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Summary of requirements for Bed-and-breakfast facilities in the Town of 
Riverhead after the Special Permit has been approved by the Town Board 

 
1.) Compliance Permit – a filing fee of one hundred dollars $100.00 
2.) Annual inspections are required. 
3.) Written permission from the property owner allowing the town to conduct periodic inspections 

including the annual inspection shall be on file with the Building Department before issuance 
of the Compliance Permit. 

4.) The structure shall be exclusively used as an owner-occupied single-family dwelling. 
5.) Guestrooms may not be used as legal residences in order to enroll            
      Children into a school district. 
5.) A site plan or survey and detailed floor plan shall be required as a     
      condition of this special permit. 
7.) The dwelling shall be a minimum of two thousand (2,000) square feet in  
      living area. 
8.) Covenant and Restrictions, when required, must be filed with the  
     County Clerk and the Town Clerk along with a copy to the Building  
     Department prior to the issuance of the Compliance Permit. 
9.) The Special permit shall expire five (5) years after the date of the initial  
      compliance permit is issued from the Building Department and must re-apply. 
10.) Cooking facilities shall be restricted from use in guest bedrooms. 
11.) Site Plan, if required by the Town Board as provided by Chapter 108-129, 
       must be completed prior to the issuance of the Compliance Permit.  
12.) Any interior or exterior renovations, requires a building permit as provided by  
       Chapter 52 of the Riverhead Town Code. 
13.) Must comply with the NYS Building & Fire Code Sec. 1231.2(e). 
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Requirements for Bed-and-breakfast facilities as provided by the Town of 

Riverhead Code 
 
 
108-64.5. Bed-and-breakfast facilities. [Added 7-19-1994] 
The Town Board, in its consideration of bed-and-breakfast facilities, shall incorporate the special permit 
requirements of § 108-3 of this chapter and shall require the following: 
A. The bed-and-breakfast use shall be an accessory use to the principal use in residential, commercial and 
agricultural zoning use districts. 
B. The use in all districts allowed under this section shall be exclusively owner-occupied single-family 
housing. "Owner-occupied single-family housing" shall mean your legal primary residence as defined in the 
federal and state tax laws, with proof of real estate ownership/title of said premises and property. 
C. Residential buildings incorporating bed-and-breakfast as an accessory use shall be a minimum of two 
thousand (2,000) square feet in living area. 
D. The length of stay within a bed-and-breakfast shall be a maximum duration of one (1) week or seven (7) 
consecutive days, and documentation verifying the length of stay of each guest, such as a registration ledger or 
receipts, will be made available to the Code Enforcement Officer or the Building Department upon request. 
E. Cooking facilities shall be restricted from use in guest bedrooms. 
F. Guest rooms may not be used as legal residences in order to enroll children into a school district. 
G. Upon the issuance of a special permit for bed-and-breakfast facilities, the Town Board shall require an 
annual inspection and compliance permit for bed-and-breakfast use upon real property to be issued by the Building 
Department for continued operation. The Town Building Department shall either approve or deny the reissuance of 
this compliance permit for the bed-and-breakfast use as a result of such inspection. Said compliance permit is not 
transferable with the real property. New property owners must obtain a new compliance permit pursuant to 
Subsection J of this special permit requirement being fulfilled, i.e., a new written permission from the property 
owner allowing the town to conduct periodic inspections including the annual inspection shall be on file with the 
Building Department before issuance of the new compliance permit. 
H. All guestrooms must conform to the New York State Uniform Fire Prevention and Building Code 
requirements for habitable space. 
I. A site plan and detailed floor plan shall be required as a condition of this special permit. 
J. Written permission from the property owner allowing the town to conduct periodic inspections including 
the annual inspection shall be on file with the Building Department before issuance of the compliance permit. 
K. Each special permit shall expire five (5) years after the date of the initial compliance permit issued from the 
Building Department. The applicant must apply for a special permit renewal following the regular special permit 
process outlined within the Town Code.EN 
L. An application for a compliance permit shall be filed with the Building Department with a filing fee of one 

hundred dollars ($100.) upon the initial application. No additional filing fee shall be required for five (5) 
years after the date of the issuance of the initial compliance permit from the Building Department. Upon 
special permit renewal, as required in Subsection K of this section, a filing fee of one hundred dollars 
($100.) for a compliance permit shall become due. [Added 5-2-1995] 

 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 

Authorization Letter from the property owner to the Town of Riverhead 
 
 

 
Date: 

 
Premises:   

 
Owner of Record: 

 
 
 

Regarding: Bed and Breakfast Inspection authorization 
 

I _______________________ authorize the Town of Riverhead and/or the Building 
Inspector to conduct inspections as required by Chapter 108-64.5  

 
 

__________________________ 
Owner(s) 

 
 

 
 
 
 
Sworn to before me this         day of 

 
______________________ 
Notary Public 
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