
RESOLUTION LIST 
 
NOVEMBER 17, 2015 
 
Res. #783 Adopts a Local Law to Override the Tax Levy Limit Established by and Set 

Forth in Article Two §3-C of the General Municipal Law 
 
Res. #784 Authorizes Amendment to 2016 General Fund Preliminary Budget 
 
Res. #785 2008 Traffic Calming & Sidewalk Improvement Capital Project Budget 

Adjustment 
 
Res. #786 Adopts Grant Policy for the Town of Riverhead 
 
Res. #787 Riverhead Ambulance District Budget Adjustment 
 
Res. #788 EPCAL Sewer Upgrade Project #20042 Budget Adjustment 
 
Res. #789 Riverhead Central School District Water Capital Project #30128 Budget 

Adjustment 
 
Res. #790 Riverhead Police Athletic League Budget Adjustment 
 
Res. #791 Stoneleigh Retirement Community – Phase IV Water Ext. Capital Project 

Budget Adjustment 
 
Res. #792 Authorizes the Release of Foundation Securities for Stoneleigh Woods at 

Riverhead, LLC – Phase 4 
 
Res. #793 Approves Execution and Submission of Grant Application to Suffolk 

County for Fiscal Year 2016 Community Development Block Grant Funds 
 
Res. #794 Authorizes Attendance of Judge Elect at Training (Lori M. Hulse) 
 
Res. #795 Appoints a Provisional Principal Accountant (Angelika Strahmann) 
 
Res. #796 Terminates the Employment of a Maintenance Mechanic I in the Buildings 

and Grounds Division of the Town Engineer’s Department (Joe Ortiz) 
 
Res. #797 Ratifies Reappointment of Member to the Town of Riverhead Ethics Board 

(Jeanmarie Costello) 
 
Res. #798 Adopts a Local Law Amending Chapter 46 Entitled “Alcoholic Beverages” 

of the Riverhead Town Code 
 



Res. #799 Authorizes the Supervisor to Execute an Agreement with County of Suffolk 
Office for the Aging (AAA Transportation Program) 

 
Res. #800 Releases One-Year Maintenance Security of Edward Carrera in Connection 

with the Subdivision Known as “Edward Carrera at Old Field Court” 
 
Res. #801 Appoints the Law Firm of Smith, Finkelstein, Lundberg, Isler and 

Yakaboski, LLP to Act as Special Counsel in the Civil Action Entitled T-
Mobile Northeast LLC v. Riverhead Water District and Authorizes the 
Supervisor to Execute a Retainer Agreement 

 
Res. #802  Appoints the Law Firm of Smith, Finkelstein, Lundberg, Isler and 

Yakaboski, LLP to Act as Special Counsel in the Civil Action Entitled Metro 
PCS New York, LLC v. Riverhead Water District and Authorizes the 
Supervisor to Execute a Retainer Agreement 

 
Res. #803 Approves Chapter 90 Application of Riverhead Adventures, LLC (5K Trail 

Run at EPCAL Veterans Memorial Park – Saturday, June 4th, 2016) 
 
Res. #804 Approves Chapter 90 Application of Riverhead Adventures, LLC (5K Trail 

Run at EPCAL Veterans Memorial Park – Saturday, September 17th, 2016) 
 
Res. #805 Resolution to Change Town Board Meeting Time 
 
Res. #806 Town Board Authorization for Office of Town Attorney to Proceed with Sale 

of Building Located at 542 East Main Street, Riverhead, NY (SCTM #600-
129-3-35.2) 

 
Res. #807 Authorizes Extension of Time to Remit Real Property Taxes for Senior 

Citizens Receiving Enhanced Star Pursuant to Section 425 or Section 467 
of NYS RPTL 

 
Res. #808 Awards Bid for Calcium Hypochlorite Tablets for Use in the Riverhead 

Water District 
 
Res. #809 Adopts Town of Riverhead 2016 Annual Budget 
 
Res. #810 Authorizes Town Clerk to Publish and Post Public Notice of Public Hearing 

to Consider a Proposed Local Law for an Amendment of Chapter 101 
“Vehicles & Traffic” of the Riverhead Town Code (§101-13. Parking time 
limited. D. Three hours.) 

 
Res. #811 Appoints a Recreation Aide to the Recreation Department (Faith Johnson-

DeSilvia) 
 
Res. #812 Pays Bills 



11.17.15          ADOPTED 
150783 

TOWN OF RIVERHEAD 
 

Resolution   # 783 
 

ADOPTS A LOCAL LAW TO OVERRIDE THE TAX LEVY LIMIT ESTABLISHED BY 
AND SET FORTH IN ARTICLE TWO §3-C OF THE GENERAL MUNICIPAL LAW  

 
Councilman Dunleavy  offered the following resolution, 

which was seconded by  Councilman Wooten 
 

WHEREAS, the Town Clerk was authorized to publish and post a public notice to 
hear all interested persons to consider adopting a Local Law to Override the Tax Levy 
Limit established in General Municipal Law §3-c; and   
 

WHEREAS, a public hearing was held on the 20th day of October 2015 at 7:05 
o’clock p.m. at Riverhead Town Hall, 200 Howell Avenue, Riverhead, New York, the 
date, time and place specified in said public notice, and all persons wishing to be heard 
were heard. 

 
NOW THEREFORE BE IT RESOLVED, that a Local Law to Override the Tax 

Levy Limit established in General Municipal Law §3-c is hereby adopted as specified in 
the attached notice of adoption; and be it further 
 

RESOLVED, that the Town Clerk be and is hereby authorized to publish the 
attached notice of adoption once in the News Review, the official newspaper, and to 
post same on the signboard at Town Hall; and be it further 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device, and if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No      

    Wooten Yes No  Dunleavy Yes No  
Walter Yes No 

 
The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
NOTICE OF ADOPTION 

 
PLEASE TAKE NOTICE that the Town Board of the Town of Riverhead adopted a 
Local Law to Override the Tax Levy Limit established by and set forth in General 
Municipal Law §3-c at its meeting held on October 20, 2015.  Be it enacted by the 
Town Board of the Town of Riverhead as follows: 
 

A LOCAL LAW TO OVERRIDE THE TAX LEVY LIMIT ESTABLISHED BY AND  
SET FORTH IN GENERAL MUNICIPAL LAW § 3-c 

 
Section 1.  Legislative Intent 
It is the intent of this Local Law to allow the Town of Riverhead to override the limit on 
the amount of real property taxes that may be levied by the Town of Riverhead, Suffolk 
County, New York pursuant to General Municipal Law § 3-c and to allow the Town of 
Riverhead, Suffolk County, New York to adopt a town budget for town purposes and 
any other special or improvement districts governed by the town board for the fiscal 
year 2016 that requires a real property tax levy in excess of the “tax levy limit” as 
defined by General Municipal Law § 3-c. 
 
The Town of Riverhead is dependent upon the real property tax to fund town services 
and the Town does not have the authority to raise sales taxes or income taxes. The 
non-property tax revenues, sales taxes and New York State Aid to Municipality (“AIM”) 
payments are subject to market fluctuations and the ability of federal, state and local 
governments to share revenue with the Town of Riverhead. While the Town of 
Riverhead has made significant efforts to reduce spending in an effort to avoid piercing 
the tax levy limit, the decline in revenue and depletion of available fund balance 
reserves in the general fund, together with the potential increase in costs to provide 
town services and fund town operations for 2016 will likely require adoption of a budget 
in excess of the tax levy limit. 
 
 Section 2.  Authority 
This local law adopted pursuant General Municipal Law § 3-c (5) which expressly 
authorizes a local government’s governing body to override the tax levy limit by the 
adoption of a local law approved by a vote of sixty percent (60%) of the Town Board. 
 
Section 3.  Tax Levy Limit Override 
The Town Board of the Town of Riverhead, County of Suffolk, is hereby authorized to 
adopt a budget for the fiscal year 2016 that requires a real property tax levy in excess of 
the limit established by and set forth  in General Municipal Law § 3-c. 
 
Section 4.  Severability 
If a court determines that any clause, sentence, paragraph, subdivision, or part of this 
local law or the application thereof to any person, firm or corporation, or circumstance is 
invalid or unconstitutional, the court’s order or judgment shall not affect, impair, or 
invalidate the remainder of this local law, but shall be confined in its operation to the 
clause, sentence, paragraph, subdivision, or part of this local law or in its application to 
the person, individual, form or corporation or circumstance, directly involved in the 
controversy in which such judgment or order shall be rendered. 
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Section 5.  Effective date 
This local law shall take effect immediately upon filing with the Secretary of State. 
 
 
Dated:  Riverhead, New York 
 October 20, 2015   
 
 
 
       BY ORDER OF THE TOWN BOARD  
       OF THE TOWN OF RIVERHEAD 
       DIANE M. WILHELM, TOWN CLERK 
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 11.17.15         ADOPTED 
 150784 

TOWN OF RIVERHEAD 
 

Resolution   # 784 
 

AUTHORIZES AMENDMENT TO 
 2016 GENERAL FUND    

PRELIMINARY  BUDGET 
 

Councilman Wooten offered the following resolution, 

which was seconded by Councilman Gabrielsen 
 
 WHEREAS, the Preliminary Budget requires a change in funding with no 
increase to property taxes for the General Fund. 
 
 NOW THEREFORE, BE IT RESOLVED, that the Town Board hereby 
authorizes the following adjustments to the Preliminary Budget: 
 
          From     To 

 
 001.031560.422045     Rental Application Fees  $80,000 
 

001.036250.515500 Personal Srvcs, P/T Code Enforcement  $30,000 
001.016800.524000 B.A.S. Computer Equipment    $50,000 

 
 RESOLVED, that all Town Hall Departments may review and obtain a copy 
of this resolution from the electronic storage device, and if needed, a certified copy 
of the same may be obtained from the office of the Town Clerk. 
    

THE VOTE 
 

Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 



11.17.15          ADOPTED 
150785 

TOWN OF RIVERHEAD 
 

Resolution   # 785 
 

2008 TRAFFIC CALMING & SIDEWALK IMPROVEMENT 
CAPITAL PROJECT  

BUDGET ADJUSTMENT 
 
 

Councilman Gabrielsen  offered the following resolution, 

which was seconded by Councilwoman Giglio 
 

WHEREAS, the 2008 Safe Routes to School and Sidewalk Improvement Project 
CP #44002, has received $7,325.10 from Cranberry Realty for Sidewalk Maintenance 
and repair; and 
 

WHEREAS, the Riverhead Highway District is willing to do the necessary repairs 
with the funds received. 

 
NOW THEREFORE BE IT RESOLVED, that the Town Board hereby authorizes 

the following budget adjustment and transfer of funds: 
 
406.054100.470000.44002  Miscellaneous Revenue  7,325.10 
 
 111.051100.541301  Highway Asphalt   4,825.10 
 111.051400.541306  Highway Drainage   2,500.00 

 
RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 

resolution to the Accounting, Highway and Engineering Departments.  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 
 

Y:\111715\785 - ACCTG - CP 44002 2008 TrafficCalming BudgetAdjustment.docx 



11.17.15          ADOPTED 
150786 

TOWN OF RIVERHEAD 
 

Resolution   # 786 
 

ADOPTS GRANT POLICY FOR THE TOWN OF RIVERHEAD  
 

Councilwoman Giglio  offered the following resolution, 
 

which was seconded by  Councilman Dunleavy 
 

WHEREAS, the Town seeks to outline standardized procedures for the grants 
management process to ensure compliance with all applicable federal, state, and local 
regulations related to the application for, administration of, and other aspects of grant 
funding.  

NOW THEREFORE BE IT RESOLVED, that the Town Board, be and hereby, 
approves and adopts Grant Policy for the Town of Riverhead annexed hereto; and be it 
further   
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device, and if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No      

    Wooten Yes No  Dunleavy Yes No  
Walter Yes No 

 
The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
GRANT MANAGEMENT POLICY &   PROCEDURES 

Purpose: The purpose of this policy is to outline standardized procedures for the 
grants management process to ensure compliance with all applicable federal, state, 
and local regulations related to the application for, the administration of, and other 
aspects of grant funding.  

The policy applies to all departments that are applying for, or have received grant 
funds on behalf of the Town. Any exceptions to this policy shall only be allowed with 
written approval from the Town Board. 

 
I. ROLES AND RESPONSIBILITIES 

Throughout the process, it is critical that all departments and staff members 
work together to ensure that grant requirements are met and that the Town of 
Riverhead achieves the identified goal that created the need for the 
supplemental funding. 
 
A. Departments 

Departments are responsible for the following: 
 

1. The director or head of a department that intends to request funding 
from any outside source through the grant application process shall 
notify the Office of the Supervisor, Office of Town Council, Community 
Development Agency and Financial Administrator of the intention to 
seek outside funding.  The resolution authorizing the grant application 
shall include approximate staff time, costs, i.e. experts , necessary to 
complete the application and such other grant requirements and a 
copy of said resolution, duly adopted by the Town Board, shall be 
provided to the Community Development Agency, Office of the 
Financial Administrator and and/or any other interested or involved 
department. All grants which require a Town match, be it a monetary or 
in-kind services, shall require either a verification from the Financial 
Administrator that funds exist in the budget or a verification from the 
department to provide in-kind services that staff may devote the time 
and accomplish the tasks to meet the matching fund requirements and 
approval from the Town Board before application may be submitted for 
the grant funds. Note, to the extent that the Community Development 
Agency prepared and submitted a grant application at the request of 
and on behalf of a department, both the Community Development 
Agency and department head shall comply with the notice and 
procedure requirements above.  

 
2. After receiving a grant award, the department head shall serve as 

Project Manager and as such, the department head shall be 
responsible for the following: 

 
a. Maintain the project file and provide Financial Administrator with 

a copy of the executed grant, including all addendums and 
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related information, and a copy of the grant award and 
complete/sign grant application checklist ; and 

b. Schedule a meeting with all associated departments to discuss 
grant related issues and establish a timeline for the various 
phases of the project (i.e. bid process, project start and end 
dates, reporting requirements, etc.); and 

c. Monitor the performance of the project and maintain ongoing 
communication with the associated departments to assure 
adherence to performance goals, time schedules or other 
requirements as appropriate to the project or the terms of the 
grant; and 

 
3. Document each expenditure or action affecting the grant to ensure that 

expenditures are allowable, necessary and reasonable for the project, 
and that the proposed action: 

a. is consistent with grant terms and conditions; and 
b. is consistent with Town and grantee policies; and 
c. represents effective utilization of resources; and 
d. does not constitute a change in objective or scope. 
 

4. Administer all funds received pursuant to the grant in accordance with 
the terms of the grant agreement.  

 
5. Work with the Financial Administrator and Accounting Department to 

assist   outside   auditors   with information required for annual Town 
audit/single audit, as required. 

 
B. Financial Administrator and Accounting Department 

 The Financial Administrator, or an authorized designee, is responsible for the 
 following: 
 

1. Initial review and determination regarding funding (match) and setting 
project budget and cost rate for in-kind contributions or any other 
budget related issues; and 
 

2. Establish applicable funding and appropriations in the Town’s 
financial system, including setting up fund and accounting line 
numbers; and 

 
3. Provide financial support, such as assisting with requirements for 

reimbursement and submitting required periodic fiscal reports in 
coordination with the project manager; and 

 
4. Accept, process and record all deposits and expenditures in 

accordance    with the Town’s established accounting practices; and 
 

5. Monitor grant progress and assist Project Manager with grant 
procedures required to close out the grant.  

 C.  Purchasing Division 
The Purchasing Division is responsible for the following: 
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1. Provide support to the Project Manager and make certain that all 

purchases are in compliance with the Town’s procurement policy or 
other legal requirements. 

 D.  Town Board 
      The Town Board is responsible for the following: 
 

 1.  Approval and acceptance of grant proposals/awards that are brought 
before the governing body. 

 
II.  PROCEDURES 
 

All grant proposals and applications, regardless of the format, shall follow the 
grant application procedures described within. The following procedures identify 
the process to be followed through the life of the grant: 
 
A.  Grant Proposal Submission 

1.  The initiating department shall study all grant requirements prior to  
                           applying for a grant, to ensure the Town can meet the requirements. 

2.  The initiating department shall contact the Financial Administrator 
and/or other associated departments to discuss the feasibility of 
submitting the grant application, and the process that will be followed 
to complete and submit the application by stated deadline. 

 
3. The department will complete a final review of all grant 

proposals/applications and notify the Town Board, Financial 
Administrator, and associated departments of the grant 
proposal/application. Note, Town Board approval is required for all 
grant submissions and all commitments of monetary or in-kind match 
of funds.  

 
B. Grant Award Acceptance 

A grant that is awarded must be approved by the Town Board, who 
authorizes the Supervisor to execute the award documents. 

1.  All award notifications and contracts should be forwarded to the 
Finance Director immediately upon receipt. 

2. The department is responsible to obtain legal review of the award 
document, submit the executed award document to the grantor 
agency for their signatures. Upon receipt of the fully executed award 
document, the department shall maintain the original and provide a 
copy to the Financial Administrator, the Accounting Department, the 
Purchasing Director, and other departments as applicable. 

 
3.  Upon receipt of the award document, the Accounting Department will 

set up fund and accounting line item numbers, and forward the 
information to the initiating department. 

 
4. Upon receipt of the executed award document, the Project Manager 

shall schedule a meeting with the Financial Administrator and all 
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associated departments to discuss grant related issues, and establish 
a timeline for the various phases of the project (e.g. bid process, 
contract development, award process, project start and end dates, 
reporting requirements, etc.)  

 
 C.  Grant Administration 

  1.  The Project Manager, Financial Administrator and Purchasing Director   
shall undertake all responsibilities as set forth above. 

2. All departments, including initiating department, associated 
departments, Financial Administrator and Purchasing Director must 
maintain accurate records to provide information to the grantor 
agency and auditors and must follow any applicable records retention 
requirements. 

D.  Grant Closeout 
    1.  The Project Manager shall confirm with all associated departments 

and involved responsible parties that all requirements of the grant 
have been met, all reports have been filed with the granting agency, 
and the grant file contains a complete and accurate account of all 
grant activities. 

   2. The Project Manager shall work with the Financial Administrator and 
Accounting Department to ensure all financial transactions are 
recorded, all reimbursements have been requested and received from 
the granting agency, and any refunds due to the granting agency have 
been processed. 

3. The Project Manager will coordinate with the grantor agency and 
follow the grant procedures to close-out the grant.
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                              Table 1 
Town of Riverhead 

Grant Checklist 
 

To properly report all grants on the Schedule of Expenditures of Federal Awards 
and State Financial Assistance (Single Audit) the following documents must be 
provided to the Finance Department. 

 
____ Completely executed copy of the Grant Application 
____ Copy of Grant Award Letter 
____ Signed copy of the Grant Agreement including attachments 
____ Completed Grant Information Form  
____ Copy of Financial Status Report sent to the granting agency (if applicable) 
____ Copy of grant reimbursement requests 
____ Signed copy of grant amendments or changes including attachments (if 

applicable) 
____ Copy of the final grant close-out report sent to the granting agency 

  
Reminder: 
Before a purchase order or invoice can be approved, the Accounting Department 
must have the executed application, award letter, executed agreement and 
information form. It is the responsibility of the department head or other 
designated person of each grant to provide these documents in a timely manner. 
 

 
PREPARED BY: _______________________________________ DATE: ________________ 

                                
 
APPROVED BY: _______________________________________ DATE: ________________   
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Town of Riverhead 

Grant Information Form 
 

Reporting Requirements: 

Progress Report: 
  Monthly      Quarterly      Annually      Other _________     
Not Required  

 

Reimbursement Request: 
  Monthly          Quarterly          Annually           Upon 
Request  

 
Accounting  Information: 
Year Budgeted:  
 

Expense GL#:  
Revenue 
GL#: 

 

 
Department/Project 
Manager:  

Contact 
Person: 

 

 

 

Name of 
Grant:  

Grant 
Number:  

Funding 
Agency:  Grant Period:  
Grant 
Amount: $ 
Is Matching 
Required?  

Type of 
Matching: 

Cash     In Kind     Local    Town 
 

Type of 
Grant: 

     Federal-Direct         Federal Pass-Through         State         
County  

CFDA/CSD
A#:  
  
Description of Grant: 
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TOWN OF RIVERHEAD 
GRANT MANAGEMENT POLICY & PROCEDURES 

Purpose: The purpose of this policy is to outline standardized procedures for the grants 
management process to ensure compliance with all applicable federal, state, and local 
regulations related to the application for the administration of, and other aspects of grant 
funding.  

The policy applies to all departments that are applying for, or have received grant funds on 
behalf of the Town. Any exceptions to this policy shall only be allowed with written approval 
from the Town Board. 

 
I. ROLES AND RESPONSIBILITIES 

Throughout the process, it is critical that all departments and staff members work 
together to ensure that grant requirements are met and that the Town of Riverhead 
achieves the identified goal that created the need for the supplemental funding. 
 
A. Departments 

Departments are responsible for the following: 
 

1. The director or head of a department that intends to request funding from any 
outside source through the grant application process shall notify the Office of 
the Supervisor, Office of Town Council, Community Development Agency and 
Financial Administrator of the intention to seek outside funding.  The resolution 
authorizing the grant application shall include approximate staff time, costs, i.e. 
experts , necessary to complete the application and such other grant 
requirements and a copy of said resolution, duly adopted by the Town Board, 
shall be provided to the Community Development Agency, Office of the 
Financial Administrator and and/or any other interested or involved department. 
All grants which require a Town match, be it a monetary or in-kind services, 
shall require either a verification from the Financial Administrator that funds 
exist in the budget or a verification from the department to provide in-kind 
services that staff may devote the time and accomplish the tasks to meet the 
matching fund requirements and approval from the Town Board before 
application may be submitted for the grant funds. Note, to the extent that the 
Community Development Agency prepared and submitted a grant application 
at the request of and on behalf of a department, both the Community 
Development Agency and department head shall comply with the notice and 
procedure requirements above.  

 
2. After receiving a grant award, the department head shall serve as Project 

Manager and as such, the department head shall be responsible for the 
following: 

 
a. Maintain the project file and provide Financial Administrator with a 

copy of the executed grant, including all addendums and related 



information, and a copy of the grant award and complete/sign grant 
application checklist ; and 

b. Schedule a meeting with all associated departments to discuss grant 
related issues and establish a timeline for the various phases of the 
project (i.e. bid process, project start and end dates, reporting 
requirements, etc.); and 

c. Monitor the performance of the project and maintain ongoing 
communication with the associated departments to assure adherence to 
performance goals, time schedules or other requirements as appropriate 
to the project or the terms of the grant; and 

3. Document each expenditure or action affecting the grant to ensure that 
expenditures are allowable, necessary and reasonable for the project, and that 
the proposed action: 

a. is consistent with grant terms and conditions; and 
b. is consistent with Town and grantee policies; and 
c. represents effective utilization of resources; and 
d. does not constitute a change in objective or scope. 
 

4. Administer all funds received pursuant to the grant in accordance with the terms 
of the grant agreement.  

 
5. Work with the Financial Administrator and Accounting Department to assist   

outside   auditors   with information required for annual Town audit/single audit, 
as required. 

 
B. Financial Administrator and Accounting Department 

 The Financial Administrator, or an authorized designee, is responsible for the 
 following: 
 

1. Initial review and determination regarding funding (match) and setting project 
budget and cost rate for in-kind contributions or any other budget related 
issues; and 
 

2. Establish applicable funding and appropriations in the Town’s financial 
system, including setting up fund and accounting line numbers; and 

 
3. Provide financial support, such as assisting with requirements for 

reimbursement and submitting required periodic fiscal reports in coordination 
with the project manager; and 

 
4. Accept, process and record all deposits and expenditures in accordance    with 

the Town’s established accounting practices; and 
 



5. Monitor grant progress and assist Project Manager with grant procedures 
required to close out the grant; and  

 C.  Purchasing Division 
The Purchasing Division is responsible for the following: 
 

1. Provide support to the Project Manager and make certain that all purchases are 
in compliance with the Town’s procurement policy or other legal 
requirements. 

 D.  Town Board 
       The Town Board is responsible for the following: 
 

                         1.  Approval and acceptance of grant proposals/awards that are 
            brought before the governing body. 

 
II.  PROCEDURES 
 

All grant proposals and applications, regardless of the format, shall follow the grant 
application procedures described within. The following procedures identify the process to 
be followed through the life of the grant: 
 
A.  Grant Proposal Submission 
 

1.  The initiating department shall study all grant requirements prior to 
                        applying for a grant, to ensure the Town can meet the requirements. 

2.  The initiating department shall contact the Financial Administrator and/or  other 
associated departments to discuss the feasibility of submitting the grant application, 
and the process that will be followed to complete and submit the application by 
stated deadline. 
 
3. The department will complete a final review of all grant proposals/applications 
and notify the Town Board, Financial Administrator, and associated departments 
of the grant proposal/application. Note, Town Board approval is required for all 
grant submissions and all commitments of monetary or in-kind match of funds.  

 
B. Grant Award Acceptance 

A grant that is awarded must be approved by the Town Board, who authorizes the 
Supervisor to execute the award documents. 
 

1. All award notifications and contracts should be forwarded to the Finance 
Director immediately upon receipt. 

2. The department is responsible to obtain legal review of the award document, 
submit the executed award document to the grantor agency for their signatures. 
Upon receipt of the fully executed award document, the department shall 



maintain the original and provide a copy to the Financial Administrator, the 
Accounting Department, the Purchasing Director, and other departments as 
applicable. 

 
3. Upon receipt of the award document, the Accounting Department will set-up 

fund and accounting line item numbers, and forward the information to the 
initiating department. 

 
4. Upon receipt of the executed award document, the Project Manager shall 

schedule a meeting with the Financial Administrator and all associated 
departments to discuss grant related issues, and establish a timeline for the 
various phases of the project (e.g. bid process, contract development, award 
process, project start and end dates, reporting requirements, etc.)  

 
C.  Grant Administration 
 

1.  The Project Manager, Financial Administrator and Purchasing Director shall 
undertake all responsibilities as set forth above. 

2. All departments, including initiating department, associated departments, 
Financial Administrator and Purchasing Director must maintain accurate 
records to provide information to the grantor agency and auditors and must 
follow any applicable records retention requirements. 

D.  Grant Closeout 

1.  The Project Manager shall confirm with all associated departments and involved 
responsible parties that all requirements of the grant have been met, all reports 
have been filed with the granting agency, and the grant file contains a complete 
and accurate account of all grant activities. 

2.  The Project Manager shall work with the Financial Administrator and Accounting 
Department to ensure all financial transactions are recorded, all reimbursements 
have been requested and received from the granting agency, and any refunds due 
to the granting agency have been processed. 

3.  The Project Manager will coordinate with the grantor agency and follow the grant 
procedures to close-out the grant. 

 
 
 
 
 



 
Table 1 

Town of Riverhead 
Grant Checklist 

 
To properly report all grants on the Schedule of Expenditures of Federal Awards 
and State Financial Assistance (Single Audit) the following documents must be 
provided to the Finance Department. 

 
____ Completely executed copy of the Grant Application 
____ Copy of Grant Award Letter 
____ Signed copy of the Grant Agreement including attachments 
____ Completed Grant Information Form  
____ Copy of Financial Status Report sent to the granting agency (if applicable) 
____ Copy of grant reimbursement requests 
____ Signed copy of grant amendments or changes including attachments (if 

applicable) 
____ Copy of the final grant close-out report sent to the granting agency 

  
Reminder: 
Before a purchase order or invoice can be approved, the Accounting Department 
must have the executed application, award letter, executed agreement and 
information form. It is the responsibility of the department head or other designated 
person of each grant to provide these documents in a timely manner. 
 

 
PREPARED BY: _______________________________________ DATE: ________________ 
                                
 
APPROVED BY: _______________________________________ DATE: ________________   
                                
  



 
Town of Riverhead 

Grant Information Form 
 

Reporting Requirements: 
 
 
Progress Report: Monthly    Quarterly   Annually   Other _________     Not Required  
 
Reimbursement Request: Monthly          Quarterly          Annually           Upon Request  
 
Accounting  Information: 
 
Year Budgeted:  
 

Expense GL#:  
Revenue 
GL#: 

 

 
Department/Project 
Manager:  

Contact 
Person: 

 

 

Name of 
Grant:  Grant Number:  
 
Funding 
Agency:  Grant Period:  

Grant Amount: $ 
 
Is Matching 
Required?  

Type of 
Matching: Cash     In Kind     Local    Town  

 
Type of Grant:      Federal-Direct         Federal Pass-Through         State         County  
CFDA/CSD
A#:  
  
Description of Grant: 
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150787 

TOWN OF RIVERHEAD 
 

Resolution   # 787 
 

RIVERHEAD AMBULANCE DISTRICT  
 

 BUDGET ADJUSTMENT 
 

Councilman Dunleavy  offered the following resolution, 

which was seconded by  Councilman Wooten 
 

WHEREAS, the Jamesport Ambulance facility requires additional repairs to the 
to the Jamesport Ambulance Facility due to weather related deterioration; and  
 

WHEREAS, Resolution #729 adopted 10/20/2015 transferred money into the 
Riverhead Ambulance Facility. 

 
 NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby 

authorized to establish the following budget adjustment: 
        FROM       TO 

 
120.045400.541151 Rvhd Building Maintenance    4,500 
120.045400.541500    Motor Vehicle Maintenance   3,135  
 
 120.045400.541152 Jamesport Building Maintenance      7,635 
 

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Ambulance, Engineering and Accounting Departments. 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 

 

Y:\111715\787 - ACT - Ambulance District Budget adjustment.doc 
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TOWN OF RIVERHEAD 
 

Resolution   # 788 
 

EPCAL SEWER UPGRADE PROJECT #20042  
  

BUDGET ADJUSTMENT 
 

Councilman Wooten  offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

WHEREAS, the Superintendent of Sewer is requesting additional funds be 
transferred to the Calverton Sewer Upgrade Project #20042 for engineering consulting 
services to prepare the application for EFC funding.  
 

NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby 
authorized to establish the following budget adjustment and transfer of funds from the 
Calverton De-nitrification Reserve account: 

            FROM         TO 
 
424.095031.481124.20042 Transfer from Calv DeNitro Fund Bal    1,500 
  
 424.081300.543504.20042          Prof Svc - Engineering    1,500 
  

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Accounting and Sewer Departments. 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.17.15          ADOPTED 
150789        

TOWN OF RIVERHEAD 
 

Resolution   # 789 
 

RIVERHEAD CENTRAL SCHOOL DISTRICT 
WATER CAPITAL PROJECT #30128 

 
BUDGET ADJUSTMENT 

 
Councilman Gabrielsen  offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

 WHEREAS, additional funds have been received from the Riverhead Central 
School District toward the installation of the fire hydrant at the Pulaski Street School. 
 
 NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby, 
authorized to establish the following budget adjustment: 

 
       FROM          TO 

 
412.092705.421050.30128  Developer Fees   1,565.69 

 
412.083200.523014.30128         Utility Installation      1,565.69   

 
 
 RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Accounting and Water Departments. 
 
 RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 
 

Y:\111715\789 - ACT - CP30128 Riverhead Central School District Budget Adj.docx 
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TOWN OF RIVERHEAD 
 

Resolution   # 790 
 

RIVERHEAD POLICE ATHLETIC LEAGUE 
   

BUDGET ADJUSTMENT 
 

Councilwoman Giglio  offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 

WHEREAS, the PAL Soccer program requires a budget adjustment to help fund 
the Fall Soccer referee expenses.   
 

NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby 
authorized to establish the following budget adjustment: 

          FROM        TO 
 
004.073102.542400 Soccer Uniforms     4,975 
004.073102.542323 Sports Program     1,085  
004.073102.524000 Equipment          500  
004.076250.548300 PAL Insurance        600    
004.073103.542323 Supplies-Travel Soccer         800 
004.073103.542400 Travel Soccer Uniforms         240 
 
 004.073102.543614 Soccer-Referee Expense 8,200 
  

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to the Police, JAB and Accounting Departments. 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
 

Resolution   # 791 
 

STONELEIGH RETIREMENT COMMUNITY – PHASE IV 
WATER EXT. CAPITAL PROJECT 

BUDGET ADJUSTMENT 
 

Councilman Dunleavy  offered the following resolution, 

which was seconded by  Councilman Wooten 
 

WHEREAS, $29,330.80 has been received by the developer for increase costs 
related to the water main installation on Phase IV at Stoneleigh Woods off Middle 
Road in Riverhead.  
 

NOW THEREFORE BE IT RESOLVED, that the Supervisor be, and is hereby, 
authorized to establish the following budget adjustment: 

 
       FROM          TO 

 
412.092705.421050.30123  Developer Fees  29,330.80 

    
412.083200.523002.30123  Water Mains/Laterals   26,190.00 

 412.083200.549001.30123        Administrative Fee       1,833.30 
412.083200.547900.30123         Contingencies                        1,307.50 

  
RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 

resolution to H2M, P.C 575 Broad Hollow Road, Melville, New York  11747, the 
Accounting and Water Departments. 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
 

Resolution   # 792 
 

AUTHORIZES THE RELEASE OF FOUNDATION SECURITIES FOR  
STONELEIGH WOODS AT RIVERHEAD, LLC – PHASE 4 

 
Councilman Wooten  offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 
 WHEREAS, Stoneleigh Woods at Riverhead LLC, posted cash security, Chase 
Bank Check #12389, dated May 5, 2015, in the amount of Twelve Thousand Seven 
Hundred Twenty Dollars ($12,720.00) and Chase Bank Check #12380, dated April 28, 
2015, in the amount of Fifty Thousand Eight Hundred Eighty Dollars ($50,880.00), 
representing 10 “foundation only” permits in connection with real property located off of 
Middle Road, Riverhead, New York, known and designated as Suffolk County Tax Map 
Number 0600-082-09-001.07, pursuant to §52-8.1 of the Riverhead Town Code; and 
 
 WHEREAS, the Building Department accepted and approved the associated 
building permit applications, resulting in the issuance of Building Permits for the 
construction of 10 four-unit condo buildings in connection with Planning Board 
Resolution #2014-0108, dated December 18, 2014.  
 
 NOW THEREFORE BE IT RESOLVED, that the Town Board of the Town of 
Riverhead hereby authorizes the release of the aforementioned cash securities in the 
sum of Twelve Thousand Seven Hundred Twenty Dollars ($12,720.00) and Fifty 
Thousand Eight Hundred Eighty Dollars ($50,880.00); and be it further 
 
 RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to Stoneleigh Woods at Riverhead, LLC, P.O. Box 1422, Riverhead, New 
York 11901; and be it further  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a copy of same may 
be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
 

Resolution   # 793 
 

APPROVES EXECUTION AND SUBMISSION OF GRANT APPLICATION TO 
SUFFOLK COUNTY FOR FISCAL YEAR 2016 COMMUNITY DEVELOPMENT 

BLOCK GRANT FUNDS 
 

Councilman Gabrielsen  offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

 WHEREAS, the Town of Riverhead participates in the Suffolk County 
Consortium to receive Community Development Block Grant funds from the United 
States Department of Housing and Urban Development for benefit to low and moderate 
income persons and for the prevention of slum and blight; and 
 
 WHEREAS, the Town of Riverhead has complied with the citizen participation 
requirements of the CDBG program; and 
 
 WHEREAS, the Town of Riverhead possesses the legal authority to make a 
grant application through Suffolk County and to execute a community development and 
housing program. 
 
 NOW THEREFORE BE IT RESOLVED, that the Riverhead Town Board hereby 
ratifies the execution and submission of a grant application to the Suffolk County 
Department of Community Development as grantee of Community Development Block 
Grant funds for FY 2016 from the United States Department of Housing and Urban 
Development as follows: 
 

2016 CDBG Application 
Bread and More Soup Kitchen      $   6,000 
Open Arms Soup Kitchen       $   6,000 
Riverhead Community Awareness Program    $   6,000 
Dominican Sisters        $   6,000 

 Maureen’s Haven        $   6,000 
 Home Improvement Program      $140,000 
 Pedestrian Improvements       $  25,000 

Administration        $    5,000 
TOTAL           $200,000 

 
 BE IT FURTHER RESOLVED, that upon approval by the Grantor, the Town 
Board authorizes the Supervisor to execute the required agreement between Suffolk 
County and the Town of Riverhead and to undertake the program as approved including 
entering into sub-recipient agreements subject to review and approval by the Town 
Attorney; and  
  
 BE IT FURTHER RESOLVED, that the Riverhead Town Board hereby 
authorizes the Accounting Department to set up budgets for the contract and issue 
purchase orders; and 



 
 THEREFORE, BE IT FURTHER RESOLVED, that the Town Clerk shall provide 
a certified copy of this resolution to Suffolk County Community Development Director, 
Amy Keyes, Suffolk County Community Development, PO Box 6100, Hauppauge NY 
11788-0099 and an electronic copy of the adopted resolution to the Community 
Development Department and the Accounting Department. 
 
 THEREFORE, BE IT FURTHER RESOLVED, that all Town Hall Departments 
may review and obtain a copy of this resolution from the electronic storage device and, 
if needed, a certified copy of same may be obtained from the Office of the Town Clerk.   
 

THE VOTE 
 

Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
 

Resolution   # 794 
 

AUTHORIZES ATTENDANCE OF JUDGE ELECT AT TRAINING 
 

Councilwoman Giglio  offered the following resolution, 

which was seconded by  Councilman Dunleavy 

 WHEREAS, on December 7, 2015 through December 12, 2015, the Annual 
“Taking the Bench Certification Course Fall 2015” is being held in Albany, New York, 
and 
 
 WHEREAS, the new JUDGE ELECT Lori M. Hulse must attend said training. 
 
 NOW, THEREFORE, BE IT RESOLVED, that the JUDGE ELECT Lori M. Hulse 
is hereby authorized to attend said training, and 
 
 BE IT FURTHER RESOLVED, that the JUDGE ELECT Lori M. Hulse will use her 
personal vehicle and shall be reimbursed for cost of travel at the federal rate 
established for that purpose, and  
 
 BE IT FURTHER RESOLVED, that the JUDGE ELECT Lori M. Hulse shall be 
reimbursed for costs of travel (federal rate + tolls), lodging (6 nights) and meals, not to 
exceed a total of $1,295.00, and 
 
 BE IT FURTHER RESOLVED, that said expenses are to be fully receipted upon 
return, and 
 
 BE IT FURTHER RESOLVED, that the Town Clerk is hereby directed to forward 
a copy of this resolution to the Justice Court and the Accounting Department, and 
 
 BE IT FURTHER RESOLVED,  that all Town Hall Departments may review and 
obtain a copy of this resolution from the electronic storage device and, if needed, a 
certified copy of same may be obtained from the Office of the Town Clerk. 
 

THE VOTE 
 

Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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150795   
                                                   TOWN OF RIVERHEAD 

 
Resolution # 795 

 
APPOINTS A PROVISIONAL PRINCIPAL ACCOUNTANT 

 
Councilman Dunleavy  offered the following resolution, 

which was seconded by  Councilman Wooten 
 

WHEREAS, a vacancy exists in the Accounting Department for a Principal 
Accountant to serve in the capacity of Deputy to the Financial Administrator and to 
assist him in budgetary and other matters as promulgated by county, state and federal 
governmental requirements; and 

 
WHEREAS,  no current list of Certified Eligibles for the title of Principal 

Accountant exists, so the Suffolk County Department of Civil Service has issued 
approval to fill the position on a provisional basis until such a time when a Certified List 
of Eligibles for the title of Principal Accountant is issued; and 

 
WHEREAS, this position was duly advertised, interviews were conducted, and a 

recommendation of a suitable candidate has been made by the Personnel Committee. 
 
NOW, THEREFORE, BE IT RESOLVED, that effective November 30, 2015 and 

pursuant to a successfully completed background investigation,  this Town Board 
hereby makes a provisional appointment of Angelika Strahmann to the position of 
Principal Accountant at an annual salary of $90,000.00 and further authorizes the Town 
Supervisor to enter into a contract agreement with her; and 

 
BE IT FURTHER RESOLVED, that all Town Hall Departments may review and 

obtain a copy of this resolution from the electronic storage device and, if needed, a 
certified copy of same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 

Wooten Yes No  Dunleavy Yes No 
Walter Yes No 

 
The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
 

Resolution # 796 
 

TERMINATES THE EMPLOYMENT OF A MAINTENANCE MECHANIC I IN THE 
BUILDINGS AND GROUNDS DIVISION OF THE TOWN ENGINEER’S DEPARTMENT 

 
Councilman Wooten   offered the following resolution, 

which was seconded by  Councilman Dunleavy 

WHEREAS, Joe Ortiz  (“Ortiz”) has been cumulatively absent from work for over 
260 work days due to a work-related injury since November 10, 2014; and  

WHEREAS, on September 28, 2015, the Town of Riverhead (the “Town”), sent 
correspondence to Ortiz notifying  him that the Town intended to terminate his 
employment on November 11, 2015 pursuant to Section 71 of the Civil Service Law 
(“CSL § 71”) ; and  

WHEREAS, said notice dated September  28, 2015 provided Ortiz an opportunity 
to attend a hearing scheduled on November 5, 2015 if he wished to  contest his 
termination with the Town pursuant to CSL § 71; and   

WHEREAS, Ortiz did not attend the hearing and did not otherwise contact the 
Town to contest his termination pursuant to CSL § 71. 

NOW, THEREFORE, BE IT RESOLVED, that in accordance with Section 71 of 
New York State Civil Service Law, this Town Board hereby terminates Joe Ortiz, a 
Maintenance Mechanic I in the Riverhead Town Building and Grounds Division of the 
Town Engineer’s Department , effective November 11, 2015; and be it further 

RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 
resolution to Joe Ortiz, the Town Engineer, the Financial Administrator, the Town 
Attorney and the Personnel Director; and be it further 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
 

Resolution   # 797 
 

RATIFIES REAPPOINTMENT OF MEMBER TO THE  
TOWN OF RIVERHEAD ETHICS BOARD   

 
Councilman Gabrielsen  offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

WHEREAS, on November 16, 2004, the Town Board adopted Chapter 18 “Code 
of Ethics” of the Town Code of the Town of Riverhead; and 
 

WHEREAS, Chapter 18-§§18-18 (A) and (B) of the Code of Ethics authorized the 
Town Board to appoint  five individuals, no more than two individuals from the same 
political party, to the Ethics Board; and  
 

WHEREAS, pursuant to the provisions of the Code of Ethics, Chapter 18-§18-
18(E) the members of the Board of Ethics are to serve staggered terms; 

 
WHEREAS, Jeanmarie Costello was reappointed to the Ethics Board by 

Resolution # 651 adopted on September 4, 2013 for a term expiring June 2015 and has 
been held over from June 2015 to the present; and 

 
WHEREAS, the Town Board wishes to ratify the reappointment of Jeanmarie 

Costello for a two year term such that the term will be deemed to have commenced on 
June 1, 2015 and will expire on June 1, 2017;       
 

NOW THEREFORE BE IT RESOLVED, that the Town Board hereby reappoints 
Jeanmarie Costello to the Town of Riverhead Board of Ethics for a two year term 
deemed to have commenced on June 1, 2015 and will expire on June 1, 2017; and be it 
further  

 
RESOLVED, that the Town Clerk is hereby directed to forward a copy of this 

resolution to Jeanmarie Costello, 836 Pond View Road, Riverhead, NY 11901; and be it 
further  
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
The Resolution Was  Thereupon Duly Declared Adopted 

TA 9-1-15 Ratifies Reappointment of Ethics Board Member-J.Costello 
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TOWN OF RIVERHEAD 
 

Resolution   # 798 
 

ADOPTS A LOCAL LAW AMENDING CHAPTER 46 ENTITLED 
“ALCOHOLIC BEVERAGES” OF THE RIVERHEAD TOWN CODE   

 
Councilwoman Giglio  offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 

WHEREAS, the Town Clerk was authorized to publish and post a public notice to 
hear all interested persons to consider a local law amending Chapter 46 entitled 
“Alcoholic Beverages” of the Riverhead Town Code; and   
 

WHEREAS, a public hearing was held on the 20th day of October 2015 at 7:10 
o’clock p.m. at Riverhead Town Hall, 200 Howell Avenue, Riverhead, New York, the 
date, time and place specified in said public notice, and all persons wishing to be heard 
were heard. 

 
NOW THEREFORE BE IT RESOLVED, that a local law amending Chapter 46 

entitled “Alcoholic Beverages” of the Riverhead Town Code be and is hereby adopted 
as specified in the attached notice of adoption; and be it further 
 

RESOLVED, that the Town Clerk be and is hereby authorized to publish the 
attached notice of adoption once in the News Review, the official newspaper, and to 
post same on the signboard at Town Hall; and be it further 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device, and if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 

TA 11-17-15 Adopt Amendments to Chap. 46 Alcohol Beverages   
   



TOWN OF RIVERHEAD 
NOTICE OF ADOPTION 

 
PLEASE TAKE NOTICE that the Town Board of the Town of Riverhead adopted a local 
law amending Chapter 46 entitled “Alcoholic Beverages”, of the Riverhead Town Code 
at its meeting held on November 17, 2015.  Be it enacted by the Town Board of the 
Town of Riverhead as follows: 
 

Chapter 46.  Alcoholic Beverages 
 
§ 46-4.  Exceptions. 
 
The foregoing prohibition shall not apply to consumption of any alcoholic beverage or 
possession for the purpose of consumption in any public place where the same is 
authorized by license or permit under the laws and regulations of this state, Suffolk 
County or the town, nor shall such prohibition apply to the possession of an open or 
unsealed a closed and sealed container of an alcoholic beverage solely for the purpose 
of transporting the same without an intent or indication to consume the same in any 
public place. 
 
 

Overstrike represents deletion(s) 
Underscore represents addition(s) 
 
 
 
Dated:  Riverhead, New York 
   November 17, 2015   
 
       BY ORDER OF THE TOWN BOARD  
       OF THE TOWN OF RIVERHEAD 
       DIANE M. WILHELM, TOWN CLERK 

TA 11-17-15 Adopt Amendments to Chap. 46 Alcohol Beverages   
   

http://ecode360.com/6247570
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TOWN OF RIVERHEAD 
 

Resolution   # 799 
 

AUTHORIZES THE SUPERVISOR TO EXECUTE AN AGREEMENT  
WITH COUNTY OF SUFFOLK OFFICE FOR THE AGING  

(AAA TRANSPORTATION PROGRAM) 
 

Councilman Dunleavy  offered the following resolution, 

which was seconded by  Councilman Wooten 
 

 WHEREAS, the Town of Riverhead offers a wide variety of programs, activities 
and support services including transportation for the senior citizens within the Riverhead 
community; and  
 

WHEREAS, the County of Suffolk provides funding to defray the transportation 
costs incurred by the Town of Riverhead; and 

 
 WHEREAS, the Town of Riverhead is interested in supplementing its budget 
regarding transportation costs incurred in the transportation of senior citizens.  
 
 NOW, THEREFORE, BE IT RESOLVED, that the Supervisor is hereby 
authorized to execute the attached agreement authorizing the Town of Riverhead to 
accept funds in an amount not to exceed $ 8,016.00 from Suffolk County Office for the 
Aging for the purpose of supplementing the budget of the Town’s transportation 
assistance program; and be it further 
 
 RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   
 

THE VOTE 
 

Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 
 

TA 11-17-15 Authorizes AAA Transportation Program    
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TOWN OF RIVERHEAD 
 

Resolution   # 800 
 

RELEASES ONE-YEAR MAINTENANCE SECURITY OF EDWARD CARRERA 
 IN CONNECTION WITH THE SUBDIVISION KNOWN AS   

“EDWARD CARRERA AT OLD FIELD COURT” 
 

Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

WHEREAS, by Resolution #30 adopted on April 10, 2006, the Riverhead 
Planning Board approved the final plat entitled, “Edward Carrera at Old Field Court”, for 
subdivision of certain real property situate northwesterly of the cul-de-sac at Old Field 
Court, in the Hamlet of Wading River, New York, which premises was formerly known 
as Lot No. 40 on the Map of “Century Farms East” and also formerly known as Suffolk 
County Tax Map #0600-57-1-7.47; and  

 
WHEREAS, Resolution #30 adopted on April 10, 2006 did include a provision 

that the right-of-way (roadway) shall remain private and shall not be offered for 
dedication into the Town’s Highway System;  

 
WHEREAS, pursuant to Resolution #723 adopted on October 16, 2013, the 

Riverhead Town Board accepted Suffolk County National Bank Maintenance Letter of 
Credit #01310213-000, in the amount of $74,000.00, representing a one-year 
maintenance security in connection with improvements to be made within the 
subdivision; and 

 
WHEREAS, by memorandum from Vincent A. Gaudiello. P.E. dated November 

17, 2014, it has been determined that the improvements within said subdivision appear 
in satisfactory condition and it is further recommended that the one-year maintenance 
bond may now be released.  

   
NOW THEREFORE BE IT RESOLVED, the Town Board of the Town of 

Riverhead hereby authorizes the release of the aforementioned one-year security in 
connection with the subdivision known as “Edward Carrera at Old Field Court”; and be it 
further 

 
RESOLVED, that the Town Clerk is hereby directed to release the 

aforementioned one-year maintenance security; and be it further   
 
RESOLVED, that the Town Clerk is hereby directed to forward a copy of this 

resolution to Charles R. Cuddy, Esq., as attorney for Edward Carrera, 445 Griffing 
Avenue, Riverhead, NY, 11901; and be it further  

 
Y:\111715\800 - TA - releasemaintenancebondCarrera.doc 



RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a copy of same may 
be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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TOWN OF RIVERHEAD 
 

Resolution # 801  
 

APPOINTS THE LAW FIRM OF SMITH, FINKELSTEIN, LUNDBERG, ISLER AND 
YAKABOSKI, LLP TO ACT AS SPECIAL COUNSEL IN THE CIVIL ACTION 

ENTITLED T-MOBILE NORTHEAST LLC V. RIVERHEAD WATER DISTRICT AND 
AUTHORIZES THE SUPERVISOR TO EXECUTE A RETAINER AGREEMENT 

 
Councilman Gabrielsen offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

 WHEREAS, a law suit has been commenced by T-Mobile Northeast , LLC naming 
Riverhead Water District, as Defendant in the United  States District Court, Eastern 
District Court of New York under Civil Action number CV 15 6310; and 
 
 WHEREAS, the Town Board has determined that the law firm of Smith, 
Finkelstein, Lundberg, Isler and Yakaboski, LLP is qualified and be retained to defend 
or appear on behalf of Riverhead Water District in T-Mobile Northeast LLC, as successor in 
interest to Omnipoint Communications, Inc. and Omnipoint Facilities Network 2, LLC v. 
Riverhead Water District, United States District Court, Eastern District of New York 
under Civil Action number CV 15 6310.   
 
 NOW, THEREFORE, BE IT RESOLVED, that the Town Board of the Town of 
Riverhead hereby appoints the Law Firm of Smith, Finkelstein, Lundberg, Isler, and 
Yakaboski, LLP to act as legal counsel in connection with the aforementioned matter, 
nunc pro tunc, and authorizes the Supervisor to execute a Retainer Agreement 
acceptable to the Town Attorney; and be it further;  
 
 RESOLVED, that the Town Clerk is hereby directed to forward a copy of this 
resolution to the Law Firm of Smith, Finkelstein, Lundberg, Isler, and Yakaboski, LLP; 
and be it further   
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.  

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 



11.17.15          ADOPTED 
150802 

TOWN OF RIVERHEAD 
 

Resolution # 802  
 

APPOINTS THE LAW FIRM OF SMITH, FINKELSTEIN, LUNDBERG, ISLER AND 
YAKABOSKI, LLP TO ACT AS SPECIAL COUNSEL IN THE CIVIL ACTION 

ENTITLED METROPCS NEW YORK, LLC V. RIVERHEAD WATER DISTRICT AND 
AUTHORIZES THE SUPERVISOR TO EXECUTE A RETAINER AGREEMENT 

 
Councilwoman Giglio  offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 

 WHEREAS, a law suit has been commenced by MetroPCS New York, LLC naming 
Riverhead Water District, as Defendant in the Eastern District Court of New York under 
Civil Action number CV 15 6311; and 
 
 WHEREAS, the Town Board has determined that the law firm of Smith, 
Finkelstein, Lundberg, Isler and Yakaboski, LLP is qualified and be retained to defend 
or appear on behalf of Riverhead Water District in MetroPCS New York, LLC v. Riverhead 
Water District, United  States District Court, Eastern District of New York under Civil 
Action number CV 15 6311.   
 
 NOW, THEREFORE, BE IT RESOLVED, that the Town Board of the Town of 
Riverhead hereby appoints the Law Firm of Smith, Finkelstein, Lundberg, Isler, and 
Yakaboski, LLP to act as legal counsel in connection with the aforementioned matter, 
nunc pro tunc, and authorizes the Supervisor to execute a Retainer Agreement 
acceptable to the Town Attorney; and be it further;  
 
 RESOLVED, that the Town Clerk is hereby directed to forward a copy of this 
resolution to the Law Firm of Smith, Finkelstein, Lundberg, Isler, and Yakaboski, LLP; 
and be it further   
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.  

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 
 



11.17.15          ADOPTED 
150803 

TOWN OF RIVERHEAD 
 

Resolution   # 803 
 

APPROVES CHAPTER 90 APPLICATION OF RIVERHEAD ADVENTURES, LLC 
(5K Trail Run at EPCAL Veterans Memorial Park– Saturday, June 4th, 2016) 

 
Councilman Dunleavy  offered the following resolution, 

which was seconded by  Councilman Wooten 
 

WHEREAS, on October 22, 2015, Christopher Witt, on behalf of Riverhead 
Adventures, LLC, submitted a Chapter 90 Application for the purpose of conducting a 
family focused 5K Trail Run, to include mud and obstacles and to also include a food 
concession, to be held at the Veterans Memorial Park located at Enterprise Park at 
Calverton (“EPCAL”), Route 25, Calverton, New York, on Saturday, June 4th, 2016 (also 
requesting the dates of May 28th through June 5th, 2016 for purposes of set up and 
break down), between the hours of 8:00 a.m. and 3:00 p.m.; and 

 
WHEREAS, Riverhead Adventures, LLC has completed and filed a Short 

Environmental Assessment Form in accordance with 6 NYCRR 617; and 
 
WHEREAS, the Town Board of the Town of Riverhead has declared itself “Lead 

Agency” in accordance with 6 NYCRR 617.6(b), and 
 
WHEREAS, the applicant has paid the applicable Chapter 90 Fee; and 
 
WHEREAS, the Town Attorney of the Town of Riverhead has reviewed all 

documents regarding said application. 
 
NOW THEREFORE BE IT RESOLVED, that Town Board hereby determines the 

action to be an “Unlisted” action in accordance with 6 NYCRR 617.7(a) and hereby 
issues a Negative Declaration pursuant to 6 NYCRR 617.7(a)(2); and be it further 

 
RESOLVED, that the application of Riverhead Adventures, LLC  for the purpose 

of conducting a family focused 5K Trail Run, to include mud and obstacles and to also 
include a food concession, to be held at the Veterans Memorial Park located at 
Enterprise Park at Calverton (“EPCAL”), Route 25, Calverton, New York, on Saturday, 
June 4th, 2016 (also requesting the dates of May 28th, through June 5th, 2016 for 
purposes of set up and break down), between the hours of 8:00 a.m. and 3:00 p.m., is 
hereby approved; and be it further  

 
 RESOLVED, that this approval is subject to receipt of the following: 
 

• The execution of  Agreements and payment of the requisite fees thereunder in 
Y:\111715\803 - TA - RiverheadAdventures June2016.doc 
 



connection with the utilization of Veterans Memorial Park located in EPCAL, and 
the utilization of Riverhead Police personnel and vehicle(s) for this event, no 
later than May 2, 2016; and be it further 
 

• An Outdoor Public Safety Plan, to be submitted to the Fire Marshal’s Office, no 
later than May 2, 2016; and be it further 
 

• A Certificate of Insurance, containing adequate liability limits, naming the Town 
of Riverhead as an additional insured in a form acceptable to the Town Attorney, 
no later than March 31, 2016; and be it further  
 
RESOLVED, that any necessary tent permit(s) must be obtained and the tent 

installation and all electric shall comply with the applicable requirements of the NFPA 
Life Safety Code (NFPA 101), the NFPA Temporary Membrane Structures/Tents 
(NFPA 102) and the Fire Code of New York State and the Building Code of New York 
State; and be it further 

 
RESOLVED, that this approval is subject to the provisions of Riverhead Town Code 

Chapter 81 - “Noise Control”, Chapter 108-56 - “Signs” and any other section of the 
Riverhead Town Code that may pertain to this event; and be it further  

 
RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 

resolution to Riverhead Adventures, LLC, P.O. Box 725, Calverton, NY 11933; and be it 
further  

 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device and, if needed, a copy of same may 
be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.17.15          ADOPTED 
150804 

TOWN OF RIVERHEAD 
 

Resolution   # 804 
 

APPROVES CHAPTER 90 APPLICATION OF RIVERHEAD ADVENTURES, LLC 
(5K Trail Run at EPCAL Veterans Memorial Park– Saturday, September 17th, 2016) 
 

Councilman Wooten offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

WHEREAS, on October 22, 2015, Christopher Witt, on behalf of Riverhead 
Adventures, LLC, submitted a Chapter 90 Application for the purpose of conducting a 
family focused 5K Trail Run, to include mud and obstacles and to also include a food 
concession, to be held at the Veterans Memorial Park located at Enterprise Park at 
Calverton (“EPCAL”), Route 25, Calverton, New York, on Saturday, September 17th, 
2016 (also requesting the dates of September 10th through September 18th, 2016 for 
purposes of set up and break down), between the hours of 8:00 a.m. and 3:00 p.m.; 
and 

 
WHEREAS, Riverhead Adventures, LLC has completed and filed a Short 

Environmental Assessment Form in accordance with 6 NYCRR 617; and 
 
WHEREAS, the Town Board of the Town of Riverhead has declared itself “Lead 

Agency” in accordance with 6 NYCRR 617.6(b), and 
 
WHEREAS, the applicant has paid the applicable Chapter 90 Fee; and 
 
WHEREAS, the Town Attorney of the Town of Riverhead has reviewed all 

documents regarding said application. 
 
NOW THEREFORE BE IT RESOLVED, that Town Board hereby determines the 

action to be an “Unlisted” action in accordance with 6 NYCRR 617.7(a) and hereby 
issues a Negative Declaration pursuant to 6 NYCRR 617.7(a)(2); and be it further 

 
RESOLVED, that the application of Riverhead Adventures, LLC  for the purpose 

of conducting a family focused 5K Trail Run, to include mud and obstacles and to also 
include a food concession, to be held at the Veterans Memorial Park located at 
Enterprise Park at Calverton (“EPCAL”), Route 25, Calverton, New York, on Saturday, 
September 17th, 2016 (also requesting the dates of September 10th, through September 
18th, 2015 for purposes of set up and break down), between the hours of 8:00 a.m. and 
3:00 p.m., is hereby approved; and be it further  

 
 RESOLVED, that this approval is subject to receipt of the following: 
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• The execution of Agreements and payment of the requisite fees thereunder in 
connection with the utilization of Veterans Memorial Park, located in EPCAL, and 
the utilization of Riverhead Police personnel and vehicle(s) for this event, no 
later than August 1, 2016; and be it further 
 

• An Outdoor Public Safety Plan, to be submitted to the Fire Marshal’s Office, no 
later than August 1, 2016; and be it further 
 

• A Certificate of Insurance, containing adequate liability limits, naming the Town 
of Riverhead as an additional insured in a form acceptable to the Town Attorney, 
no later than June 15, 2016; and be it further  
 
RESOLVED, that any necessary tent permit(s) must be obtained and the tent 

installation and all electric shall comply with the applicable requirements of the NFPA 
Life Safety Code (NFPA 101), the NFPA Temporary Membrane Structures/Tents 
(NFPA 102) and the Fire Code of New York State and the Building Code of New York 
State; and be it further 

 
RESOLVED, that this approval is subject to the provisions of Riverhead Town Code 

Chapter 81 - “Noise Control”, Chapter 108-56 - “Signs” and any other section of the 
Riverhead Town Code that may pertain to this event; and be it further  

 
RESOLVED, that the Town Clerk is hereby authorized to forward a copy of this 

resolution to Riverhead Adventures, LLC, P.O. Box 725, Calverton, NY 11933; and be it 
further  

 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device and, if needed, a copy of same may 
be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.17.15          ADOPTED  
150805   

TOWN OF RIVERHEAD 
 

Resolution   # 805 
 

RESOLUTION TO CHANGE TOWN BOARD MEETING TIME 

Councilman Gabrielsen  offered the following resolution, 

which was seconded by  Councilwoman Giglio 

WHEREAS, the last town board meeting scheduled for the 2015 calendar year is 
currently scheduled for Tuesday, December 29, 2015 at 2:00 pm; and 

 
WHEREAS, it is the desire of the Town Board to change the Town Board 

meeting from Tuesday, December 29, 2015 at 2:00pm to Thursday, December 31, 2015 
at 9:30am. 

 
NOW, THEREFORE, BE IT RESOLVED that the Town Board hereby changes 

the date and time of the last Town Board meeting for the 2015 calendar year from 
December 29, 2015 at 2:00pm to December 31, 2015 at 9:30am; and be it further 

 
RESOLVED, that the Town Clerk is hereby authorized and directed to publish 

the attached public notice once in the November 26, 2015 issue of the News-Review, 
the newspaper hereby designated as the official newspaper for this purpose; and be it 
further 

 
RESOLVED, that the Town Clerk is hereby authorized and directed to post same 

on the Town sign board located adjacent to the Town Board Room, 200 Howell Avenue, 
Riverhead, New York; and be it further   

 
RESOLVED, that the Town Clerk is authorized and hereby directed to post a 

copy of the attached public notice on the Town’s website www.townofriverheadny.gov; 
and be it further     

 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 

TA  8-7-14 Change Town Board 9-4-14 Meeting Time  
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TOWN OF RIVERHEAD 
PUBLIC NOTICE 

 
 

 PLEASE TAKE NOTICE, that the regularly scheduled meeting of the Riverhead 
Town Board which was scheduled for 2:00 pm on December 29, 2015 has been 
changed to 9:30am on December 31, 2015 at the Riverhead Town Hall, 200 Howell 
Avenue, New York. 
  
 
 
 
 
 
Dated:  November 17, 2015 
             Riverhead, New York 
 
 
 
 
 
 

       BY ORDER OF THE TOWN BOARD 
  OF THE TOWN OF RIVERHEAD 

 
DIANE M. WILHELM, TOWN CLERK 

 

TA  8-7-14 Change Town Board 9-4-14 Meeting Time  



 
11.17.15         WITHDRAWN 
150806 

TOWN OF RIVERHEAD 
 

Resolution   # 806 
 

TOWN BOARD AUTHORIZATION FOR OFFICE OF TOWN ATTORNEY TO 
PROCEED WITH SALE OF BUILDING LOCATED AT 542 EAST MAIN STREET, 
RIVERHEAD, NY (SCTM# 600-129-3-35.2) KNOWN AS EAST LAWN BUILDING 

SUBJECT TO PERMISSIVE REFERENDUM 
 

Councilwoman Giglio  offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 

WHEREAS, the Town of Riverhead owns property located at 542 East Main, 
Riverhead, NY, SCTM# 600-129-3-35.2 (“Subject Property”),and 

 
WHEREAS, the 542 East Main Street, Riverhead, NY, SCTM# 600-129-3-35.2 

(“Subject Property”) was formerly occupied by the Town Historian, Chamber of 
Commerce, Riverhead Housing Development Corporation and Town of Riverhead 
Community Awareness Program and for the past six months only the Town Historian 
remains as an occupant of the building; and 

 
WHEREAS, two years ago, by Resolution #658 adopted on September 4, 2013 

and subject to permissive referendum requirements, the Town expressed its desire to 
eliminate and/or remediate inadequate and inefficient buildings, including 542 East Main 
Street, and authorized the Town Clerk to publish and post a request for proposals for 
sale and/or sale with option for Town to lease real property located at 542 East Main 
Street; and   
 

WHEREAS, while four (4) responses to the Request for Proposals were 
received, the Town determined, by Resolution #697 adopted on October 7, 2014, that it 
was in the bests interests of the Town to reject the proposals and proceed with the 
publish and post of a second request for proposals for sale of property located at 542 
East Main Street; and   

 
WHEREAS, the Town received two (2) timely responses to the Request for 

Proposals which were received, opened and read aloud on December 9, 2014 and 
additional offers after the deadline for submission of proposals; and   

WHEREAS, the Town did consider and evaluate all submissions, including the 
timely responses to the first and second request for proposals and those proposals 
received after the submission deadline, for such items as purchase price, planned use 
of the property, proposed renovation of the structure and grounds to preserve the 
historic character of the structure the Town Board and, by Resolution #184 adopted on 
March 18, 2015, authorized the Office of the Town Attorney to proceed with 
preparation of documents to effectuate the sale subject to certain terms and conditions 
to Castle Restoration and Construction, however, prior to the completion of 
negotiations for the contract of sale, Castle Restoration and Construction informed the 
Town Board that it no longer intended to purchase the subject property; and 



 
WHEREAS, the Town Board, by Resolution #458 adopted on June 16, 2015, 

authorized the sale to the second bid received in response to the October 2014 Request 
for Proposals, I’m A Ruralpolitan Inc., under similar terms and conditions, however,  
during contract negotiations, the Town and I’m A Ruralpolitan Inc. did not reach an 
agreement as to the terms of the contract and, by Resolution #678 adopted on 
September 16, 2015, the Town resinded its authorization to proceed with a sale to I’m A 
Ruralpolitan Inc.; and 

WHEREAS, thereafter, the Town Board, by Resolution #709 adopted on October 
6, 2015, determined that it was in the best interests of the Town to obtain the services of  
Cushman & Wakefield Long Island, Inc. to market for sale 542 East Main Street, 
Riverhead, NY; and 

WHEREAS, Cushman & Wakefield Long Island, Inc. did successfully market the 
property and submitted offers for the purchase of the property to the Town Board for 
consideration and after such consideration, the Town Board determined that it is in the 
best interests of the Town to accept the offer submitted by Joseph Petrocelli/J.Petrocelli 
Contracting Inc. 

NOW, THEREFORE, BE IT RESOLVED that the Town Board hereby authorizes 
and accepts the offer to purchase 542 East Main Street, Riverhead, NY submitted by 
Joseph Petrocelli/J. Petrocelli Contracting Inc. for $180,000.00 subject to all other terms 
set forth in the offer including no less than 350 square feet of office space for use by the 
Town Historian at $10.00 per square foot per month for three years and an option to 
extend for an additional three year period at $10.00 square foot plus 3% increase and 
the condition that restoration be consistent with and maintain the historic character of 
the building subject to Joseph Petrocelli/J. Petrocelli Contracting Inc. right to conduct an 
asbestos inspection within 30 days from the date herein at his sole cost and expense 
and terminate the contract without penalty if it is determined that asbestos remediation 
exceeds $2500.00. This resolution is subject to permissive referendum; and be it further 

RESOLVED, that the Town Board authorizes the Office of the Town Attorney to 
proceed with negotiation and preparation of documents to effectuate the sale subject to 
the terms set forth above including permissive referendum requirements; and be it 
further  

RESOLVED, that the Town Board authorizes the Supervisor to execute any 
documents to effectuate the sale subject to the terms set forth above including 
permissive referendum requirements; and be it further 

RESOLVED, that the Town Clerk be and is hereby authorized to forward a copy 
of this resolution to Joseph Petrocelli/J. Petrocelli Contracting Inc., 100 Comac Street, 
Ronkonkoma, New York, 11779, Cushman & Wakefield of Long Island, Inc., Attn: David 
Pannetta, Managing Broker, 401 Broadhollow Road, Suite 301, Melville, NY 11747-
4711, and the Office of Town Attorney; and be it further 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk; and be it further   

RESOLVED that the Office of the Town Clerk for the Town of Riverhead shall 
publish and post a public notice, an abstract of which is as follows:   
 



 
 

PUBLIC NOTICE 
TOWN OF RIVERHEAD 

 
NOTICE IS HEREBY GIVEN that at a regular meeting of the Town Board, as governing 
body of the Town of Riverhead, held on November 17, 2015 the Town Board duly adopted 
a resolution, an abstract of which follows, which resolution was made subject to a 
permissive referendum pursuant to the provisions of Town Law and Municipal Home Rule 
Law: 
 

TOWN BOARD AUTHORIZATION FOR OFFICE OF TOWN ATTORNEY  
TO PROCEED WITH SALE OF 542 EAST MAIN STREET, RIVERHEAD, NY 

 (SCTM# 600-129-3-35.2) KNOWN AS EAST LAWN BUILDING,  
SUBJECT TO PERMISSIVE REFERENDUM 

 
Councilwoman Giglio  offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 

WHEREAS, the Town of Riverhead owns property located at 542 East Main, 
Riverhead, NY, SCTM# 600-129-3-35.2 (“Subject Property”),and 

 
WHEREAS, the 542 East Main Street, Riverhead, NY, SCTM# 600-129-3-35.2 

(“Subject Property”) was formerly occupied by the Town Historian, Chamber of 
Commerce, Riverhead Housing Development Corporation and Town of Riverhead 
Community Awareness Program and for the past six months only the Town Historian 
remains as an occupant of the building; and 

 
WHEREAS, two years ago, by Resolution #658 adopted on September 4, 2013 

and subject to permissive referendum requirements, the Town expressed its desire to 
eliminate and/or remediate inadequate and inefficient buildings, including 542 East Main 
Street, and authorized the Town Clerk to publish and post a request for proposals for 
sale and/or sale with option for Town to lease real property located at 542 East Main 
Street; and   
 

WHEREAS, while four (4) responses to the Request for Proposals were 
received, the Town determined, by Resolution #697 adopted on October 7, 2014, that it 
was in the bests interests of the Town to reject the proposals and proceed with the 
publish and post of a second request for proposals for sale of property located at 542 
East Main Street; and   

 
WHEREAS, the Town received two (2) timely responses to the Request for 

Proposals which were received, opened and read aloud on December 9, 2014 and 
additional offers after the deadline for submission of proposals; and   

WHEREAS, the Town did consider and evaluate all submissions, including the 
timely responses to the first and second request for proposals and those proposals 
received after the submission deadline, for such items as purchase price, planned use 
of the property, proposed renovation of the structure and grounds to preserve the 
historic character of the structure the Town Board and, by Resolution #184 adopted on 
March 18, 2015, authorized the Office of the Town Attorney to proceed with 



 
preparation of documents to effectuate the sale subject to certain terms and conditions 
to Castle Restoration and Construction, however, prior to the completion of 
negotiations for the contract of sale, Castle Restoration and Construction informed the 
Town Board that it no longer intended to purchase the subject property; and 

WHEREAS, the Town Board, by Resolution #458 adopted on June 16, 2015, 
authorized the sale to the second bid received in response to the October 2014 Request 
for Proposals, I’m A Ruralpolitan Inc., under similar terms and conditions, however,  
during contract negotiations, the Town and I’m A Ruralpolitan Inc. did not reach an 
agreement as to the terms of the contract and, by Resolution #678 adopted on 
September 16, 2015, the Town resinded its authorization to proceed with a sale to I’m A 
Ruralpolitan Inc.; and 

WHEREAS, thereafter, the Town Board, by Resolution #709 adopted on October 
6, 2015, determined that it was in the best interests of the Town to obtain the services of  
Cushman & Wakefield Long Island, Inc. to market for sale 542 East Main Street, 
Riverhead, NY; and 

WHEREAS, Cushman & Wakefield Long Island, Inc. did successfully market the 
property and submitted offers for the purchase of the property to the Town Board for 
consideration and after such consideration, the Town Board determined that it is in the 
best interests of the Town to accept the offer submitted by Joseph Petrocelli/J.Petrocelli 
Contracting Inc. 

NOW, THEREFORE, BE IT RESOLVED that the Town Board hereby authorizes 
and accepts the offer to purchase 542 East Main Street, Riverhead, NY submitted by 
Joseph Petrocelli/J. Petrocelli Contracting Inc. for $180,000.00 subject to all other terms 
set forth in the offer including no less than 350 square feet of office space for use by the 
Town Historian at $10.00 per square foot per month for three years and an option to 
extend for an additional three year period at $10.00 square foot plus 3% increase and 
the condition that restoration be consistent with and maintain the historic character of 
the building subject to Joseph Petrocelli/J. Petrocelli Contracting Inc. right to conduct an 
asbestos inspection within 30 days from the date herein at his sole cost and expense 
and terminate the contract without penalty if it is determined that asbestos remediation 
exceeds $2500.00. This resolution is subject to permissive referendum; and be it further 

RESOLVED, that the Town Board authorizes the Office of the Town Attorney to 
proceed with negotiation and preparation of documents to effectuate the sale subject to 
the terms set forth above including permissive referendum requirements; and be it 
further  

RESOLVED, that the Town Board authorizes the Supervisor to execute any 
documents to effectuate the sale subject to the terms set forth above including 
permissive referendum requirements; and be it further 

RESOLVED, that the Town Clerk be and is hereby authorized to forward a copy 
of this resolution to Joseph Petrocelli/J. Petrocelli Contracting Inc., 100 Comac Street, 
Ronkonkoma, New York, 11779, Cushman & Wakefield of Long Island, Inc., Attn: David 
Pannetta, Managing Broker, 401 Broadhollow Road, Suite 301, Melville, NY 11747-
4711, and the Office of Town Attorney; and be it further 



 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

THE VOTE 
 

Giglio Yes No  Gabrielsen Yes No      
    Wooten Yes No  Dunleavy Yes No  

Walter Yes No 
 

The Resolution Was Thereupon Duly Declared WITHDRAWN 



11.17.15          ADOPTED 
150807 

TOWN OF RIVERHEAD 
 

Resolution   # 807 
 

AUTHORIZES EXTENSION OF TIME TO REMIT REAL PROPERTY TAXES FOR 
SENIOR CITIZENS RECEIVING ENHANCED STAR PURSUANT TO SECTION 425 

OR SECTION 467 OF NYS RPTL 
 

Councilman Dunleavy   offered the following resolution, 

which was seconded by Councilman Wooten 
 

WHEREAS, Section 925-b of the Real Property Tax Law of the State of New 
York allows an extension of time to pay real property taxes for certain persons sixty-five 
years of age or over receiving an exemption pursuant to §425(4) or §467; and 
 

WHEREAS, the law allows for an extension of time of up to five business days 
without penalty of interest; and 
 

WHEREAS, Receiver of Taxes, Laurie A. Zaneski recognizes the need to assist 
our seniors in payment of their real property taxes without penalty due to the time lapse 
between Social Security checks and the May 31, 2016 deadline. 
 

NOW, THEREFORE, BE IT RESOLVED, that the payment of real property taxes 
for certain persons sixty-five years of age or over receiving an exemption pursuant to 
§425(4) or §467 of the New York State Real Property Tax Law is hereby extended to 
June 7, 2016; and 
 

BE IT FURTHER RESOLVED, that the Town Clerk be and is hereby authorized 
to forward a certified copy of this resolution to the Receiver of Taxes and that all Town 
Hall Departments may review and obtain a copy of this resolution from the electronic 
storage device and, if needed, a certified copy of same from the Office of the Town 
Clerk. 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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11.17.15          ADOPTED 
150808 

TOWN OF RIVERHEAD 
 

Resolution   # 808 
 

AWARDS BID FOR CALCIUM HYPOCHLORITE TABLETS 
FOR USE IN THE RIVERHEAD WATER DISTRICT 

 
Councilman Wooten  offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

WHEREAS, the Town Clerk was authorized to publish and post a notice to 
bidders for calcium hypochlorite tablets; and 

 
WHEREAS, bids were received, opened and read aloud on the 29TH day of 

October, 2015, at 11:00 a.m. at Town Hall, 200 Howell Avenue, Riverhead, New York 
11901, the date, time and place given in the notice to bidders; and 

 
WHEREAS, the bid proposals were reviewed by the Riverhead Water District for 

compliance with the bid specifications. 
 

 NOW, THEREFORE, BE IT RESOLVED, that the bid for calcium hypochlorite 
tablets be and is hereby awarded to Eagle Control Corp. per the attached bid proposal; 
and be it further 
 
 RESOLVED, that the Town Clerk be and is hereby authorized to forward a 
certified copy of this resolution to Eagle Control Corp., 23 Old Dock Road, Yaphank, 
New York, 11980; and be it further 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 
 



 



11.17.15          ADOPTED 
150809 

TOWN OF RIVERHEAD 
 

Resolution   # 809 
 

ADOPTS TOWN OF RIVERHEAD 2016 ANNUAL BUDGET 
 

Councilman Gabrielsen  offered the following resolution, 

which was seconded by  Councilwoman Giglio 
 

WHEREAS, the Town Clerk was authorized to publish and post a public notice to 
hear all interested persons to consider the adoption of the Town of Riverhead 2016 
Annual Budget; and 

 
WHEREAS, a public hearing was held on the 4th day of November, 2015 at 2:00 

p.m., at Town Hall, 200 Howell Avenue, Riverhead, New York; the date, time and place 
specified in said public notice; and all persons wishing to be heard were heard. 

 
NOW, THEREFORE, BE IT RESOLVED, that the Town of Riverhead 2016 

Annual Budget is hereby adopted. 
 

RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device, if needed, a certified copy of same 
may be obtained from the Office of the Town Clerk. 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No      

    Wooten Yes No  Dunleavy Yes No  
Walter Yes No 

 
The Resolution Was  Thereupon Duly Declared Adopted 

Y:\111715\809 - ACCTG - 2016 Annual Budget Adoption.doc 



11.17.15          ADOPTED 
150810 

TOWN OF RIVERHEAD 
 

Resolution   # 810 

AUTHORIZES TOWN CLERK TO PUBLISH AND POST PUBLIC NOTICE OF 
PUBLIC HEARING TO CONSIDER A PROPOSED LOCAL LAW FOR AN 

AMENDMENT OF CHAPTER 101 “VEHICLES & TRAFFIC” OF THE RIVERHEAD 
TOWN CODE (§101-13. Parking time limited. D. Three hours.) 

 
Councilwoman Giglio  offered the following resolution, 

which was seconded by  Councilman Dunleavy 
 

RESOLVED, that the Town Clerk is hereby authorized to post and publish the 
attached public notice to consider a proposed local law to consider the amendment of 
Chapter 101 entitled, "Vehicles & Traffic"of the Riverhead Town Code, once in the 
November 26, 2015 issue of the News-Review Newspaper, the newspaper hereby 
designated as the official newspaper for this purpose, and to post same on the 
signboard in Town Hall; and be it further 

 
RESOLVED, that all Town Hall Departments may review and obtain a copy of 

this resolution from the electronic storage device and, if needed, a copy of same may be 
obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 

 



TOWN OF RIVERHEAD  
PUBLIC NOTICE 

 
PLEASE TAKE NOTICE, that a public hearing will be held on the 1st day of 

December, 2015 at 2:00 p.m. at Riverhead Town Hall, 200 Howell Avenue, Riverhead, 
New York, to consider a proposed local law to amend Chapter 101 of the Riverhead 
Town Code entitled, "Vehicles & Traffic" as follows: 

Chapter 101 
Vehicles and Traffic 

ARTICLE VII 
§ 101-13.  Parking time limited.  

Parking is hereby prohibited for longer than the time limit designated upon any of the 
following described streets, or portions thereof, and parking fields: 

D. Three hours. No vehicle shall park for longer than three hours in the following 
designated parking lots of the Riverhead Town Parking District from the hours of 8:00 
a.m. to 6:00 p.m., Monday through Friday: 

 
Parking Area     Location 

Peconic Riverfront Parking    60 parking stalls located  
Lot (northerly portion)    immediately south of the 
       stores that front on the 
       South side of East Main 
       Street between property now 
       known as SCTM 
       #0600-128-6-77 and property 
       now known as SCTM 
       #0600-128-6-71, extending in 
       a southerly direction  
       terminating at the light posts 
       located in said parking lot  
 

Parking Lot east of the    Parking lot in its entirety  
Salvation Army     (Beginning at its intersection with   
       East Main Street continuing in a   
       southwesterly direction    
       terminating at McDermott     
       Avenue) 

• Underscore represents addition(s) 
• Overstrike represents deletion(s) 

Dated:  Riverhead, New York 
             November 17, 2015 
      BY ORDER OF THE BOARD 
      OF THE TOWN OF RIVERHEAD 
      DIANE M. WILHELM, Town Clerk 
 





11.17.15          ADOPTED 
150811 

TOWN OF RIVERHEAD 
 

Resolution   # 811 
 

APPOINTS A RECREATION AIDE TO THE RECREATION DEPARTMENT 
 

Councilman Dunleavy  offered the following resolution, 

which was seconded by  Councilman Wooten 
 

 WHEREAS, a Call-In Recreation Aide I, Level 1 is needed by the Riverhead 
Town Recreation Department. 
 
 NOW THEREFORE BE IT RESOLVED, that effective November 17, 2015 this 
Town Board hereby appoints Faith Johnson-DeSilvia  to the position of Call-In 
Recreation Aide I, Level 1 to be paid the rate of $8.75 per hour to the Recreation 
Department and 
 
 RESOLVED, that all Town Hall Departments may review and obtain a copy of 
this resolution from the electronic storage device and, if needed, a certified copy of 
same may be obtained from the Office of the Town Clerk.   

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
 
 

Jim Rec aide Faith 



11.17.15          ADOPTED  
150812 

TOWN OF RIVERHEAD 
 

Resolution # 812 
PAYS BILLS 

 
Councilman Wooten  offered the following resolution, 

which was seconded by  Councilman Gabrielsen 
 

ABSTRACT #15-25 November 10, 2015 
(TBM 11/17/15)       

      Grand 

Fund Name 
Fund 

# Ckrun Totals 
        
GENERAL FUND 1 1,035,136.90 1,035,136.90 
POLICE ATHLETIC LEAGUE 4 787.95 787.95 
RECREATION PROGRAM FUND 6 9,441.97 9,441.97 
HIGHWAY FUND 111 123,111.76 123,111.76 
WATER DISTRICT 112 163,415.33 163,415.33 
RIVERHEAD SEWER DISTRICT 114 61,570.63 61,570.63 
REFUSE & GARBAGE COLLECTION DI 115 2,755.95 2,755.95 
STREET LIGHTING DISTRICT 116 62,600.87 62,600.87 
PUBLIC PARKING DISTRICT 117 8,611.93 8,611.93 
AMBULANCE DISTRICT 120 235,820.76 235,820.76 
EAST CREEK DOCKING FACILITY FUND 122 1,816.41 1,816.41 
CALVERTON SEWER DISTRICT 124 7,859.40 7,859.40 
RIVERHEAD SCAVENGER WASTE DIST 128 28,884.70 28,884.70 
WORKERS' COMPENSATION FUND 173 15,059.63 15,059.63 
RISK RETENTION FUND 175 62,981.00 62,981.00 
CDBG CONSORTIUM ACCOUNT 181 54,645.00 54,645.00 
TOWN HALL CAPITAL PROJECTS 406 7,500.00 7,500.00 
WATER DISTRICT CAPITAL PROJECT 412 7,875.00 7,875.00 
RIVERHEAD SEWER CAPITAL PROJECT 414 5,451.00 5,451.00 
TRUST & AGENCY 735 685,570.70 685,570.70 
CALVERTON PARK - C.D.A. 914 262.50 262.50 
    2,581,159.39 2,581,159.39 

 
THE VOTE 

 
Giglio Yes No  Gabrielsen Yes No 
Wooten Yes No Dunleavy Yes No 

Walter Yes No 
 

The Resolution Was  Thereupon Duly Declared Adopted 
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