Supervisor 
 
 
________________________________________ 

    SHARON E. KLOS  
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TOWN OF RIVERHEAD 
 

Resolution   # 853 
 

AUTHORIZES THE TOWN ATTORNEY TO ORDER AN UPDATED APPRAISAL FOR 
PROPERTY OWNED BY THE TOWN OF RIVERHEAD COMMUNITY 

DEVELOPMENT AGENCY AND THE RIVERHEAD WATER DISTRICT 
(Roanoke Nursery School Inc. k/k/a Riverhead Country Day School -  

165 Columbus Avenue, Riverhead)  
 

Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 
 WHEREAS, the Town of Riverhead Community Development Agency and the 
Riverhead Water District entered into a lease agreement dated December 31, 1992, for 
premises now known as the Riverhead Country Day School located at 82 Columbus 
Avenue, Riverhead, New York, further described as p/o Suffolk County Tax Map #0600-
125-1-4.3; and  
 
 WHEREAS, said lease agreement provided for a term of ten (10) years with an 
option to renew the lease agreement for one successive term of ten (10) years; and  
 
 WHEREAS, a supplemental lease agreement dated June 12, 2003, was entered 
into between the parties renewing the original lease agreement for an additional  term 
of  ten (10) years for the period of January 1, 2003 through December 31, 2012; and  
 
 WHEREAS, the supplemental lease agreement provided that in the event the 
Tenant exercised the option to renew for an additional term of ten (10) years, that the 
rent due for the renewal period would be determined through good faith negotiations 
between the Landlord and the Tenant; and  
 
 WHEREAS, the Tenant has expressed a desire to renew said lease agreement; 
and 
 
 WHEREAS, the Town of Riverhead desires to obtain an updated real estate 
appraisal of said property. 

 
NOW THEREFORE BE IT HEREBY RESOLVED, that the Town Board of the 

Town of Riverhead hereby authorizes the Town Attorney to order an updated appraisal 
with Andrew Stype Realty, Inc. for the sum of $500.00, in connection with the 
aforementioned property; and be it further  
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RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a copy of same may 
be obtained from the Office of the Town Clerk.   
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
 

Resolution   # 854 
 

AUTHORIZES THE SUPERVISOR TO EXECUTE PROFESSIONAL SERVICES 
AGREEMENT WITH MUNISTAT SERVICES INC. FOR 2012 AND 2013 

 
Councilwoman Giglio offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 

WHEREAS, the Town Board of the Town of Riverhead desires to retain the 
services of Munistat Services Inc. to  prepare the Official Statement and advise 
regarding matters related thereto required by Securities and Exchange Commission 
pursuant to Rule 15c2-12 for use of notes, bonds, short and long term funding/ 
obligations and Town’s bond rating for 2012 and 2013; and 
 

WHEREAS, Munistat Services Inc. possess the requisite experience and 
expertise to perform the services required to prepare and file the Statement of Annual 
Financial and Operating Information (and audited financial statements) in accordance 
with Rule 15c2-12, assist with bond issue; provide services for refunding bond issues 
and other types of bonds such as Recovery Zone Bonds and Build America Bonds, and 
such other financial matters related to Town’s bond rating and issuance of bonds; and 
 

WHEREAS, pursuant to the proposed Professional Services Agreement between 
the Town and Munistat Services Inc., Munistat Services Inc. will undertake the 
preparation of the Official Statement and such other matters identified therein for 2012 
and 2013 at the request of the Town Board; and 
 

WHEREAS, Munistat Services Inc. has agreed to the terms and provisions in the 
Professional Services Agreement.  

 
NOW THEREFORE BE IT RESOLVED, that the Town Board authorizes the 

Supervisor to execute a Professional Services Agreement with Munistat Services Inc. in 
substantially the form annexed hereto, and be it further; 
 

RESOLVED, that the fee for the preparation and filing of the Statement of Annual 
Financial and Operating Information (and audited financial statements) in accordance 
with Rule 15c2-12 shall not exceed $4500.00 and such other services related to bond 
issuance or funding shall be restricted to the fees set forth in the “Payment” provision of 
the Agreement such that 2012 payment/fees are identical to 2013 payment/fees; and be 
it further; 
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RESOLVED, that the Town Clerk is hereby directed to forward a copy of this 
resolution to Munistat Services Inc., 12 Roosevelt Avenue, Port Jefferson Station, NY 
11776; and be it further    

 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 



CONSULTANT/PROFESSIONAL SERVICES AGREEMENT 
 
 
This Agreement made the ______ of ______________, 2012 between the Town of Riverhead, 
a municipal corporation organized and existing under the laws of New York, with its office 
located at 200 Howell Avenue, Riverhead, New York 11901 (hereinafter referred to as the 
“Town”) and Munistat Services Inc. existing under the laws of the State of New York with a 
principal place of business at 12 Roosevelt Avenue, Port Jefferson Station, NY 11776 
(hereinafter referred to as “Consultant“). 
 
In consideration of the mutual promises herein contained, Town of Riverhead and Consultant 
agree as follows: 
 
1.  SCOPE OF SERVICES 
During the term of this Agreement, Consultant shall furnish the Services set forth below as an 
independent contractor and not as an employee of Town. Consultant shall submit a list to the 
Town of the documents and information necessary to prepare the Official Statement and 
advise regarding legal matters related thereto required by Securities and Exchange 
Commission in Rule 15c2-12 for use of notes, bonds, short and long term funding/obligations  
and Town’s bond rating. Consultant shall submit all necessary documents and information to 
the rating agencies and, if Consultant deems appropriate or warranted to serve the bests 
interests of the Town, Consultant shall schedule an appointment with a credit analyst in order 
to present our views regarding the Town’s rating. As nearly all bond and note issues are 
issued in book-entry-only form, Consultant shall coordinate with the Town, bond counsel and 
the Depository Trust Company (DTC) to ensure that the procedure is accomplished 
smoothly and efficiently. Prior to the bond sale, Consultant shall submit the required 
information to the CUSIP Service Bureau-note, it shall be bond counsel, together with the 
underwriter to ensure that the bonds are printed in correct form and on a timely basis. 
Consultant shall ensure the publication of the Notice of Sale for bond issues within the required 
time limits. In addition to above, Consultant shall prepare the Debt Statement for bond issues 
and file it with the State Comptroller's office; attend the bid opening and verify the calculation of 
the winning bid; coordinate the details of the closing with our client, bond counsel, the 
underwriter, the bond insurance company (if applicable) and either DTC or the Fiscal Agent; 
coordinate the preparation of the Final Official Statement with the underwriter, bond counsel 
and,where applicable, the bond insurance company.; prepare the final Debt Service Schedule 
(and, where applicable, the apportionments of such overall Debt Service Schedule into the 
appropriate funds), and distribute copies of such schedules to the issuer, to the fiscal agent (or 
DTC) and, if applicable, to the bond insurance company. *All other services identified in the 
“PAYMENT” provision below shall be at the request of the Chief Fiscal Officer and/or majority 
of the Town Board. 
 
2.  TERM OF AGREEMENT 
The terms of this agreement are intended to contract for 2012 and 2013 official statement and 
advise regarding legal matters related thereto required by Securities and Exchange 
Commission in Rule 15c2-12 for use of notes, bonds, short and long term funding/obligations 
and Town’s bond rating as more fully set forth in Scope of Services. Consultant shall within 3 



weeks, measured from the date upon which Town provided and Consultant received all 
necessary documents and information, complete draft, in word processing format, the Official 
Statement for submission to the Town and to Bond Counsel for review and comment. After 
Official Statement in final approved form, Consultant shall distribute pdf versions of Official 
Statements and Notices of Sale to prospective underwriters and other members of the 
investment community over the internet and post the documents on Consultant’s website. In 
addition to the above and related to secondary market disclosure, Consultant shall prepare the 
Statement of Annual Financial and Operating Information and file such Statement, together 
with the Town’s audited financial statements if then available, with the Electronic Municipal 
Market Access System (“EMMA”) no later than June 30, 2012 and June 30, 2013, as required 
by Securities and Exchange Commission Rule 15c2-12 and the Town’s contractual obligation 
as set forth in its Undertaking prepared in connection with the issuance of its bonds. Also, as 
the Designated Dissemination Agent for the Town, Consultant shall timely file all Material 
Events Notices in compliance with such Rule. 
  

3.  PAYMENT 
For these services Town of Riverhead will pay Consultant a fee not to exceed $19,500 for the 
first bond issue; $15,500 for each additional bond issue; $8,500 for the first note issue 
and $7,000 for each additional note issue.  The fee for preparation and filing of the Statement 
of Annual Financial and Operating Information (and audited financial statements, if then 
available) in accordance with Rule 15c-12 will be $4,500. The fee for informal, private sales or 
other short-term obligations such as Budget Notes will be $4,500. The fee for services for 
refunding bond issues and other types of bonds such as Recovery Zone Bonds and Build 
America Bonds, will range from $20,000 to $35,000 depending on the complexity of the issue 
(it should be noted, however, that such fee for refundings is payable from the proceeds of each 
bond issue, and not from the Town's budget) however it is agreed and understood that such 
fee for such services shall not exceed $35,000.00. The Town may also be charged an 
additional fee for multi-purpose bond issues; such fees shall not exceed $6,500 per bond. The 
fee for obligations sold to the NYS Environmental Facilities Corporation as part of the 
Revolving Loan Fund program, the fees are as follows: for short-term loans, no fee will be 
charged; for original issue bonds, the fee will be $9,500; for advance refunding bonds, the fee 
will be $15,000. In addition to the above, the Town shall be responsible for payment of 
expenses for: overnight deliveries and duplicating (*if required and requested by Town), 
printing and postage for Official Statements and Notices of Sale, printing of bond or notes, 
publication of the Notice of Sale, production and distribution of Final Official Statements, fiscal 
agent fees or DTC proceedings, rating agency fees,  or fees to bond counsel related to 
services set forth and identified above, except the fee of $4500.00 for preparation of draft and 
final plus filing of the Statement of Annual Financial and Operating Information in accordance 
with Rule 15c-12  includes all related out-of-pocket expenses for data processing, word 
processing, printing, duplicating, and overnight deliveries, etc. to Town, bond counsel 
Securities and Exchange Commission and  such other entities required to comply with Rule 
15c-12. Consultant shall bill expenses and provide documentation/receipt to support identified 
expense together with invoice for demand of payment for such expenses. Note, it is estimated 
that expenses (also described as disbursements) shall not exceed $8,500 per issue. There will 
be no fee for the filing of Material Events Notices. Finally, the fee for general consulting 
services not directly related to the issuance of bonds or other types of borrowings will be billed 



at $150.00 per hour and Consultant shall obtain written approval from the Town’s Financial 
Administrator prior to retaining any such services. All of the payment provisions above are 
intended to reflect annual payment provisions such that 2012 payment/fees are identical to 
2013 payment/fees.  
 
The Town shall require the submission of monthly time records for any hourly fee provision set 
forth above and identification of the services provided, together with such other standard and 
necessary forms required for payment by the Town.  For task identified above, i.e. Preparation 
of Official Statement, First bond issue…, Consultant shall submit invoice and voucher  
identifying task and completion of task in order to satisfy Town accounting requirements.  The 
Town shall not have any liability for any other expenses or costs incurred by Consultant, 
including third party services retained by Consultant to assist in preparation or completion of 
the scope of services except as identified in the paragraph above.    
 
 
4.  RIGHTS TO DOCUMENTS OR DATA 
All information and data, regardless of form, generated in the performance of, or delivered 
under this Agreement, as well as any information provided to Consultant by Town, shall be and 
remain the sole property of Town, except to the extent the information and documentation is 
required to be released and/or distributed necessary to complete tasks related to Official 
Statement, compliance with Securities and Exchange Commission in Rule 15c2-12 and 
facilitate and accomplish such other services identified in this agreement.  Consultant shall 
keep all such information and data in confidence and not disclose or use it for any purpose 
other than in performing this Agreement, except with Town’s prior written approval.  In the 
event that the legal right in any data and information generated in the performance of this 
Agreement does not vest in Town by law, Consultant hereby agrees and assigns to Town such 
legal rights in all such data and information.  Final payment shall not be due hereunder until 
after receipt by Town of such complete document and data file, or a certification that there is 
no such information created by the services performed under this Agreement, and receipt of all 
information and data which is the property of Town.  These obligations shall survive the 
termination of this Agreement. 
 
5.  PUBLICITY 
Consultant shall not; without the prior written consent of Town, in any manner advertise or 
publish the fact that Town has entered into this Agreement with Consultant, except to the 
extent required to complete tasks identified in this Agreement (i.e. consultation with bond 
counsel, communications and submissions to Securities and Exchange, publish/advertise/sale 
bonds, short and long term financing…essentially all tasks identified in this agreement).  
Except as identified in provision #4 above and the sentence above, Consultant shall not, 
without the prior written consent of the Town, provide, release or make available for inspection 
any documents, data, written material of any kind without the prior written consent of at least 
three members of the Town board or by resolution of the Town Board, except to the extent that 
Consultant determines it necessary to retain the services of a third party identified in the final 
sentence set forth in the FEE provision of this agreement, Consultant may release the 
documents, data, and such other written material provided said third party executes a 
confidentiality agreement in favor of the Town.   



            
6.  ASSIGNMENT AND SUBCONTRACTING 
Performance of any part of this Agreement may not be subcontracted nor assigned without, in 
each case, the prior written consent of at least three members of the Town Board or by 
resolution of the Town Board. 
7.  TERMINATION 
This Agreement may be terminated at any time by either party upon 30 days written notice to 
the other party.  In the event of such termination, Town shall have no further obligation to 
Consultant except to make any payments which may have become due under this Agreement.  
 
8.  RECORDS 
Consultant shall keep accurate records of the time spent in the performance of services 
hereunder.  The Town shall, until the expiration of seven years after final payment under this 
Agreement, have access to and the right to examine any directly pertinent books, documents, 
papers and records of Consultant involving transactions related to this Agreement. 
 
9.  CHANGES 
The Town, by resolution of the Town Board or written request by at least three members of the 
Town Board, within the general scope of this Agreement, may, at any time by written notice to 
Consultant, issue additional instructions, require additional services or direct the omission of 
services covered by this Agreement.  In such event, there will be made an equitable 
adjustment   in price and time of performance, but any claim for such an adjustment must be 
made within 15 days of the receipt of such written notice.  In the event that the Consultant 
determines that a change order is required, Consultant shall obtain written approval of the 
Town, by resolution or written consent of at least three members of the Town Board, and if the 
change shall require the payment of additional compensation, Consultant must obtain the 
written approval of three members of the Town Board or resolution of the Town Board for the 
additional compensation prior to commencement of work regarding the change order.  It is 
agreed and understood that no oral agreement, conversation, or understanding between the 
Consultant and the Town, its departments, officers, agents and employees shall effect or 
modify any of the terms or obligations of this Agreement or schedules annexed hereto and 
made a part hereof. 
 
10.  NOTICES 
Any notice shall be considered as having been given:  (i) to Town of Riverhead if mailed by 
certified mail, postage prepaid to Town of Riverhead, Attn: Office of Town Attorney 200 Howell 
Avenue, Riverhead, New York 11901; or (ii) to Consultant if mailed by certified mail, postage 
prepaid to _____________________. 
 
11.  COMPLIANCE WITH LAWS 
Consultant shall comply with all applicable federal, state and local laws and ordinances and 
regulations in the performance of its services under this Agreement.  Consultant will notify 
Town immediately if Consultant’s work for Town becomes the subject of a government audit or 
Investigation.  Consultant will promptly notify Town if Consultant is indicted, suspended or 
debarred.  Consultant represents that Consultant has not been convicted of fraud of any other 
felony arising out of a contract with any local, state or federal agency.  In carrying out the work 



required hereunder, Consultant agrees not to make any communication to or appearance 
before any person in the executive or legislative branches of the local, state or federal 
government for the purpose of influencing or attempting to influence any such persons in 
connection with the award, extension, continuation, renewal, amendment or modification of 
any contract or agreement.  Consultant may perform professional or technical services that are 
rendered directly in the preparation, submission or negotiation activities preceding award of a 
Town agreement/contract or to meet requirements imposed by law as a condition for receiving 
the award but only to the extent specifically detailed in the statement of work.  Professional 
and technical services are limited to advice and analysis directly applying Consultant’s 
professional and technical discipline. 
 
12. INSURANCE, INDEMNITY AND LIABILITY        
Consultant shall carry Comprehensive General Liability Insurance and, if applicable, worker’s 
compensation insurance.  Consultant hereby indemnifies and holds the Town, its departments, 
officers, agents and employees, harmless against any and all claims, actions or demands 
against Town, its departments, officers, agents and employees and against any and all 
damages, liabilities or expenses, including counsel fees, arising out of the acts or omissions of 
Consultant under this Agreement, however, it is agreed and understood that the Town 
releases and holds harmless Consultant and its personnel form any claims, liabilities costs, 
and expenses from misrepresentations or incorrect information supplied by the Town related to 
the services identified herein.  
 
13.  CONFLICT OF INTEREST 
Consultant hereby represents and covenants that neither it nor any of its employees or 
representatives has or shall have, directly or indirectly, any agreement or arrangement with 
any official, employee or representative of the Town of Riverhead which any such official, 
employee, representative shall receive either directly or indirectly anything of value whether 
monetary or otherwise as the result of or in connection with any actual or contemplated 
application before any department of the Town, contract with the Town for sale of any product 
or service.  Consultant further represents and covenants that neither it nor any of its 
employees or representatives has offered or shall offer any gratuity to the Town, its officers, 
employees, agents or representatives with a view toward obtaining this Agreement or securing 
favorable treatment with respect thereto.  Consultant further represents that it will not engage 
in any activity which presents a conflict of interest in light of its relationship with Town. 
 
14.  DISCLOSURE 
The Town shall have the right, in its discretion, to disclose the terms and conditions of this 
Agreement (as it may be amended from time to time), including but not limited to amounts paid 
pursuant hereto, to agencies of the local, state and federal government. 
 
15.  DISPUTES 
If Consultant fails to perform any of its obligations hereunder in accordance with the terms 
hereof, then after reasonable notice to Consultant not to exceed thirty (30) days, and an 
opportunity for Consultant to cure such failure (except in case of emergency), the Town may 
(but shall not be obligated to) cure such failure at the expense of the Consultant, and the 
amount incurred by the Town on demand.  Notwithstanding the above, any dispute arising 



under this Agreement which is not settled by Agreement of the parties may be settled by 
appropriate legal proceedings.  The Town and Consultant agree that prior to resorting to 
litigation, the matter be submitted to mediation upon the written request of either party and the 
results of such mediation shall only be binding upon agreement of each party to be bound 
thereby. The costs of mediation proceedings shall be shared equally by both parties. Pending 
any decision, appeal or judgment in such proceedings or the settlement of any dispute arising 
under this Agreement, Consultant shall proceed diligently with the performance of this 
Agreement in accordance with the decision of Town. 
 
 
 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date first 
above written. 
 
 
  
TOWN OF RIVERHEAD    Munistat Services, Inc. 
 
___________________________            _______________________________          
 By:  Sean W. Walter, Supervisor              By:   



TA 11-7-12 Authorize Publish & Post of RFP for Insurance Brokerage Services  

11.07.12          ADOPTED 
120855  

TOWN OF RIVERHEAD 
 

Resolution   # 855 
 

AUTHORIZATION TO PUBLISH ADVERTISEMENT OF A REQUEST FOR 
PROPOSALS FOR INSURANCE BROKERAGE SERVICES  

 
Councilman Dunleavy offered the following resolution, 

which was seconded by Councilman Wooten 
 

WHEREAS, the Town of Riverhead is seeking proposals from interested and 
qualified insurance brokerage companies to meet the Town’s property, liability, and certain 
other insurance requirements and to advise the Town on addressing risk management 
requirements that are in the best interest of the Town; and  

 
WHEREAS, the Town of Riverhead seeks authorization to publish and post a 

notice to bidders for proposals for Insurance Brokerage Services; and   
 
NOW THEREFORE BE IT RESOLVED, that the Town Board hereby authorizes 

the issuance of the attached Request for Proposals for Insurance Brokerage Services; 
and be it further  
 

RESOLVED, that the Town Clerk is hereby authorized to publish and post the 
following public notice in the November 15, 2012 issue of the News-Review; and be it 
further 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 



TA 11-7-12 Authorize Publish & Post of RFP for Insurance Brokerage Services  

NOTICE TO BIDDERS 
 
 

TAKE NOTICE, that sealed proposals will be received by the Office of the Town Clerk 
at Riverhead Town Hall, 200 Howell Avenue, Riverhead, New York on or before         
November 27, 2012 at  11:00 o’clock am, prevailing time, for: 
 

REQUEST FOR PROPOSALS 
 
The Town of Riverhead is seeking proposals for INSURANCE BROKERAGE 
SERVICES. 
   
Specifications and guidelines for submission of proposals are available on the Town 
website at www.townofriverheadny.com, click on bids, or at the Office of the Town Clerk 
and may be picked up between the hours of 8:30 am and 4:30 pm, Monday through 
Friday, beginning November 15, 2012. 
 
Each proposal must be submitted in a sealed envelope clearly marked “INSURANCE 
BROKERAGE SERVICES”. Proposals must be received by the Office of the Town 
Clerk by no later than 11:00 am on November 27, 2012. 
 
This RFP is not an offer or a binding commitment to contract on the part of the Town.  
The Town retains the right to postpone or cancel the RFP or to reject all proposals, if 
the Town determines, in its sole discretion, that the best interests of the Town will be 
served thereby. 
 
 

BY ORDER OF THE TOWN BOARD 
TOWN OF RIVERHEAD 

Diane M. Wilhelm, TOWN CLERK 
 
 
 

http://www.riverheadli.com/�


    

Town of Riverhead 
Suffolk County, New York 
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I.  NOTICE TO BIDDERS 
 
TAKE NOTICE, that sealed proposals will be received by the Office of the Town Clerk at 
Riverhead Town Hall, 200 Howell Avenue, Riverhead, New York on or before November 27, 
2012 at 11 o’clock am, prevailing time, for: 
 
 

REQUEST FOR PROPOSALS 
 
 

The Town of Riverhead is seeking proposals for INSURANCE BROKERAGE SERVICES.   
 
Specifications and guidelines for submission of proposals are available on the Town website at 
www.townofriverheadny.gov click on bids or at the Office of the Town Clerk and may be picked up 
between the hours of 8:30 am and 4:30 pm, Monday through Friday, beginning November 15, 
2012. 
 
Each proposal must be submitted in a sealed envelope clearly marked “INSURANCE 
BROKERAGE SERVICES”. Proposals must be received by the Office of the Town Clerk by no 
later than 11:00 am on November 27, 2012. 
 
This RFP is not an offer or a binding commitment to Lease/Contract on the part of the Town. The 
Town retains the right to postpone or cancel the RFP or to reject all proposals if the Town 
determines, in its sole discretion, that the best interests of the Town will be served thereby. 
 
 
 
 

BY ORDER OF THE TOWN BOARD 
TOWN OF RIVERHEAD 

Diane M. Wilhelm, TOWN CLERK 
 
 
 
 
 
 
 
 
 
 

 

 

http://www.townofriverheadny.gov/�
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II.  INSTRUCTIONS TO BIDDERS 
 
1. Receipt of Proposals 

The Town of Riverhead is seeking proposals from interested and qualified insurance brokerage 
companies to meet the Town’s property, liability, and certain other insurance requirements and to 
advise the Town on addressing risk management requirements that are in the best interest of the 
Town. Proposals must be submitted per the instructions in the Notice to Bidders. 

2. Preparation, and Presentation of Proposal  

Bids must be contained in a sealed envelope marked “INSURANCE BROKERAGE 
SERVICES”.  Bidders must provide ALL INFORMATION. INCOMPLETE SUBMISSIONS 
MAY BE REJECTED!! 
 

• If a question is not applicable, indicate by writing “N/A” in answer space. 

• All Bidders Qualifications questions must be answered. 

• General Municipal Law forms must be signed. 

• Proposals that contain any omission, erasure, alteration, addition or items not 
called for in the itemized bid form, or that contain irregularities of any kind may be 
rejected. 

3. Method of Award 

All proposals will be compared based on the totality of the bidder’s presentation regarding the 
proposals for brokerage services for the Town’s property, liability, and certain other insurance 
requirements (the “Project”). The Town reserves the right to award the Contract to the bidder who, 
in the Town’s sole determination, offers a proposal that outlines the most efficient and effective 
plan for implementation, operation and management of the Project in the best interests of the 
Town. 
 
4. Broker/Contractor Insurance Requirements 

A. Workers’ compensation Insurance, as required by Applicable Law, the coverage must be 
evidenced on a C-105.2 form or if exempt on the CE-200 form or equivalent deemed 
acceptable to the Town.  If you have questions please visit 
www.wcb.state.ny.us/main/forms.  Proof shall be provided that there is coverage to all 
employees in all states where operations will be performed under the terms of the 
Contract. The limits of coverage must meet those set forth in the Workers' Compensation 
Law of the State of New York or any State or Federal body having jurisdiction over the 
location of operations being performed. 

 

http://www.wcb.state.ny.us/main/forms�
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B. Disability Benefits Insurance must be evidenced on a DB-102.1 form or if exempt on 
the CE-200 form or equivalent deemed acceptable to the Town.  If you have 
questions please visit www.wcb.state.ny.us/main/forms. 

C. General Liability insurance to include bodily injury and injury to property in the amount 
of $1,000,000 per occurrence, the Acord form is acceptable to evidence the liability 
coverage. 

D. Brokers and Agents Errors & Omissions or Professional Liability insurance to include 
malpractice in the amount of $5,000,000 per claim and as an annual aggregate, the 
Acord form is acceptable to evidence coverage.  The Town will be named as an 
additional insured on the policy. 

This Contract will not be signed by the Town’s Supervisor until all required insurances 
are received. 
 

5. Town’s Reservation of Rights 

The Town reserves all rights with respect to this RFP, including but not limited to the following: 
 
This RFP is not an offer or a binding commitment to Contract on the part of the Town. The Town 
retains the right to postpone or cancel this RFP or to reject all proposals if the Town determines, in 
its sole discretion, the best interests of the Town will be served thereby. The Town further 
reserves the right to reject any proposal that is, in the Town’s sole discretion, determined to be 
incomplete, non-responsive, purports to alter any required terms or conditions of this RFP, or that 
contains any other irregularities. 
 
The Town may make such investigation as the Town deems necessary to determine the 
responsibility of any bidder or to verify the ability of any bidder to perform the services specified 
herein. The Town reserves the right to reject any proposal if the information requested by the 
Town is not submitted as required or if the information submitted by or the investigation of any 
bidder fails to satisfy the Town that the bidder is responsible or is qualified and capable of carrying 
out the obligations of the Contract. 
 
Upon acceptance of a proposal, the Town shall, by resolution and letter, officially notify the 
successful bidder of said acceptance and, prior to the award of the Contract, enter into 
negotiations with the successful bidder. The Town retains the right to withdraw from such 
negotiations with the successful bidder and to rescind its acceptance of the successful bidder’s 
proposal should the Town be unable to conclude the negotiations within thirty (30) business days 
following the official notification of acceptance. 
 
Once negotiations have been completed, the Town will pass a resolution awarding the Contract, 
and the successful bidder will be required to sign the Contract and provide evidence of insurance 
and any additional documentation required by the Town. If the successful bidder refuses, fails, or 
neglects to sign the Contract or to provide evidence of required insurance or any other 
documentation required by the Town within ten (10) business days of receipt of a Notice of Award 
from the Town, the bidder shall be considered to have abandoned the Contract, and the Town 
shall have the right to rescind the award of the Contract. 

http://www.wcb.state.ny.us/main/forms�
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The Town shall not be liable for any costs, expenses, or losses, including without limitation loss of 
business opportunity, claimed or incurred by any party in connection with the preparation or 
submission of a proposal in response to this RFP, or otherwise in connection with this RFP or its 
modification, postponement, or cancellation. All proposals become the property of the Town upon 
submission. 

 
 

III.  SPECIFICATIONS 
 

1. Summary 

The Town of Riverhead is seeking proposals from interested and qualified insurance brokerage 
companies to meet the Town’s property, liability, and certain other insurance requirements and to 
advise the Town on addressing risk management requirements that are in the best interest of the 
Town. The Town will use a two-phase process to select an insurance broker and their coverage 
proposals. 

In Phase I, proposers will be evaluated based on their qualifications and experience. 
Proposals submitted in Phase I must include a list of preferred carriers in order of priority. 
Brokers may not contact any carriers to obtain pricing until authorized to do so by the Town. 

Following Phase I, one or more companies will be asked to submit quotes for specified property, 
liability, and other insurance coverage from one or more insurance carriers designated by the 
Town. These quotes will be the basis for the selection of the insurance broker under this RFP. 
 
The term “Offeror” as used herein shall refer to individuals, firms or organizations submitting 
proposals in response to this Request for Proposals (RFP). The term “Contractor” or “Provider” or 
“Broker” is also used to describe the successful offeror(s) in the context of providing services 
under a contract resulting from this RFP. All responses received in response to this RFP will be 
evaluated on the criteria described herein. 
 
PLEASE NOTE:  All inquiries regarding the substantive terms or requirements of this RFP must 
be submitted in writing.  Technical questions should be faxed to the Office of the Town Clerk, 
631-208-4034 or e-mailed to Wilhelm@riverheadli.com and contractual questions should be 
emailed to Jean Miloski Miloski@riverheadli.com and must be received by no later than 4:30 
pm: November 21, 2012. Responses to inquiries deemed appropriate by the Town will be issued 
in the form of addenda to the RFP and provided to all those who request or had previously 
received a copy of the RFP. 
 
Officially issued written addenda from the Town shall be the only authorized method for 
communicating the clarification or modification of the requirements of this RFP.  Interested 
parties may contact the Town of Riverhead to verify receipt of the RFP and any addenda. 
 
2. General Conditions 
 

A.  Prime Responsibility: The selected Contractor will be required to assume full 
responsibility for all services and activities offered in its/their proposal, whether or not 
provided directly.  Further, the Town will consider the selected Contractor to be the sole 
point of contact with regard to contractual matters, including payment of any and all 
charges resulting from the contract. 
 

mailto:Wilhelm@riverheadli.com�
mailto:Miloski@riverheadli.com�
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B.  Assurance:  Any contract awarded under this RFP must be carried out in full 
compliance with Title VI and VII of the Civil Rights Act of 1964 as amended, and Section 
504 of the Rehabilitation Act of 1973 as amended. The Provider must guarantee that 
services provided will be performed in compliance with all applicable local, county, state 
and federal laws and regulations pertinent to this project.  
 
C.  Independent Contractor: In performance of the work, duties and obligations assumed 
by the Offeror, it is mutually understood and agreed that the Contractor, including any and 
all of the Contractor’s officers, agents and employees, will at all times be acting and 
performing in an independent capacity and not as an officer, agent, servant, employee, 
joint venture, partner or associate of the Town. 
 
D. The Town of Riverhead prohibits discrimination in employment or in the provision of 
services because of race, color, religion, religious creed, sex, age, marital status, 
ancestry, national origin, political affiliation, physical disability or medical condition. This 
clause does not require the hiring of unqualified persons. 

E. The Town reserves the right to reject any and all proposals; to negotiate specific terms, 
conditions, compensation, and provisions on any contracts that may arise from this 
solicitation; to waive any informalities or irregularities in the proposals; and to accept the 
proposal(s) that appear(s) to be in the best interest of the Town, including such factors as 
cost of transfer (resolution and/or transfer resolution of existing claims) or strategy 
regarding transition of existing and/or pending claims. In determining and evaluating the 
proposals, costs will not necessarily be controlling; the experience of those who will be 
providing services under the contract, quality, equality, efficiency, utility, suitability of the 
services offered, and the reputation of Offerors will be considered, along with other 
relevant factors. 

F.  The Town reserves the right to: 

• Request clarification of any submitted information; 

• Not enter into any agreement; 

• Not to select any Offerors; 

• Amend or cancel this process at any time; 

• Interview Offerors prior to award and request additional information during the 
interview; 

• Negotiate a multi-year contract or a contract with an option to extend the 
duration; 

• Award more than one contract if it is in the best interest of the Town; and/or 

• Issue similar RFPs in the future.  

G. Qualified Offerors must be prepared to enter into a contract with the Town. The 
Contract will incorporate many standards, terms and conditions referenced in this 
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RFP.  Portions of this RFP and the Offeror’s proposal may be made part of any 
resultant contract and incorporated in the contract 

H.  Prior to commencement of services, the Contractor must provide evidence of the 
following insurance coverages further detailed in “Instruction to Bidders” Section “4” 
“A” through “D”,  Workers’ compensation, Disability, General Liability, and 
Professional Liability Insurance. 

I. The Contractor will be required to maintain the required coverages, at its sole cost and 
expense, throughout the entire term and any subsequent renewal terms of the contract. 

3. Description of Services Required 

A.  INTRODUCTION/SUMMARY 

The Town of Riverhead is a municipality located in Suffolk County, New York. 
Information on the Town of Riverhead, Town Officers, Departments and Committees 
may be obtained on the website at www.Riverheadli.com. In addition, the Town’s 
Adopted Annual Budget which identifies self insurance status, coverage (property, 
liability, umbrella (excess) liability, workers compensation); Town offices and facilities, 
i.e. Town Hall, Police Department, Animal Shelter…; and financial statements related 
to Town government.   

The Town of Riverhead is partially self-insured for general and auto liability loss 
exposures and workers' compensation. Presently, the Town purchases excess liability 
coverage subject to a $150,000 self insured retention per occurrence. The Workers 
Compensation policy includes deductibles of $175,000 per occurrence for all municipal 
workers other than police. Police claims are subject to a $250,000 deductible per 
occurrence. The Town of Riverhead also purchases other property and casualty 
coverages for specific purposes, in particular, the Town of Riverhead purchases: 
 
• Property Insurance including Boiler and Machinery Coverage 
• Commercial Crime 
• Public Officials Liability 
• Excess (Umbrella) Liability 
• Workers Compensation Insurance 

Liability claims are handled by Town staff under the supervision of the Risk Manager 
and under the direction and guidance of the Office of the Town Attorney for the Town 
of Riverhead. Auto and General Liability claims are handled through a third party 
administrator who provides claims administration services. Workers Compensation 
claims are adjusted by the carrier's claims personnel. 

The Town of Riverhead has typical loss exposures from all areas of general municipal 
exposure: employment practices, land use, public safety and public works are generally 
large exposure areas for municipalities. The Town of Riverhead has experienced claims in 
each of these areas but does not consider any to be a significant exposure area. 

The Risk Management office, with the assistance of our broker, currently reviews 
numerous contracts per year and provides in-house consulting service on contract 
development and risk transfer. 

 B.  MINIMUM QUALIFICATIONS 
 

Proposers must be duly licensed by State of New York Insurance Department or at 
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minimum in good standing with, the New York State Insurance Department with multiple 
line servicing capabilities and rated by "Bests" at "A-" or better, or as otherwise deemed 
acceptable to the Town of Riverhead. Proposers must have experience in providing 
broker of record services for commercial organizations and governmental entities of the 
size (Officers, Departments, and Employees) of the Town of Riverhead. Proposers must 
describe and demonstrate their expertise and experience in placing insurance for each of 
the policies currently maintained by Town. Proposers/Brokers (not insurance clearing 
houses) must have a minimum of five years experience serving large municipalities with 
the above polices, not health insurance policies and must also have experience with an 
insurance program that has Self Insured Retentions (SIR) and Reserve polices. All 
Proposers must have a dedicated service staff experienced in all aspects of large 
municipal or public entity insurance processes, to include claims administration, customer 
service, issuance of certificates and must be able to formulate written opinions on 
coverages and insurance questions and analysis to protect the Town of Riverhead. All 
staff including the broker must have the capability to respond to the insured questions in a 
very timely fashion. Finally, all proposers must have at least three references from current 
accounts, preferably with at least one reference comparable to the size and nature of this 
RFP. 

  C.  PROGRAM REQUIREMENTS 
 

Property/Casualty/Specialty Risk Line Analysis, marketing and placement of insurance. 
The proposer(s) selected after Phase II of this RFP will be responsible for assisting the 
Town with all aspects of its property, casualty, specialty line risk analysis, marketing and 
placement of insurance, including but not limited to the following: 

• Develop underwriting information, prepare specifications for marketing 
insurance coverage, completing the necessary applications. 

• Review the applications with the Town prior to submission to the insurance 
companies. 

• Prepare detailed insurance proposal outlining various property and casualty 
quotes offered by insurance companies. 

• When possible, design insurance policy wording to meet the specific needs 
and requirements of The Town of Riverhead. 

• Structure insurance programs to eliminate gaps and overlaps in coverage and to 
provide the limits or amounts of coverage requested by The Town of Riverhead. 

• Review each insurance policy, binder, certificate or other insuring document to see 
that wording is complete and accurate and that coverage is in compliance with 
specifications. 

• Service each insurance policy issued to The Town of Riverhead, 
processing changes and endorsements as needed. 

• Facilitate issuance of certificates of insurance including additional insured 
wording. 

• Prepare premium invoices and Town vouchers in order to receive payment. 
• Assist in the identification and evaluation of loss exposure as requested, including 

comparative data regarding other public entities that share the size and scope of 
the Town of Riverhead, and provide loss prevention strategies to reduce said 
exposures. 

• Monitor all insurance and other risk financing or loss funding arrangements to 
assure their continuing adequacy in terms of cost and protection. 

• Act as liaison between Town and insurers. 
• Provide The Town of Riverhead with a written explanation of the basic structure of 

each policy, including coverages, exclusions, terms, analysis of coverage scope, 
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cost and services, and other essential information, in a format suitable for use as a 
high level executive summary document. 

• Provide early warning of pending rate, coverage or renewal problems, including 
significant changes in the financial status of insurers. Keep the Town informed of 
significant market conditions that may affect The Town of Riverhead's insurance 
programs. 

      D.  LOSS CONTROL SERVICES 
 

    1)  Work with The Town of Riverhead to evaluate the effectiveness of its current loss 
 control program and make recommendations on how to address any deficiencies 
found to strengthen the overall program. 
 

2)  When requested perform premise inspection of Town properties together with 
Town Risk Manager or such other designated Town personnel for the purpose of 
identifying employee and public safety hazards. Provide recommendations for 
correction of identified hazards. 

 
  E.   QUANTITATIVE RISK MANAGEMENT ANALYSIS 
 
            1)  Provide an analysis of Town's possible exposure to risks of loss. Develop and  
                recommend to The Town of Riverhead risk financing or loss funding program s. 
 
        2)  Vendor shall provide loss analysis for auto liability, general liability and workers'    
                compensation and based on The Town of Riverhead's loss history, estimate   
                liabilities, reserves and risk margin . 

  F.  OTHER 
 
       1)  Provide general risk management and insurance consulting. 
 
      2)  Provide contract review and insurance services support for professional services  
          contracts, construction projects, subcontractor agreements, equipment and  
   premises leases, purchase orders and maintenance agreements. Assist the Town 
   of Riverhead in the development of standards to be used for contract provisions  
               and review. 
 
      3)  Vendor shall assume oversight responsibilities for any existing insurance policies  
               The Town of Riverhead has in place at the beginning of the contract period. 
 

      4)  Process claims made against the Town to the appropriate insurance carrier and  
   generally assist claim preparation in conjunction with third party administration  
   services. 
 

5)  Consult with Risk Manager and Office of the Town Attorney on coverage, risk 
reduction and risk transfer costs and such other matters including but not limited to 
risk management and loss exposure.  
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G.  ADDITIONAL REQUIREMENTS 

1)  Options 
 

Provide literature, specifications along with pricing of any “value added” features 
that are currently available but have not been included in this specification that 
would benefit the operation of the Town of Riverhead.    

2)  Term 

It is anticipated the initial term of the insurance policies ultimately awarded will be 
effective upon the expiration of the current policies. The Town desires for the new 
policies to be established with an annual policy renewal date of January 1, 2013 
and each year thereafter.  

3)  Contract Period 

This Contract will cover the period beginning January 1, 2013 for a period of one 
year and subject to satisfactory annual evaluation and performance review of 
services rendered by Contractor as determined by Town Financial Administrator, 
Risk Manager and Office of the Town Attorney the contract shall continue  
through December 31, 2016, with an option to extend for no more than two one 
year extensions upon the identical terms and conditions or such other terms 
negotiated and agreed upon by and between the Town and Contractor subject to 
resolution of the Town Board. 

4)  Option to Extend and/or Terminate Contract 
 

The Town may seek to extend the contract for two one year periods under identical 
terms and conditions or such other terms negotiated and agreed upon by and 
between the Town and Contractor subject to resolution of the Town Board. 

 

5)  Proposal Requirements 

Proposers must submit six copies of their completed proposal for Phase I. At least 
one copy must contain an original signature. All proposals submitted in response 
to this RFP shall become the property of the Town.  
 
Proposals should not be excessively long or submitted in an elaborate format that 
includes expensive binders or graphics. Each page of the proposal should state 
the name of the proposer, the RFP number, and the page number. TOWN may 
request additional data or material to support proposals. 

 

6)  Proposal Format 
To facilitate comparison of proposals, proposers must submit proposals in a 
format that corresponds to the following outline: 

Section 1. Introduction: In this section, provide a brief description of the 
agency/company, its services, and its overall qualifications, including license 
information with the New York State Insurance Department or such other state with 
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at minimum proof of good standing with the New York State Insurance 
Department, multiple line servicing capabilities and, rated by "Bests" at "A-" or 
better. In addition, the agency/company should describe experience in providing 
broker of record services for commercial organizations and governmental entities 
of the size (Officers, Departments, and Employees) of the Town of Riverhead, 
number of years providing similar services; number of employees; and 
approximate number of clients. (See Minimum Qualifications criteria set forth 
above). 

Section 2. Staffing: Identify the proposed account executive and any other staff 
who will provide regular services to TOWN in providing the insurance broker 
services described herein. For each person identified, include information 
indicating the length of time with the agency/company, length of service in 
insurance or risk management, approximate number of clients served, and any 
professional/associate designations. 

Section 3. Qualifications and Relevant Experience: Briefly describe the 
agency/company's qualifications and relevant experience in providing insurance 
programs as described in this RFP and for organizations similar in size and risks to 
that of TOWN. Based upon your review of information about TOWN's programs 
and services and its existing insurance coverages, provide any comments or 
suggestions for TOWN's consideration for the specific insurance quotation 
coverages to be requested under Phase II of the RFP. 

Section 4. References: Provide three (3) references from customers currently 
receiving insurance coverages from the agency/company. For each reference, 
provide an individual contact person name, address, and telephone number. 

Section 5. List of Insurance Carriers: Proposers must list in order of preference the 
insurance carriers that the insurance brokerage company would prefer to be 
assigned if selected to provide a quote in Phase II of the RFP. Proposers may not 
contact any insurance carriers to obtain pricing until authorized to do so by TOWN. 
Following Phase I, one or more proposers will be asked to submit quotes for 
specified property, liability, and other insurance coverage from one or more 
insurance carriers designated by TOWN. These quotes will be used as the basis 
for the selection of the insurance brokerage companies and the insurance carrier 
and coverage. (Note, Proposal Format Section 5 set forth above shall not be 
required until the Town completes evaluation of Phase I and selects the 
company/entity(s) to submit quotes as set described in III “Specifications”). 

 

7)  Insurance Requirements 

The Contractor shall not be considered "approved" until he has obtained all 
insurance required under this specification and such insurance has been approved 
by the Town (See “Instructions to Bidders” Section “4” above).   

Insurance coverage shall be evidenced by a Certificate of Insurance submitted in a 
form acceptable to the Office of the Town Attorney. "Acord" or other blank 
certificates may not be acceptable.  The Town may request a letter of transmittal 
from the Insurance Company providing coverage indicating that the certificate is 
issued correctly and pursuant to their authorization. 
 
Sixty (60) days notice of cancellation, non-renewal or reduction of coverage is 
required.  The insuring company shall not be released from liability or obligation 
for its failure to notify the Town.  The certificate shall not contain provisions that 
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are limiting, including but not limited to, "endeavor to mail" or "failure to mail such 
notice shall impose no obligation or liability of any kind, etc."  Such provisions 
must be eliminated on the certificate. 

 

8)  Confidential Information 

The Town of Riverhead is subject to the provisions of the New York State Freedom 
of Information Law (“FOIL”).  Under FOIL, certain Town of Riverhead records are 
subject to public inspection upon request.  However, trade secrets or information 
submitted to Town of Riverhead which if disclosed would cause substantial injury 
to the competitive position of a commercial enterprise may be (but are not 
automatically) exempt from public inspection under FOIL.  If a proposal contains 
such information, the vendor may wish to conspicuously identify the information 
and request that the identified information be withheld from public inspection.  
Town of Riverhead shall review such requests on a case by case basis.  Failure to 
identify such information shall be deemed consent to public inspection of the entire 
proposal. 

9) Contact Information  

Pursuant to State Finance Law sections 139-j and 139-k, this Solicitation includes 
and imposes certain restrictions on communications between the Town and such 
other agents or employees of the Town and Bidders during the procurement 
process.  A Bidder is restricted from making contacts (i.e., an oral, written, or 
electronic communications, which a reasonable person would infer as an attempt 
to unduly influence the award, denial, or amendment of a contract) to any Town 
employee or agent unless it is a contact that is included among certain statutory 
exemptions as set forth in State Finance Law sections 139-j (3) (a) from issuance 
of the Solicitation through final award and approval of the resulting Procurement 
Contract by the Town (the "Restricted Period"). 

 
All communications concerning this Solicitation should be addressed to either the 
Office of the Town Clerk, fax no. 631-208-4034 or e-mailed to 
Wilhelm@riverheadli.com or emailed to Jean Miloski Miloski@riverheadli.com and 
must be received by no later than 4:30 pm: November 21, 2012. Responses to 
inquiries deemed appropriate by the Town will be issued in the form of addenda to 
the RFP and provided to all those who request or had previously received a copy of 
the RFP. 

 
The Town of Riverhead reserves the right to disqualify any Bidder which makes 
unauthorized contacts to Town of Riverhead. 

 
Bidders are required to complete the attached forms titled "Form of Offeror 
Disclosure of Prior Non-Responsibility Determination" and "Affirmation of 
Understanding and Compliance" and return the completed forms with the 
proposal. 

 

 

 

mailto:Wilhelm@riverheadli.com�
mailto:Miloski@riverheadli.com�
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IV.  CONTRACTOR SELECTION AND PROPOSAL EVALUATION 

1. Contractor Selection 

Proposers selected in the Phase I evaluation process will be asked to provide quotes for 
specific insurance coverages, as requested, to become effective upon expiration of 
TOWN's current insurance policies. 

It is anticipated that this solicitation will result in one or more contract awards. TOWN may contact 
selected references to determine whether a proposer has the necessary expertise and ability to 
successfully provide the services requested through this RFP. After completion of the Phase I 
evaluation, all proposers will be notified of the results, which is expected to occur no later than 30 
days after proposal due date, and proposers selected to submit quotes for Phase II will be 
requested to submit such quotes no later than 60 days after the proposal due date. 

2. Proposal Evaluation 

 A.  PHASE I EVALUATION 

Proposals received by the due date will be evaluated by an evaluation panel of TOWN 
staff. The panel will evaluate the qualifications and experience of each proposer to 
provide the insurance brokerage services described herein. The evaluation criteria to 
be used shall include but not be limited to the following: 

Proposer Experience and Qualifications  
• Background of the insurance brokerage company. 
• Experience in providing insurance services to organizations similar to TOWN 

including public sector 
clients. 

• Resources available to the firm, including number of employees, number and 
location of offices, and 
affiliated companies. 

• Past performance of firm and staff as determined by reference checks. 
• Background and experience of account executive and other support personnel, 

including professional qualifications and length of time working with the agency, 
and length of time working in insurance or risk 
management services 

Responsiveness to the Request for Proposal  
• Requested information included and thoroughness of response. 
• Understanding and acceptance of the services requested. 
• Clarity and conciseness of the response. 
• Demonstrated understanding of risk management issues facing TOWN, including 

any observations or recommendations on TOWN's current coverages. 

 B.  PHASE II EVALUATION 

Proposals submitted under Phase II will be evaluated based upon an economic 
evaluation of the quote and the proposed insurance carriers (including policy 
premiums, rating of the proposed insurance carrier, coverage of terms and conditions 
of the policies, and references). TOWN prefers proposals that include coverage of all 
TOWN properties. 
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Disclosure of Prior Findings of 
Non-responsibility Form 

(Mandatory) 

Name of Individual or Entity seeking to enter the procurement contract: 

Address: 

Date: 
Solicitation or Agreement Number: 

Name and Title of Person Submitting this Form: 

Has any Governmental Entity made a finding of non-  
responsibility regarding the Individual or Entity seeking to ____________________  
enter the Procurement Contract in the last four years?  
(Please indicate with an "X") 

Was the basis for the finding of non-responsibility due to a violation of 
§ 139-j of the State Finance Law? T~ 
(Please indicate with an "X") ___________________________________________  
Was the basis for the finding of non-responsibility due to the  
intentional provision of false or incomplete information to a" TT ~~ 
Governmental Entity? (Please indicate with an "X") 

If you answered yes to any of the above questions, please provide 
details regarding the finding of non-responsibility below. 
Government Agency or Authority: 

Date of Finding of Non-responsibility: 
Basis of Finding of Non-responsibility: (Add additional pages as necessary) 
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FORM OF OFFEROR DISCLOSURE OF 
PRIOR NON-RESPONSIBILITY DETERMINATION 

Name of Individual or Entity Seeking to Enter into the Procurement Contract:  
  
Address:  
  
Name and Title of Person Submitting this Form:   
  
Name/Title of Procurement:  
Date:  
1. Has any Government Entity made a finding of non-responsibility regarding the individual or entity 

seeking to enter into the Procurement Contract in the previous four years? 

(Please circle): No Yes 
If yes, please answer the next questions: 
2. Was the basis for the finding of non-responsibility due to a violation of State Finance Law 139-j? 

(Please circle): No Yes 
3. Was the basis for the finding of non-responsibility due to the intentional provision of false or 

incomplete information to a Government Entity? 

(Please circle): No Yes 
4. If you answered yes to any of the above questions, please provide details regarding the finding of 

non-responsibility below. 

Governmental Entity:  

Date of Finding of Non-Responsibility:  

Basis of Finding of Non-Responsibility:  

  
(Add additional information on reverse if necessary) 
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5. Has any Governmental Entity or other governmental agency terminated or withheld a Procurement 
Contract with the above-named individual or entity due to the intentional provision of false or 
incomplete information? 

(Please circle): No Yes 
If yes, please provide details below: 

Governmental Entity:  

Date of Termination or Withholding of Contract:  

Basis of Termination or Withholding:  

  

  

  

(Add additional information on reverse as necessary) 
6. Has any agency, including, but not limited to, the New York State Department of Labor, found you 

to be in violation of, or are you currently under investigation for, failure or the alleged failure to 
comply with the laws, rules or regulations requiring you to pay prevailing wage and supplements for 
any public work you or your firm has performed, for the failure or the alleged failure to comply with 
the laws, rules or regulations concerning the employment of children, or the failure or alleged failure 
to pay wages, or unemployment insurance tax payments within the past five years? 

(Please circle): No Yes 
 

Offeror certifies that all information provided to the Town of Riverhead/Town of Riverhead Highway 

Department with respect to State Finance Law 129-k is complete, true and accurate. 

 
 

By: Date:   
Signature:  
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AFFIRMATION OF UNDERSTANDING AND COMPLIANCE 
 
 
 

Name/Title of Procurement Contract Related to Offer:  
 
 
 
___________________________________________hereby affirms that it has read and 
understands the Town of Riverhead guidelines regarding its policy concerning Contacts during a 
Town Procurement, and agrees to comply with Town of Riverhead’s procedures relating to this 
policy during the Town of Riverhead’s procurement. 
 
 
Date: 20__ 

 
 
Name of Officer:  
 
 
Address:  

 

  
Name and Title of Person Signing the Affirmation 
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V.  GENERAL MUNICIPAL LAW - SECTION 103-a and 103-b 

 
GROUNDS FOR CANCELLATION OF CONTRACT BY MUNICIPAL 

CORPORATIONS 
Upon the refusal of a person, when called before a grand jury to testify concerning any transaction or 
contract had with the State, and political subdivision thereof, a public authority or with any public 
department, agency or official of the State or of any political subdivision thereof or of a public authority, to 
sign a waiver of immunity against subsequent criminal prosecution or to answer any relevant question 
concerning such transaction or contract, 

a) such person, and any firm, partnership or corporation, of which he is a member, partner, director or 
officer shall be disqualified from thereafter selling to or submitting bids to or receiving awards from 
or entering into any contracts with any municipal corporation or any public department, agency or 
official thereof for goods, work, or services, for a period of five years after such refusal, and to 
provide also that, 

b) any and all contracts made with any municipal corporation or any public department, agency or 
official thereof, since the effective date of this law, by such person, and by any firm, partnership or 
corporation of which he is a member, partner, director or officer may be cancelled or terminated by 
the municipal corporation without incurring any penalty or damages on account of such 
cancellation or termination, but any monies owing by the municipal corporation for goods delivered 
or work done prior to the cancellation or termination shall be paid. 

This condition shall be further subjected to any other provisions or subsequent amendments to Section 
103-a and 103-b of the General Municipal Law. 

In acknowledgment of the above: 

Offeror’s Business Name:____________________________ 
 
Signed by: _______________________________________ 
 
Title: ____________________________________________ 
 
Date:____________________________________________ 
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VI. GENERAL MUNICIPAL LAW – SECTION 103-d 
 

Non-Collusive Bidding Certificate 
 

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the 
case of a joint bid, each party thereto certifies as to its own organization, under the penalty of perjury, that 
to the best of his knowledge and belief: 
 
(A) The prices in this bid have been arrived at independently without collusion, consultation, 

communication or agreement, and for the purpose of restricting competition, as to any matter 
relating to such prices with any other bidder or with any competitor or potential competitor; 

 
(B) Unless otherwise required by law, the prices which have been quoted in this bid have not been 

knowingly disclosed by the bidder prior to the opening, directly or indirectly to any other bidder, 
competitor or potential competitor; 

 
(C) No attempt has been or will be made by the bidder to induce any other person, partnership, or 

corporation to submit or not to submit a bid for the purpose of restricting competition. 
 
I hereby affirm, under the penalty of perjury, the foregoing statement is true: 

 
Signed by: _______________________________________ 
 
Title: ____________________________________________ 
 
Date:____________________________________________ 

 
 
Affix corporate seal if contractor is a corporation. 
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VII.  BIDDER QUALIFICATIONS 
 
All questions must be answered and the information given must be clear and comprehensive.  If necessary, questions 
may be answered on separate attached sheets. 
 
Section A. 
 
1. Name of Offeror/Organization: ________________________________________________________ 
 
2. Main Office Address:_________________________________________________________ 
 
3. When Organized: ________________________________________________________________ 
 
4. If a Corporation, Indicate State Incorporated In:   ___________________________________________ 
 
5.      NAME OF PARTNERS                      HOME ADDRESS OF PARTNERS 
 
(If Bidder is a FIRM, state here the name and home address of each member thereof) 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
If Bidder is a CORPORATION, complete the information below: 
 
Name and Address of President: ____________________________________________________________ 
 
Name and Address of Vice President: ________________________________________________________ 
 
Name and Address of Secretary: ____________________________________________________________ 
 
6. Does any other contractor, vendor or person have, hold, or may derive any actual or beneficial percentage of 
interest in any other form of ownership of the Offeror in an amount of 5% or more?  Yes/No ______ 
 
If yes, please provide: 
 
Name: ______________________________________________________________________ 
 
Address: ______________________________________________________________________ 

______________________________________________________________________ 

Section B. 
 
Provide information below regarding similar contracts held: 
 
Organization Name:    Contact Person (Name and Phone Number): 
 
______________________________ ____________________________________ 
 
______________________________ ____________________________________ 
 
______________________________ ____________________________________ 
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Amount of Contract:    Date Completed: 
 
___________________________ _____________________________________ 
 
___________________________ _____________________________________ 
 
___________________________ _____________________________________ 
 
Section C. 
 
1. Have you ever failed to complete any contract awarded to you?  Yes/No_____ 

 
2. Have you ever defaulted on a contract? Yes/No ____  If yes, state where and why: 
 
 
______________________________________________________________________ 
 
3. Has any officer or partner of your organization ever been an officer or partner of some other organization that 
failed to complete a contract? Yes/No _____ 
 
If yes, state name of individual, other organization and reason:  
 
 
______________________________________________________________________ 
 
4. Has any officer or partner of your organization ever failed to complete a contract in his/her own name? Yes/No 
_____  If yes, state name and reason: 
 
 
 
 
5. In what other lines of business are you financially interested? 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
6. Who will personally supervise this contract? 

 
Name and Phone Number      Title  
 
_______________________________________                _______________________ 
 
7. Do you have, or can you obtain, sufficient personnel and equipment to perform this contract as required by the 
"Bid Proposal"? Yes/No ______ 

 
8. Provide names and phone numbers of local (Long Island) government references: 
______________________________________________________________________ 
 
______________________________________________________________________ 
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______________________________________________________________________ 
 
 
 
9. Provide contact names and phone numbers for emergencies that require an immediate response: 
 
Day: _____________________________ Night:  __________________________ 
 
 
10. List all major equipment you will utilize to perform all work. Indicate whether you currently own or lease the 
equipment, or will lease it (attach a separate sheet if necessary). 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
11. Successful Offeror shall provide the Town, at the signing of the contract, the following information: 

 
a. Table of Organization of the CONTRACTOR showing the names and addresses of all individuals serving on 

the Board of Directors or comparable body of the CONTRACTOR. 
 
 b. Proof of financial capability and a detailed financial statement. 
 
Section D. 
 
(*Delete phrases that are not applicable) 
 
I, ________________________________________ the *(applicant herein),  

(an officer or agent of the corporate applicant) namely its _____________________,(list corporate interest) (swears) or 

(affirms) under the penalties of perjury that: 

1. The following persons have a direct or indirect interest in this bid: 
 
NAME    ADDRESS     DATE OF BIRTH 
 
______________________________________________________________________________________________

______________________________________________ 

______________________________________________________________________ 
 
______________________________________________________________________ 
 
(In case of corporations, all officers of the corporation and stockholders owning more than 5% of the corporate stock 
must be listed.  Attach an additional sheet, if necessary). 
 
2. The following person(s) listed immediately above are related by blood or marriage to an officer or employee of 
the OWNER. Attach an additional sheet, if necessary. 
 
NAME    RELATIONSHIP    NAME/POSITION OF 
        EMPLOYEE/OFFICER 
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______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
False statements made herein are punishable as a Class A misdemeanor pursuant to 210.45 of the Penal Law. 

 
_____________________________________ 
Legal Name of Person/Firm/Corporation 
 
By: __________________________________ 
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IRAN DIVESTMENT ACT CERTIFICATION 
 

As a result of the Iran Divestment Act of 2012 (Act), Chapter 1 of the 2012 Laws of New York, a new provision 
has been added to the State Finance Law (SFL), § 165-a, effective April 12, 2012. Under the Act, the 
Commissioner of the Office of General Services (OGS) will be developing a list (prohibited entities list) of 
“persons” who are engaged in “investment activities in Iran” (both are defined terms in the law). Pursuant to 
SFL § 165-a(3)(b), the initial list is expected to be issued no later than 120 days after the Act’s effective date, 
at which time it will be posted on the OGS website. 
 
By submitting a bid in response to this solicitation or by assuming the responsibility of a Contract awarded 
hereunder, Bidder/Contractor (or any assignee) certifies that once the prohibited entities list is posted on the 
OGS website, it will not utilize on such Contract any subcontractor that is identified on the prohibited entities 
list. 
 
Additionally, Bidder/Contractor is advised that once the list is posted on the OGS website, any Contractor 
seeking to renew or extend a Contract or assume the responsibility of a Contract awarded in response to the 
solicitation, must certify at the time the Contract is renewed, extended or assigned that it is not included on the 
prohibited entities list.  
 
During the term of the Contract, should the TOWN OF RIVERHEAD receive information that a person is in 
violation of the above-referenced certification, the TOWN OF RIVERHEAD will offer the person an opportunity 
to respond. If the person fails to demonstrate that it has ceased its engagement in the investment which is in 
violation of the Act within 90 days after the determination of such violation, then the TOWN OF RIVERHEAD 
shall take such action as may be appropriate including, but not limited to, imposing sanctions, seeking 
compliance, recovering damages, or declaring the Contractor in default.  
 
The TOWN OF RIVERHEAD reserves the right to reject any bid or request for assignment for an entity that 
appears on the prohibited entities list prior to the award of a contract, and to pursue a responsibility review 
with respect to any entity that is awarded a contract and appears on the prohibited entities list after contract 
award. 
 
 
 
 
Signature:  
 
 
Print Name:  
 
 
Title:  
 
Company Name:  
 
 
Date:  
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TOWN OF RIVERHEAD 
 

Resolution   # 856 
 

AUTHORIZES THE SUPERVISOR TO EXECUTE A RIDER  
AGREEMENT FOR CONSULTANT/PROFESSIONAL SERVICES WITH 

NEXTIRAONE, LLC D/B/A BLACK BOX NETWORK SERVICES 
 

Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

WHEREAS, by Resolution #790 adopted by the Riverhead Town Board on 
October 19, 2010, the Supervisor was authorized to enter into an Amended Renewal 
Agreement with NextiraOne, LLC d/b/a Black Box Network Services for telephone 
service and maintenance at various Town buildings, which included a term period from 
November 1, 2012 to October 31, 2012; and   
 

WHEREAS, such Agreement with NextiraOne, LLC d/b/a Black Box Network 
Services requires an amendment to extend the term period from November 1, 2012 to 
February 28, 2013; and 

 
WHEREAS, NextiraOne, LLC d/b/a Black Box Network Services is ready, willing 

and able to continue to provide maintenance of the subject buildings’ telephone systems 
for a fee of $6945.47 for the period November 1, 2012 to February 28, 2013.   
 

NOW THEREFORE BE IT RESOLVED, that the Town Board hereby authorizes 
the Supervisor to execute a Rider Agreement for Consultant/Professional Services with 
NextiraOne, LLC d/b/a Black Box Network in substantially the same form as annexed 
hereto and subject to review and recommendation by the Office of the Town Attorney; 
and be it further 

  
RESOLVED, that the Town Clerk is hereby directed to forward a copy of this 

resolution to NextiraOne, LLC d/b/a Black Box Network Services 5050 Lincoln Drive, 
Suite 300, Minnetonka, MN 55436; and be it further 

 
  RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   
 

THE VOTE 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
The Resolution Was  Thereupon Duly Declared Adopted 
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RIDER AGREEMENT FOR CONSULTANT/PROFESSIONAL SERVICES  
 

 
This Rider Agreement made the 7th of November, 2012, between the TOWN OF RIVERHEAD, 
a municipal corporation organized and existing under the laws of New York, with its office 
located at 200 Howell Avenue, Riverhead, New York 11901 (hereinafter referred to as “Town”) 
and NextiraOne, LLC, d/b/a Black Box Network Services, with a principal place of business at 
5050 Lincoln Drive, Suite 300, Minneapolis, MN 55436 (hereinafter referred to as 
“Consultant“). 
 
In consideration of the mutual promises herein contained, Town and Consultant agree as follows: 
 
1.  SCOPE OF SERVICES 
Town and Consultant executed an Agreement regarding telephone service and maintenance on 
November 1, 2010, which included a term period from November 1, 2010, to October 31, 2012. 
Town and Consultant hereby mutually agree to extend the term period of the above-referenced 
Agreement from November 1, 2012 to February 28, 2013.  Town and Consultant hereby agree 
that all of the terms and conditions incorporated in the Agreement ending October 31, 2012, with 
the exception of the pricing for maintenance services, shall be extended and in effect during this 
Rider period from November 1, 2012 to February 28, 2013, and such terms and conditions are 
incorporated by reference herein as if recited in their entirety herein. During the term of this 
Agreement, Consultant shall also furnish the services set forth in Schedule A attached hereto and 
made a part hereof.  In the event of a conflict between this Rider Agreement and the attached 
Schedule A, this Rider Agreement shall control. These services are to be rendered by Consultant 
as an independent contractor and not as an employee of the Town.  
 
2.  TERM OF AGREEMENT 
This Rider Agreement shall commence on November 1, 2012, and terminate on March 1, 2013. 
 
3.  PAYMENT 
For these services, Town will pay Consultant in the amount of $6,945.47 (SIX THOUSAND 
NINE HUNDRED FORTY-FIVE DOLLARS and FORTY-SEVEN CENTS), payable within 60 
days of receipt of a fully executed Rider Agreement and submission of a proper invoice with all 
attendant documentation.  The Town shall not have any liability for any other expenses or costs 
incurred by Consultant. Invoices for services and reimbursable expenses shall contain the 
following statement signed by Consultant, or if this Rider Agreement is with a firm, an officer or 
authorized representative of the firm:  “I hereby certify, to the best of my knowledge and belief, 
that this invoice is correct, and that all items invoiced are based upon actual costs incurred or 
services rendered consistent with the terms of the professional services agreement.”  Each 
invoice for reimbursable expenses shall be supported by:  (a) an itemized description of expenses 
claimed; (b) pertinent information relative to the expenses; and (c) attached receipts.  Invoices 
shall reference this Rider Agreement or otherwise be identified in such a manner as Town may 
reasonably require. 
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4.  RIGHTS TO DOCUMENTS OR DATA 
All information and data, regardless of form, generated in the performance of, or delivered under 
this Rider Agreement, as well as any information provided to Consultant by Town, shall be and 
remain the sole property of Town.  Consultant shall keep all such information and data in 
confidence and not disclose or use it for any purpose other than in performing this Rider 
Agreement, except with Town’s prior written approval.  In the event that the legal right in any 
data and information generated in the performance of this Rider Agreement does not vest in 
Town by law, Consultant hereby agrees and assigns to Town such legal rights in all such data 
and information.  Final payment shall not be due hereunder until after receipt by Town of such 
complete document and data file, or a certification that there is no such information created by 
the services performed under this Rider Agreement, and receipt of all information and data 
which is the property of Town.  These obligations shall survive the termination of this Rider 
Agreement. 
 
5.  PUBLICITY 
Consultant shall not, without the prior written consent of Town, in any manner advertise or 
publish the fact that Town has entered into this Rider Agreement with Consultant.  Consultant 
shall not, without the prior written consent of the Town, provide, release or make available for 
inspection any documents, data, written material of any kind without the prior written consent of 
at least three members of the Town board or by resolution of the Town Board.   
            
6.  ASSIGNMENT AND SUBCONTRACTING 
Performance of any part of this Rider Agreement may not be subcontracted nor assigned without, 
in each case, the prior written consent of at least three members of the Town Board or by 
resolution of the Town Board. 
 
7.  RECORDS 
Consultant shall keep accurate records of the time spent in the performance of services 
hereunder.  The Town shall, until the expiration of seven years after final payment under this 
Rider Agreement, have access to and the right to examine any directly pertinent books, 
documents, papers and records of Consultant involving transactions related to this Rider 
Agreement. 
 
8.  CHANGES 
The Town, by resolution of the Town Board or written request by at least three members of the 
Town Board, within the general scope of this Rider Agreement, may, at any time by written 
notice to Consultant, issue additional instructions, require additional services or direct the 
omission of services covered by this Rider Agreement.  In such event, there will be made an 
equitable adjustment   in price and time of performance, but any claim for such an adjustment 
must be made within 15 days of the receipt of such written notice.  In the event that the 
Consultant determines that a change order is required, Consultant shall obtain written approval of 
the Town, by resolution or written consent of at least three members of the Town Board, and if 
the change shall require the payment of additional compensation, Consultant must obtain the 
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written approval of three members of the Town Board or resolution of the Town Board for the 
additional compensation prior to commencement of work regarding the change order.  It is 
agreed and understood that no oral agreement, conversation, or understanding between the 
Consultant and the Town, its departments, officers, agents and employees shall effect or modify 
any of the terms or obligations of this Rider Agreement or schedules annexed hereto and made a 
part hereof. 
 
9.  NOTICES 
Any notice shall be considered as having been given:  (i) to Town of Riverhead if mailed by 
certified mail, postage prepaid to Town of Riverhead, Attention: Daniel P. McCormick, Esq., 
Deputy Town Attorney, 200 Howell Avenue, Riverhead, New York 11901; or (ii) to Consultant 
if mailed by certified mail, postage prepaid to NextiraOne, LLC, d/b/a Black Box Network 
Services, 5050 Lincoln Drive, Suite 300, Minneapolis, MN 55436, with a copy to Black Box 
Corporation, 1000 Park Drive, Lawrence, PA 15055, Attn: General Counsel. 
 
 
10.  COMPLIANCE WITH LAWS 
Consultant shall comply with all applicable federal, state and local laws and ordinances and 
regulations in the performance of its services under this Rider Agreement.  Consultant will notify 
Town immediately if Consultant’s work for Town becomes the subject of a government audit or  
investigation.  Consultant will promptly notify Town if Consultant is indicted, suspended or 
debarred.  With the exception of Consultant’s April 30, 2006, guilty plea to one count of wire 
fraud in the District of South Dakota arising from its participation in the E-Rate Program, a 
program supervised by the Federal Communications Commission (“FCC”) to provide discounted 
telecommunications products and services to schools and libraries, Consultant represents that 
Consultant has not been convicted of fraud or any other felony arising out of a contract with any 
local, state or federal agency.  In carrying out the work required hereunder, Consultant agrees not 
to make any communication to or appearance before any person in the executive or legislative 
branches of the local, state or federal government for the purpose of influencing or attempting to 
influence any such persons in connection with the award, extension, continuation, renewal, 
amendment or modification of any contract or agreement.  Consultant may perform professional 
or technical services that are rendered directly in the preparation, submission or negotiation 
activities preceding award of a Town agreement/contract or to meet requirements imposed by 
law as a condition for receiving the award but only to the extent specifically detailed in the 
statement of work.  Professional and technical services are limited to advice and analysis directly 
applying Consultant’s professional and technical discipline. 
 
11. INSURANCE, INDEMNITY AND LIABILITY        
Consultant shall carry Comprehensive General Liability Insurance and, if applicable, worker’s 
compensation insurance.  Consultant hereby indemnifies and holds the Town, its departments, 
officers, agents and employees, harmless against any and all claims, actions or demands against 
Town, its departments, officers, agents and employees and against any and all damages, 
liabilities or expenses, including counsel fees, arising out of the acts or omissions of Consultant 
under this Rider Agreement.  
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12.  CONFLICT OF INTEREST 
Consultant hereby represents and covenants that neither it nor any of its employees or 
representatives has or shall have, directly or indirectly, any agreement or arrangement with any 
official, employee or representative of the Town of Riverhead which any such official, 
employee, representative shall receive either directly or indirectly anything of value whether 
monetary or otherwise as the result of or in connection with any actual or contemplated 
application before any department of the Town, contract with the Town for sale of any product 
or service.  Consultant further represents and covenants that neither it nor any of its employees or 
representatives has offered or shall offer any gratuity to the Town, its officers, employees, agents 
or representatives with a view toward obtaining this Rider Agreement or securing favorable 
treatment with respect thereto.  Consultant further represents that it will not engage in any 
activity which presents a conflict of interest in light of its relationship with Town. 
 
13.  DISCLOSURE 
The Town shall have the right, in its discretion, to disclose the terms and conditions of this Rider 
Agreement (as it may be amended from time to time), including but not limited to amounts paid 
pursuant hereto, to agencies of the local, state and federal government. 
 
 
14.  DISPUTES 
If Consultant fails to perform any of its obligations hereunder in accordance with the terms 
hereof, then after reasonable notice to Consultant not to exceed thirty (30) days, and an 
opportunity for Consultant to cure such failure (except in case of emergency), the Town may (but 
shall not be obligated to) cure such failure at the expense of the Consultant, and the amount 
incurred by the Town on demand.  Notwithstanding the above, any dispute arising under this 
Rider Agreement which is not settled by agreement of the parties may be settled by appropriate 
legal proceedings, such venue being Suffolk County, New York.  Pending any decision, appeal 
or judgment in such proceedings or the settlement of any dispute arising under this Rider 
Agreement, Consultant shall proceed diligently with the performance of this Rider Agreement in 
accordance with the decision of Town. 
 
IN WITNESS WHEREOF, the parties hereto have executed this Rider Agreement as of the date 
first above written. 
  
 
___________________________________            __________________________________     
By:  Sean M. Walter, Supervisor   By: 
TOWN OF RIVERHEAD    Title: 
 NextiraOne, LLC,  

d/b/a as Black Box Network Services 
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TOWN OF RIVERHEAD 
 

Resolution   # 857 
 

APPROVES THE CHAPTER 90 APPLICATION OF EVENT POWER 
(“Riverhead Rocks Triathlon” – June 29th and 30th, 2013) 

 
Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

WHEREAS, on September 14, 2012, Event Power submitted a Chapter 90 
Application for the purpose of conducting a triathlon event entitled “Riverhead Rocks 
Triathlon”, said course to encompass West Main Street, Osborne Avenue, Pulaski 
Street, Roanoke Avenue, Elton Street and the Peconic Riverfront, Riverhead ,New 
York, on Saturday, June 29, 2013 between the hours of 10:00 a.m. and 6:00 p.m. and 
on Sunday, June 30, 2013 between the hours of 4:30 a.m. and 2:00 p.m.; and 

 
WHEREAS, Event Power has completed and filed a Short Environmental 

Assessment Form in accordance with 6 NYCRR 617; and 
 
WHEREAS, the Town Board of the Town of Riverhead has declared itself “Lead 

Agency” in accordance with 6 NYCRR 617.6(b); and 
 
WHEREAS, the Town Attorney of the Town of Riverhead has reviewed all 

documents regarding said application. 
 
WHEREAS, the applicable Chapter 90 Application fee has been paid. 
 
NOW THEREFORE BE IT RESOLVED, that  Town of Riverhead hereby 

determines the action to be an “Unlisted” action in accordance with 6 NYCRR 617.7(a) 
and hereby issues a Negative Declaration pursuant to 6 NYCRR 617.7(a)(2); and be it 
further 

 
RESOLVED, that the Chapter 90 Application of Event Power for the purpose of 

conducting a triathlon event entitled “Riverhead Rocks Triathlon” at the aforementioned 
locations and times is hereby approved; and be it further 

 
RESOLVED, that any necessary tent permits must be obtained and the tent 

installation and all electric shall comply with the applicable provisions of the Building 
and Fire Code of New York State, the National Electrical Code and the National Fire 
Protection Agency 102 (Tents & Membrane Structures); and be it further 
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RESOLVED, that this approval is subject to receipt of a certificate of insurance 
evidencing acceptable limits, naming the Town of Riverhead as an additional insured, 
no later than January 2, 2013; and be it further  

 
RESOLVED, that this approval is subject to receipt of written confirmation from 

the Riverhead Volunteer Ambulance Corp. that they have been contacted and will be 
available to provide their services at the event on the specified dates and times; and be 
it further    

 
RESOLVED, that this approval is subject to the obtaining of any permits as may 

be required by the New York State Department of Labor and the Suffolk County 
Department of Health; and be it further    

 
RESOLVED, that this approval is subject to the provisions of Riverhead Town Code 

Chapter 108-56 - “Signs” and any other section of the Riverhead Town Code that may 
pertain to this event; and be it further  

 
RESOLVED, that a fire safety inspection by the Town Fire Marshal is required prior 

to the opening of this event to the public.  The Riverhead Fire Marshal shall be contacted 
at least three days in advance at (631) 727-3200 extension 601, for the purpose of 
arranging a “pre-opening” inspection appointment; and be it further 

 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device and, if needed, a copy of same may 
be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
 

Resolution   # 858 
 

AUTHORIZES TOWN SUPERVISOR TO EXECUTE FINAL CHANGE ORDER FOR 
PECONIC AVENUE CROSSWALK IMPROVEMENT PROJECT 

 
Councilwoman Giglio offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 

WHEREAS, on July 1, 2010, the Riverhead Town Board adopted Resolution No. 
517 entitled, “Awards Bid for Peconic Avenue Crossswalk Improvement Project”; and 
 

WHEREAS, the bid was to Corazzini Asphalt, Inc. in the amount of Seventy 
Seven Thousand Eight Hundred Twenty and 00/100 ($77,820.00); and 
 

WHEREAS, additional work was required to modify and install the crosswalk sign 
structure foundation due to encountering an unidentifiable obstruction at a depth of 8 
feet.  Due to soil conditions and adjacent sidewalk and roadway a four foot steel caisson 
and rebar cage needed to be driven into the ground to form the concrete foundation of 
the sign structure and contacted and underground obstruction at a depth of eight feet 
below grade.  This obstruction could not be cleared causing the need for a new 
structural analysis determining that the caisson and foundation could be cut down to 
eight feet requiring the contractor to modify the rebar cage, torch cut the steel caisson 
and modify the method of placing concrete in the caisson.  This process caused 
demobilization and remobilization as well as retaining a subcontractor to complete the 
caisson installation for the negotiated amount of Nine Thousand Dollars & 00/100 
($9,000.00). 
 

NOW, THEREFORE, BE IT RESOLVED, that the Town Supervisor be and is 
hereby authorized to execute a change order in the amount of Nine Thousand Dollars & 
00/100 ($9,000.00); and 
 

BE IT FURTHER RESOLVED, that the Town Clerk be and is hereby authorized 
to forward a copy of this resolution to Corazzini Asphalt, Inc., 6245 Cox Lane, 
Cutchogue, NY  11935, Kenneth Testa, P.E., Christina Kempner, Community 
Development Director, Purchasing Department, and the Office of Accounting; and 
 

BE IT FURTHER RESOLVED, that all Town Hall Departments may review and 
obtain a copy of this resolution from the electronic storage device and, if needed, a 
certified copy of same may be obtained from the Office of the Town Clerk.   

THE VOTE 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
 

Resolution   # 859 
 

APPROVES THE CHAPTER 90 APPLICATION OF  
COMPETITIVE EVENTS GROUP 

(2013 Deep Pond Triathlon – August 17th & 18th, 2013) 
 

Councilman Dunleavy offered the following resolution, 

which was seconded by Councilman Wooten 
 

WHEREAS, on September 12, 2012, Competitive Events Group submitted a 
Chapter 90 Application for the purpose of conducting a fund raising event entitled 
“Deep Pond Triathlon” for the benefit of the Boy Scouts of America to be held on the 
Schiff Camp property located at 1601 Wading River Manor Road, Wading River, New 
York, on Saturday, August 17, 2013 between the hours of 6:00 a.m. and 12:00 noon 
(adult triathlon) and on Sunday, August 18, 2013 (youth triathlon) between the hours of 
8:00 a.m. and 11:30 a.m.; and 

 
WHEREAS, Competitive Events Group, LLC has completed and filed a Short 

Environmental Assessment Form in accordance with 6 NYCRR 617; and 
 
WHEREAS, the Town Board of the Town of Riverhead has declared itself “Lead 

Agency” in accordance with 6 NYCRR 617.6(b); and 
 
WHEREAS, a certificate of insurance has been received naming the Town of 

Riverhead as an additional insured; and  
 
WHEREAS, the Town Attorney of the Town of Riverhead has reviewed all 

documents regarding said application. 
 
WHEREAS, the applicable Chapter 90 Application fee has been paid. 
 
NOW THEREFORE BE IT RESOLVED, that  Town of Riverhead hereby 

determines the action to be an “Unlisted” action in accordance with 6 NYCRR 617.7(a) 
and hereby issues a Negative Declaration pursuant to 6 NYCRR 617.7(a)(2); and be it 
further 

 
RESOLVED, that the Chapter 90 Application of Competitive Events Group, LLC 

for the purpose of conducting a fund raising event entitled “Deep Pond Triathlon” for the 
benefit of the Boy Scouts of America to be held on the Schiff Camp property located at 
1601 Wading River Manor Road, Wading River, New York, on the above referenced 
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date and times is hereby approved; and be it further 
 
RESOLVED, should tent(s) be utilized, that the necessary tent permit must be 

obtained and the tent installation and all electric shall comply with the applicable 
requirements of the NFPA Life Safety Code (NFPA 101), the NFPA Temporary 
Membrane Structures/Tents (NFPA 102) and the Fire Code of New York State and the 
Building Code of New York State; and be it further 

 
RESOLVED, that this approval is subject to receipt of written confirmation from 

the Wading River Fire Department and the Riverhead Volunteer Ambulance Corp. that 
they have been contacted and will be available to provide their services at the event on 
the specified dates and times; and be it further    

 
RESOLVED, that this approval is subject to the obtaining of any permits as may 

be required by the New York State Department of Labor and the Suffolk County 
Department of Health; and be it further    

 
RESOLVED, that this approval is subject to the provisions of Riverhead Town 

Code Chapter 108-56 - “Signs” and any other section of the Riverhead Town Code that 
may pertain to this event; and be it further  

 
RESOLVED, that a fire safety inspection by the Town Fire Marshal is required 

prior to the opening of this event to the public.  The Riverhead Fire Marshal shall be 
contacted at least three days in advance at (631) 727-3200 extension 601, for the 
purpose of arranging a “pre-opening” inspection appointment; and be it further 

 
RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 

resolution to Competitive Events Group, 266 Bangor Street, Lindenhurst, New York, 
11757; and be it further  

 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device and, if needed, a copy of same may 
be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
 

Resolution   # 860 
 

DECLARES ROUTE 58, LLC IN DEFAULT IN CONNECTION WITH SITE PLAN 
APPROVAL OF THE CONSTRUCTION OF A BOWLING CENTER 

 
Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 
 WHEREAS, the Riverhead Planning Board, by Resolution #43 dated May 5, 
2008, approved the site plan petition of Route 58, LLC for the demolition of an existing 
25,500 sq. ft. auto dealership and construction of a 30,000 sq. ft. 28 lane bowling center 
and related site improvements on real property located at Old Country Road, 
Riverhead, New York, further described as Suffolk County Tax Map #0600-85-1-5; and  
 

WHEREAS,  The Town Board, by Resolution #1003 dated November 4, 2009, 
did accept Bank of Smithtown Irrevocable Letter of Credit No. 100437 of Route 58, LLC 
in the amount of $48,093.50 representing water key money in connection with this site 
plan approval; and  

 
WHEREAS, the Town has been put on notice, by letter dated July 30, 2012, by 

People’s United Bank, predecessor to Bank of Smithtown, that they have elected to not 
renew the above referenced letter of credit and that the final expiration date of same is 
November 30, 2012; and   
 

WHEREAS,  Route 58, LLC has failed, or neglected to pay, the required water 
key money in accordance with said site plan approval; and  

 
WHEREAS, Route 58, LLC is in default in connection with their site plan 

approval. 
 

NOW THEREFORE BE IT HEREBY RESOLVED, that the Riverhead Town 
Board hereby declares Route 58, LLC in default and calls upon Route 58, LLC to 
submit payment in the amount of $48,093.50 representing water key money in 
connection with their site plan approval immediately or reimburse the Town for the costs 
and damages which the Town may sustain by reason of failure of default, and for any 
and all costs associated with corrective action the Town takes in the interest of 
protecting the health, safety and well being of the community and its residents; and be it 
further  

 
RESOLVED, that the Town Attorney is hereby directed to present Irrevocable 
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Letter of Credit #100437 in the amount of $48,093.50 to People’s United Bank for 
payment by reason of default of Route 58 LLC; and be it further  
 

RESOLVED, that the Town Clerk is hereby directed to forward a copy of this 
resolution to Charles R. Cuddy, Esq., 445 Griffing Avenue, Riverhead, New York, 11901, 
as attorney for Route 58, LLC, People’s United Bank, 850 Main Street, Bridgeport, CT, 
06604-4917 and Gary Pendzick, Water District Superintendent; and be it further  

 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device and, if needed, a copy of same may 
be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 



11.07.12          ADOPTED 
120861 

TOWN OF RIVERHEAD 

Resolution # 861 

DENIAL OF SPECIAL PERMIT APPLICATION OF  
ROSA’S CAFE, INC. D/B/A MICHELLE’S CAFE 

 
 Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 
 WHEREAS, an application was submitted by Rosa’s Cafe, Inc. d/b/a Michelle’s 
Cafe to the Town Board for a special permit pursuant to § 108-129(b)(3) to allow the 
establishment of a tavern upon property located at 155 Griffing Avenue, Riverhead, 
New York in the hamlet of Riverhead within a existing 891 square foot building; such 
real property more particularly described as SCTM No. 0600-128-3-39; and  

 WHEREAS, pursuant to Resolution # 626 adopted on August 7, 2012, the Town 
Board declared itself lead agency on the action and assessed the petition as a Type II 
pursuant to 6 NYCRR Part 617.5(c)(7); and 

 WHEREAS, pursuant to the aforementioned resolution, the Town Board called 
for a public hearing to be held on September 5th, 2012 at 2:05 pm; and  

 WHEREAS, a public hearing on the matter was held at the above stated date 
and time at which the applicant gave testimony under oath relating to the proposed use 
of the property and responded to inquiries from the Town Attorney, Town Board and 
members of the public related to the proposed use of the property for a tavern on the 
subject property; and 

 WHEREAS,  at the public hearing held on the matter, the applicant’s attorney, 
Jonathon D. Brown, Esq. gave testimony relating to the proposed use of the property 
and responded to inquiries from the Town Attorney, Town Board and members of the 
public related to the proposed use of the property for a tavern on the subject property; 
and 

 WHEREAS, on September 11, 2012, one written submission was made to the 
Town Board by Philip J. Kenter, President of Relay Communications Center, Inc., which 
contained certain hearsay; and 

 WHEREAS, on September 13, 2012, two written submissions were made to the 
Town Board by the applicant’s attorney, Jonathon D. Brown, Esq., purporting to 
“address the concerns raised at the public hearing regarding the identity of the 
applicant, the identity of the corporate principals and alleviate any potential negative 
impacts that may result from granting the special use permit”; and 



 WHEREAS, on September 14, 2012, Karen A. Hoeg, Esq. submitted in writing 
objections to the special permit, identified alleged inconsistencies and discrepancies 
related to the true identity of the applicant and applicant’s relationship to the landlord; 
set forth alleged inconsistencies about the use; and set forth the special permit criteria 
under section 108-133.3; and 

 WHEREAS, the Town Board has carefully considered the merits of the petition, 
the SEQRA record created to date, the recommendation of the Riverhead Planning 
Board, the recommendation of the Suffolk County Planning Commission, the sworn 
testimony given at the public hearings, as well as all relevant planning, zoning and 
environmental information.   

 NOW, THEREFORE, BE IT RESOLVED, that the Town Board hereby finds: 

FIRST:  That the subject premises lies within the Downtown Center - 1 (DC-1) Zoning 
Use District; and 

SECOND: That the petition describes a land use which involves a tavern; and  

THIRD:  That the petition was signed by Roberto Marroquin for Rosa’s Cafe, Inc. d/b/a 
Michelle’s Cafe and by Rosa Herrador, as President of Adajet Realty, Inc., the landlord 
of the premises; and 

FOURTH: That the applicant is the son of Rosa Herrador and the step-son of Luis 
Tejada;  and  

FIFTH: That an application for an on-premises liquor license to serve alcohol at the 
premises was made to the New York State Liquor Authority (SLA) on or about 
September 20, 2011 by the applicant, for Rosa’s Cafe, Inc. d/b/a Michelle’s Cafe, which 
application was signed by Roberto C. Tejada; and  

SIXTH:   That the applicant originally responded in writing from his attorney that he only 
used or was known by the names of Roberto Marroquin, Roberto Carlos Marroquin; 
however, when questioned the applicant acknowledged that he is also known as 
Roberto C. Tejada and Roberto Carlos Marroquin Herrador; and  

SEVENTH:  That Justice Ralph F. Costello on March 20, 2006, granted an Infant Name 
Change Order which provided, in part, that Roberto Carlos Marroquin Herador, [sic] 
shall be known by the name of Roberto Carlos Tejada, which he is hereby authorized to 
assume, and by no other name; and 

EIGHTH:  That the aforementioned SLA application lists only Roberto C. Tejada as a 
corporate principal; however, that on August 4, 2011, the business certificate for 
Michelle’s Cafe, Inc. d/b/a Michelle’s Cafe was filed with the Office of the Clerk of the 
County of Suffolk was signed by Luis A. Tejada, as Vice-President; and 



NINTH: That the applicant, and applicant’s representatives described the use as a 
restaurant and the applicant did obtain a Certificate of Occupancy from the Building 
Department for such use; and  

TENTH: That a restaurant is defined as, “A use in a building having as its sole 
purpose the preparation and serving of food to patrons for consumption on the 
premises within furnished dining areas, including as possible accessory uses live 
entertainment, outdoor dining and the serving of alcoholic beverages with meals and 
which does not provide for nor permit the consumption of food in vehicles. A 
restaurant shall not be construed to include any form of drive-in, open-front or curb-
service eating establishments, cart, wagon, vehicle, lunch wagon, dining car or camp 
car or any form of tavern, bar, nightclub or similar entertainment establishment”; and  
 
ELEVENTH:  That a tavern is defined as, “Any building or use commonly known as a 
"bar," "barroom," "tavern," "saloon," "cabaret" or "nightclub"; a place or building where 
intoxicating liquors are sold to be drunk on the premises; a room containing a bar or 
counter at which liquors are sold or where liquors and refreshments are sold; or a 
room or place of entertainment where live music, live performances or films are 
permitted in conjunction with the sale of liquors.”; and  
 

TWELTH:  That the applicant does not propose to add a stove or oven to the premises 
and proposes to offer a menu consisting of foods heated by microwave solely; and 

THIRTEENTH: That applicant failed to demonstrate that the proposed use, to wit: 
tavern is consistent with or compatible with permitted uses within the DC-1 District 
and/or consistent with or compatible with existing permitted uses immediately adjacent 
to the subject property and in close proximity to the subject property; and 
 
FOURTEENTH: That applicant failed to demonstrate that the proposed use, to wit: 
tavern, will not negatively impact or hinder the appropriate development and use of 
adjacent land and buildings; and 
 
FIFTEENTH:  That applicant failed to demonstrate that the proposed use, to wit: tavern, 
is in harmony with the appropriate and orderly development of the zoning district and 
community; and 
 
SIXTEENTH: That the site plan submitted by the applicant lists the owner as Luis 
Tejada and the applicant has failed to adequately address and provide specific 
information, empirical data or evidence regarding or related to the identity of the owner 
of the property; and 
 
SEVENTEENTH: That applicant has failed to adequately address the noise attendant to 
the proposed tavern use, specifically, whether there will be live music or late night 
entertainment, and has not submitted any specific information, empirical data, 
independent studies or evidence regarding the issue of noise; and 
 



EIGHTEENTH: That applicant has failed to adequately address and provide detail, 
studies or information from other taverns to support its claim that there will be no 
adverse impacts to the surrounding community; and 
 
NINETEENTH:  That applicant has concluded that he needs liquor sales to successfully 
grow the business but did not submit any evidence in support nor explain how he 
reached that conclusion as the restaurant has never opened for business; and  
 
TWENTITH: That applicant has failed to adequately address and provide evidence to 
establish the claim that the benefits of the creation of a tavern would outweigh negative 
impacts of that use; and  

 
BE IT FURTHER RESOLVED, that based upon the foregoing findings and 

pursuant to Town Code § 108-133, the Town Board hereby determines and further finds 
that based upon the evidence submitted in connection with the application, deduced at 
the public hearing held on September 5, 2012 and the non-hearsay parts of the written 
submissions made after the close of the public hearing on September 5, 2012: 

a) the application contains inconsistencies or inaccuracies, including but not 
limited to: the identity of the applicant; whether any relationship exists between tenant 
and landlord; the true identity of the owner; whether the applicant’s true intent was to 
use the building as a restaurant or as a tavern; and  

b)  other than its conclusory statements, the applicant has not established by 
empirical data; i.e. similar comparisons, appraisal data, or otherwise, that the proposed 
use as a tavern will not prevent or substantially impair the reasonable and orderly 
development of other properties in the neighborhood; and 

c) other than its conclusory statements, that the applicant has not established by 
any empirical data that the disadvantages to the neighborhood from the location of the 
proposed tavern use are outweighed by the advantage to be gained by either the 
neighborhood or the Town; and 

d)  other than its unsubstantiated claims and conclusory statements, the 
applicant has not established that the health, safety, welfare, comfort and convenience 
and order of the Town will not be adversely affected by the proposed use of the 
premises as a tavern; and 

e) other than its unsubstantiated claims and conclusory statements, that the 
applicant has not established that the proposed use of the premises as a tavern is in 
harmony with and will promote the general purposes and intent of the Town’s zoning 
code as required in Town Code §108-133; and  

BE IT FURTHER RESOLVED, that based upon the foregoing, the Town Board of 
the Town of Riverhead, be and hereby denies the application for a special permit of 
Rosa’s Cafe, Inc. d/b/a Michelle’s Cafe to allow the establishment of a tavern upon 
property located at 155 Griffing Avenue, Riverhead, New York;  and  



BE IT FURTHER RESOLVED, that copies of this resolution be forwarded to the 
Planning Department, Town Attorney, Building Department, Rosa’s Cafe, Inc. d/b/a 
Michelle’s Cafe, 155 Griffing Avenue, Riverhead, New York 11901 and Jonathan D. 
Brown, P.C., 737 Roanoke Avenue, Riverhead, New York 11901.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 



11.07.12          ADOPTED 
120862   

TOWN OF RIVERHEAD 

Resolution # 862 

AUTHORIZES WAIVER OF FEES FOR PERMITS  
NECESSARY TO REPAIR OR REPLACE STORM DAMAGED PREMISES 

 
Councilwoman Giglio offered the following resolution, 

which was seconded by  Councilman Dunleavy 

WHEREAS, the heavy storm surge, rising tidal waters, rains and winds from Hurricane 
Sandy caused coastal and low lying flooding, uprooted trees, downed power lines and left behind 
in the aftermath of this massive storm a tremendous amount of property damage to Town 
residents and businesses; and  

WHEREAS, the Town Board acknowledges that Hurricane Sandy was an extraordinary 
storm event effected the Town of Riverhead occurring on October 28, 2012 and 
continuing; and 

WHEREAS, the Town residents and businesses whose properties were damaged due to 
the winds and flooding may lack insurance coverage; and 

WHEREAS, it is unlikely that FEMA will provide for individual financial assistance for 
effected town residents and businesses.  

NOW THEREFORE BE IT RESOLVED, that the Town Board hereby authorizes the 
waiver of building permit, dock/bulkhead/CAC permit, electrical permit and fire prevention permit 
fees for businesses and residents applying for permits to repair damage caused by Hurricane 
Sandy; and  

BE IT FURTHER RESOLVED, that the waiver shall remain in effect for thirty (30) 
days from the effective date of this resolution; and  

BE IT FURTHER RESOLVED, that all Town Hall Departments may review and obtain 
a copy of this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
The Resolution Was  Thereupon Duly Declared Adopted 

 



11.07.12          ADOPTED 
120863 
 

TOWN OF RIVERHEAD 

Resolution   # 863 

AWARDS BID FOR CALCIUM HYPOCHLORITE TABLETS 
FOR USE IN THE RIVERHEAD WATER DISTRICT 

 
Councilman Dunleavy offered the following resolution, 

which was seconded by Councilman Wooten 
 

WHEREAS, the Town Clerk was authorized to publish and post a notice to 
bidders for calcium hypochlorite tablets; and 

WHEREAS, two (2) bids were received, opened and read aloud on the 22nd day 
of October, 2012, at 11:00 a.m. at Town Hall, 200 Howell Avenue, Riverhead, New York 
11901, the date, time and place given in the notice to bidders; and 

WHEREAS, the bid proposals were reviewed by the Riverhead Water District for 
compliance with the bid specifications. 

 NOW, THEREFORE, BE IT RESOLVED, that the bid for calcium hypochlorite 
tablets be and is hereby awarded to Eagle Control Corp. per the attached bid proposal; 
and be it further 

 RESOLVED, that the Town Clerk be and is hereby authorized to forward a 
certified copy of this resolution to Eagle Control Corp., 23 Old Dock Road, Yaphank, 
New York, 11980; and be it further 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 



 



Riverhead Water District 

11.07.12          ADOPTED 
120864 

TOWN OF RIVERHEAD 

Resolution   # 864 

AUTHORIZES TOWN CLERK TO PUBLISH AND POST 
NOTICE TO BIDDERS FOR WATER SERVICE MATERIALS 

 
Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

  WHEREAS, the Town of Riverhead Water District requires a variety of 
parts and equipment, including but not limited to outlet thread taps, meter pit covers, 
yoke key valves, wedge gate valves, hydrant tee(s), hydrant extension kits, nuts and 
eye bolts, to maintain equipment and facilities (hereinafter described as “Water Service 
Materials”); and 

WHEREAS, the Town of Riverhead Water District prepares bid specifications 
each year listing all items required to properly service equipment and facilities related to 
water service provided by the Water District. 

NOW THEREFORE BE IT RESOLVED, that the Town Board, acting as 
governing body of the Riverhead Water District, hereby authorizes the Town Clerk to 
publish and post the attached Notice to Bidders for Water Service Materials in the 
November 15, 2012 issue of The News-Review; and be it further 

 BE IT FURTHER RESOLVED, that the Town Clerk is to forward a copy of this 
resolution to the Information Technologies Department. 

 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 



Riverhead Water District 

TOWN OF RIVERHEAD 
NOTICE TO BIDDERS 

 
 
Sealed bids for the purchase of WATER SERVICE MATERIALS (parts and equipment, 
including but not limited to, outlet thread taps, meter pit covers, yoke key valves, wedge 
gate valves, hydrant tee(s), hydrant extension kits, nuts and eye bolts, to maintain 
equipment and facilities) for use by the RIVERHEAD WATER DISTRICT will be 
received by the Town Clerk of the Town of Riverhead at Town Hall, 200 Howell Avenue, 
Riverhead, New York, 11901, until 11:00 a.m. on December 3, 2012. 
 
Bid Specifications and/or Plans may be examined and/or obtained at the Town Clerk’s 
office at Town Hall Monday through Friday (except holidays) between the hours of 8:30 
a.m. and 4:30 p.m. or by visiting the Town of Riverhead website at 
www.riverheadli.com.  Click on “Bid Requests” and follow the instructions to register.   
 
All bids are to be submitted in a sealed envelope bearing the designation BIDS FOR 
WATER SERVICE MATERIALS – BID #2012-36-RWD.  All bids must be submitted on 
the bid form provided.  Any and all exceptions to the Specifications must be listed on a 
separate sheet of paper, bearing the designation "EXCEPTIONS TO THE 
SPECIFICATIONS" and be attached to the bid form.  NOTE: Bid responses must be 
delivered to the Office of the Town Clerk at the address above.  The Town may 
decline to accept, deem untimely and/or reject any bid response/proposal that is 
not delivered to the Office of the Town Clerk. 
 
The Town Board reserves the right and responsibility to reject any or all bids or to waive 
any formality if it believes such action to be in the best interest of the Town. 
 
 
       BY ORDER OF THE TOWN BOARD 
       OF THE TOWN OF RIVERHEAD 
 
       Diane M. Wilhelm, Town Clerk 

http://www.riverheadli.com/�


G:\110712\865 - Water District Antenna Install.docx 

11.07.12          ADOPTED 
120865 

TOWN OF RIVERHEAD 
 

Resolution   # 865 
 

 WATER DEPARTMENT 
 

BUDGET ADJUSTMENT 
  

 
Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

WHEREAS, $29,500 has been received 10/31/12 from wireless carriers to 
provide engineering services associated with the oversight of antenna installations.   
 

NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby, 
authorized to establish the following budget adjustment: 

     
      FROM             TO 
 

  
112.000000.218903 Deferred Revenue - Antenna Installation   29,500 
    
  
 112.083200.543000  Professional Services                      29,500 
  
 

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Accounting Department and the Water Department.  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.07.12          ADOPTED 
120866 

TOWN OF RIVERHEAD 
 

Resolution   # 866 
 

AMENDS THE APPOINTMENT OF LAURIE ZANESKI TO FILL VACANCY IN 
POSITION OF TAX RECEIVER FOR THE TOWN OF RIVERHEAD NUNC PRO TUNC 
 

Councilwoman Giglio offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 
 WHEREAS, MaryAnn Wowak Heilbrunn, former Tax Receiver of the Town of 
Riverhead, had regretfully expressed her desire to retire and had requested that her 
retirement and resignation became effective on June 30, 2012; and 

 
 WHEREAS, pursuant to Town Law Section 64(5) the Town Board is authorized 
to make appointments to fill vacancies in Town offices; and 
 
 WHEREAS, pursuant to Town Law Section 64(5) and Public Officers Law 
Section 42, the Town Board may appoint a qualified person to fill the vacancy of an 
elective office; and 
 
 WHEREAS, Laurie Zaneski is a Deputy Tax Receiver with a civil service title of 
Account Clerk Typist; and 
 
 WHEREAS, by Resolution # 690 adopted on September 5, 2012, the Town 
Board approved Laurie Zaneski’s request for a three month leave of absence from her 
title and position of Account Clerk Typist and appointed her to fill the vacancy in the 
position of Tax Receiver for the Town of Riverhead; and 
 
 WHEREAS, the Town Board, by Resolution # 690 adopted on September 5, 
2012, intended to fill the vacancy in the position of Tax Receiver until the position was 
filled at the next general election held thereafter, November 6, 2012, and at which time 
the elective term of office for Tax Receiver would commence on the first day of January 
next after said election. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the Town Board of the Town of 
Riverhead, hereby amends nunc pro tunc Resolution # 690 adopted on September 5, 
2012 such that Laurie Zaneski appointment as Tax Receiver shall be deemed to 
commence on September 6, 2012 and end on December 31, 2012 and;  
 

BE IT FURTHER RESOLVED that Laurie Zaneski shall file the required official 
undertaking pursuant to the provisions of Town Law and Suffolk County Tax Act on or 
before December 1, 2012; and  

 



TA 11-7-12 Amends Res. #690 adopted 9-5-12 Appointment of Laurie Zaneski  

BE IT FURTHER RESOLVED, that the Town Clerk is hereby directed to forward 
a copy of this resolution to Laurie Zaneski, and  

 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device, and if needed, a certified copy of 
same can be obtained from the office of the Town Clerk. 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 



TA 11-7-12 Appoints Deputy Tax Receiver  

11.07.12         ADOPTED 
120867 

TOWN OF RIVERHEAD 
 

Resolution # 867 
 

APPOINTS A DEPUTY TAX RECEIVER 
 

Councilman Dunleavy offered the following resolution, 

which was seconded by  Councilman Wooten 
 

WHEREAS, the Town Board, by Resolution #728 adopted on September 
18, 2012, ratified the appointment of Cori Fife to the position of temporary Deputy 
Tax Receiver. 

 
NOW, THEREFORE, BE IT RESOLVED, that effective today, November 

7, 2012, this Town Board hereby removes the temporary designation and 
appoints Cori Fife to the position of Deputy Tax Receiver at an annual salary of 
$42,500.00, pro-rated for the remainder of 2012. 

 
RESOLVED, that all Town Hall Departments may review and obtain a 

copy of this resolution from the electronic storage device and, if needed, a 
certified copy of same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 
 
 
 



Z:McCormick\RESOLUTIONS\11-7-12 Adopt amendment of Chapter 37, Art III “Retirement” (re: Full-Time CSEA Members)    

11.07.12          ADOPTED 
120868 

TOWN OF RIVERHEAD 
 

Resolution   # 868 
 

ADOPTS A LOCAL LAW AMENDING CHAPTER 37, ARTICLE III, EARLY 
RETIREMENT INCENTIVE PROGRAM FOR ELIGIBLE FULL-TIME EMPLOYEES 

WHO ARE MEMBERS OF THE CIVIL SERVICE EMPLOYEES’ ASSOCIATION, INC., 
OF THE RIVERHEAD TOWN CODE   

 
 

Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

 WHEREAS, the Town Clerk was authorized to publish and post a public notice to 
hear all interested persons to consider a local law amending Chapter 37, Article III, 
Early Retirement Incentive Program for Eligible Full-Time Employees who are members 
of the Civil Service Employees’ Association, Inc., of the Riverhead Town Code; and   
 
 WHEREAS, a public hearing was held on the 16th day of October, 2012, at 7:10 
p.m., at Riverhead Town Hall, 200 Howell Avenue, Riverhead, New York, the date, time 
and place specified in said public notice, and all persons wishing to be heard were 
heard. 
 
 NOW THEREFORE BE IT RESOLVED, that a local law amending Chapter 37, 
Article III, Early Retirement Incentive Program for Eligible Full-Time Employees who are 
members of the Civil Service Employees’ Association, Inc., of the Riverhead Town 
Code be and is hereby adopted as specified in the attached notice of adoption; and be it 
further 
 
 RESOLVED, that the Town Clerk be and is hereby authorized to publish the 
attached notice of adoption once in the News Review, the official newspaper, and to 
post same on the signboard at Town Hall; and be it further 
 
 RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
NOTICE OF ADOPTION 

 
PLEASE TAKE NOTICE that the Town Board of the Town of Riverhead adopted a local 
law amending Chapter 37, Article III, Early Retirement Incentive Program for Eligible 
Full-Time Employees who are members of the Civil Service Employees’ Association, 
Inc., of the Riverhead Town Code at its regular meeting held on November 7, 2012.  Be 
it enacted by the Town Board of the Town of Riverhead as follows: 
 
 

CHAPTER 37 
ARTICLE III 

 
EARLY RETIREMENT INCENTIVE PROGRAM FOR   

FOR ELIGIBLE FULL-TIME EMPLOYEES WHO ARE MEMBERS OF THE CIVIL SERVICE 
EMPLOYEES’ ASSOCIATION, INC. 

 
 
Section 37-12 Legislative Intent and Findings: 
 
 The Town of Riverhead is pleased to offer an early retirement incentive program (“ERIP”) in order 
to bridge budget deficits.  This plan is strictly voluntary, and is designed to support positive employee 
morale by reducing or eliminating the need for involuntary lay-offs.   
This ERIP is the result of a cooperative effort between the Town and the Civil Service Employees’ 
Association, Inc., Local 1000, AFSCME, AFL-CIO, Riverhead Unit of the Suffolk Local #852 (“the CSEA”). 
 
 
Section 37-13  The Eligibility Group: 
 
 The eligibility group is the set of individuals who will be offered the opportunity to participate in the 
ERIP. 
 
 

 
Section 37-14  Eligibility Requirements: 

A. Full-time CSEA bargaining unit members who:  (i) have at least 20 years of credited 
service in the New York State Employees Retirement System (the NYSERS”) as of 
November 30, 2012 ; (ii) are eligible for and actually, retire and vest into the NYSERS on 
or before December 27, 2012; (iii) are at least 55 years of age at the time they retire into 
the NYSERS; (iv) are employed by the Town on the day before the effective date of their 
retirement; (v) are not resigning for purposes of retirement pursuant to any prior 
Stipulation of Agreement with the Town or any State-offered retirement or separation 
incentive or similar program; and (vi) are one of the employees to fully comply with all of 
the terms and conditions set forth in the Incentive.  Those employees shall be eligible to 
participate in this Incentive and shall be referred to as an “Eligible Employee.”   

 
B. The Eligible Employee must deliver to the Supervisor, by no later than  November 30, 

2012, an unaltered irrevocable letter of resignation for retirement purposes in the form 
attached to the Town Incentive-related documents prepared by the Town, referencing 
that resignation is to be effective on or before December 27, 2012.  

 
 



Z:McCormick\RESOLUTIONS\11-7-12 Adopt amendment of Chapter 37, Art III “Retirement” (re: Full-Time CSEA Members)    

C. In order for this incentive to be activated, a minimum number of unit members, to be 
determined by the Town in its sole discretion on or about  
November 30, 2012, must opt for the incentive.  In the event the incentive is not 
activated, any resignation letter tendered by an employee will be deemed null and void, 
and the Eligible Employee may continue working in the Town.  The employee may also 
elect to resign his/her position for retirement purposes, but will not receive the Incentive.  

 
D. This Incentive is effective solely for the 2012 calendar year. 

 
E. The Eligible Employee must, at the time of submitting the unaltered irrevocable letter of 

resignation for retirement purposes referenced in Section 37-14 (B) above, execute the 
unaltered Waiver and General Release of Claims form attached to the retirement 
incentive-related documentation prepared by the Town. 

 
F. An Eligible Employee shall forfeit eligibility for this Incentive if he/she opts for any 

retirement or separation incentive offered pursuant to New York State law during the 
2012 calendar year.   

 
G. Additional eligibility requirements are set forth elsewhere in this Agreement. 

 
 
Section 37-15  BENEFIT: 

 
A. Fully paid health insurance premiums by the Town for a period of 48 months following an 

Eligible Employee’s resignation for all Eligible Employees who are enrolled in a family 
health insurance plan at the time of their retirement and who remain enrolled in a family 
health insurance plan for this 48 month period.  In the event an Eligible employee dies 
during this 48 month period, the Town shall pay 75% of the cost of health  

 
 

insurance for the deceased Eligible Employee’s dependents, at the time of death, for the 
remaining months of this 48 month period of time, in accordance with applicable 
provisions of the New York State Health Insurance Program and applicable law. After the 
first 48 months, the Town’s contribution of health insurance premiums shall be as per 
Article X(1)(C) of the parties’ collective bargaining agreement.  

 
-or- 

 
B. A lump sum payment of $400 per month, payable in quarterly installments, for a period of 

48 months following an Eligible Employee’s retirement for all Eligible Employees who are 
enrolled in an individual health insurance plan at the time of their retirement, for which 
the Town contributes 100% of the premium cost, and who remain enrolled in an 
individual health insurance plan for this 48 month period.  In the event an employee dies 
during this 48 month period, the Town shall continue to make these payments to the 
employee’s estate for the remaining months of the 48 month period of time.  

 
C. Eligible Employees shall remain eligible for all payments for unused accumulated leave 

time pursuant to the parties’ collective bargaining agreement.  Payment will be made 
within 30 days following the Eligible Employee’s retirement date, as determined by the 
NYSERS, for all time which does not exceed an amount of paid time which equates to 
the value of the full time weeks (to be determined by the Eligible Employee’s regular 
work week as of the date of retirement) remaining in the calendar year following the 
Eligible Employee’s retirement.  Payments for leave which exceeds the value of full 
weeks remaining in the calendar year will be paid in January 2013.   
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D. INAPPLICABILITY OF OTHER CONTRACTUAL INCENTIVES: 
 

Notwithstanding anything to the contrary in the collective bargaining agreement(s) 
between the Town and the CSEA, any Eligible Employee who opts for this Incentive shall 
be deemed ineligible for any resignation or retirement incentive provided for in that 
collective bargaining agreement. 

 
E. RATIFICATION AND APPROVAL: 

 
The terms and conditions of this Incentive are subject to ratification and approval by the 
Town Board on October 16, 2012. 

 
 
 
 
F. INVALIDITY OR ILLEGALITY: 

 
If any provision of this Incentive is deemed to be invalid by any court, administrative 
agency or other neutral of competent jurisdiction, then this entire Incentive shall be 
deemed null and void from its inception. 

 
• Underline represents addition(s) 
• Strike through represents deletion(s) 

 
 
 
 
Dated:    Riverhead, New York 
               November 7, 2012            BY ORDER OF THE TOWN BOARD     
       OF THE TOWN OF RIVERHEAD 
 
       DIANE M. WILHELM, Town Clerk   









11.07.12          ADOPTED 
120870 

TOWN OF RIVERHEAD 
 

Resolution # 870 
 

TERMINATES EMPLOYEE FROM POSITON OF TOWN BOARD COORDINATOR 
 

 
Councilwoman Giglio offered the following resolution, 

which was seconded by Councilman Gabrielsen 
 
 WHEREAS, the Town Board appointed an employee to the position of Town 
Board Coordinator with such terms, conditions, benefits and accruals afforded to said 
full-time position; and  
 
 WHEREAS, the position of Town Board Coordinator is an “at will” employee and 
serves at the pleasure of the Town Board; and  
 
 WHEREAS, the Town Board, after serious consideration, seeks to terminate 
Linda Hulse from the position of Town Board Coordinator; and  
 
 WHEREAS, the Town Board appreciates the service such employee has 
provided to the Town of Riverhead; and 
 
 NOW THEREFORE BE IT RESOLVED, that the Town Board hereby terminates 
Linda Hulse from the position of Town Board Coordinator effective November 7, 2012; 
and be it further 
 
 RESOLVED, that all Town Hall Departments my review and obtain a copy of this 
resolution from the electronic storage device and, if needed, a certified copy of same 
may be obtained from the Office of the Town Clerk. 
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11/7/12 
 
On a motion by Councilwoman Giglio, seconded by Councilman Gabrielsen, resolution 
#870 was moved to be TAKEN OFF THE FLOOR 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No Vote 
 

The Resolution Was Thereupon Duly Declared to be TAKEN OFF THE FLOOR 
 
_________________________________________________________________ 
 
After some discussion, on a motion by Supervisor Walter, seconded by Councilman 
Dunleavy resolution #870 was moved to be TABLED 

 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution was Thereupon Duly Declared NOT TABLED 
______________________________________________________________________ 
 
After much discussion, on a motion by Councilwoman Giglio, seconded by Councilman 
Gabrielsen, resolution #870 was moved to be ADOPTED  
 
 

THE VOTE 
 

Giglio Yes No            Gabrielsen Yes No 
Wooten Yes No            Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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